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Mpuka3 MuHTpyaa Poccumn ot 02.02.2018 N 49H
"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
AAMVMHUCTPATMBHO-XO038...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

3apeructpupoaHo B MuHtocte Poccumn 11 anpens 2018 r. N 50729

MUHUCTEPCTBO TPYAA U COLUUATIBHOW 3ALLUTLI POCCUACKOWN ®EOEPALIUN

NPUKA3
oT 2 cheBpans 2018 r. N 49+

OB YTBEPXOEHUU NPO®ECCUOHAJIbHOIO CTAHOAPTA
"CNEUMANNCT AODMUHUCTPATUBHO-XO3ANCTBEHHOU AEATENNIBHOCTU"

B cootBetctBMM C nOyHkToM 16 [paBun paspaboTku u yTBepxaeHus npodeccrMoHarnbHbiX CTaHA4apToB,
yTBepXAeHHbIX noctaHosrneHveMm [NpasuTtensctBa Poccuiickon ®egepauun ot 22 aHsaps 2013 r. N 23 (CobpaHue
3akoHogatenbcTBa Poccuiickon depepaumm, 2013, N 4, ct. 293; 2014, N 39, ct. 5266; 2016, N 21, ct. 3002),
npukasbiBato:

YTBEpauTb npunaraembli  NpodeccrMoHanbHbil  cTaHgapT "Cneunanuct  agMUHUCTPATUBHO-XO3SMCTBEHHOM
nedarenbHocTn".

MuHucTp
M.A.TOMUJTNH

YTBEpXKaeH

npukaszoMm MuHuCTepcTBa Tpyaa
M couunanbHOWM 3aluThl
Poccuickon ®egepauum

ot 2 cbeBpana 2018 r. N 49H

NPO®ECCUOHANBbHbLIA CTAHOAPT

CNELMANNCT AODMUHUCTPATUBHO-XO3ANCTBEHHOW OEATENIbHOCTU

1096

PernctpaunoHHbIn Homep

l. O6wune cBegeHun

A,EI,MI/IHVICTpaTVIBHO-XO3F|I7ICTBeHHa$| nogaepxka n conpoBoXxneHue 07.005
OeATesIbHOCTU opraHnsaunm ’

(HaMmeHoBaHWe Buaa npodeccuoHanbHON AeATENbLHOCTH) Kon

OcHoBHas uenb BUAa npocbeccvaaanoﬁ AeATeNIbHOCTU:

A,EI,MI/IHVICTpaTI/IBHOG, XO3SINCTBEHHOE, OOKyMeHTaunoHHOe 1 onepalnoHHoe obecneyeHue,
nogaepixka n conpoBoxaeHume pa6OTbI BCeX CJ'Iy>K6 n pa6OTHI/IKOB opraHunsauunmn

Fpynna 3aHaTumi:
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[aTta coxpaHeHus: 19.08.2019

1219 Ynpasnsatowme 1324 PykoBoagutenu cnyx6 no
HUHAHCOBO-3KOHOMUNYECKOM 1 CHabXxeHuto,
afMVHUCTPaTMBHON pacnpocTpaHEHUO TOBapOB U
OeATenbHOCTbI, HE BXOAsLME B aHanorm4HbIM BMaam
apyrve rpynnbl AesaTenbHoCTH

1325 PykoBoauntenu nogpasgeneHun 3323 3akynuukm
(ynpaBsnsioLme) Ha TpaHcnopTe

332 OpraHusaTopbl KOHGEepeHUMn n 3334 AreHTbl MO onepauusam ¢
APYrMxX MeponpuaTum HEeOBWXUMOCTBIO 1 APYron
COBGCTBEHHOCTbIO
3341 Odunc-meHemxepsbl 3343 AOMWHUCTPATUBHLIN U MHOW
VCMONHUTESbHbLIN
CpeaHeTeEXHUYECKUIA
nepcoHan

4321 Cnyxawue, 3aHsITble y4eToM, 4323 Cnyxaume no TpaHCMopTHLIM
npMemMom U1 Bblaayen TOBapoB Ha nepeso3kam
ckrnage

(kog OK3 <1>) (HaumeHoBaHwe) (kog OK3) (HaumeHoBaHue)

OTHeceHuMe K BUAaM 3KOHOMUYECKOWN AeATEeNbHOCTU:

49.39.3 MepeBO3KM NacCaXXMpoB CyXOMNyTHbIM TPAHCNOPTOM HeperynspHbie

68.10.1 MoproToBka K npoAaxe COBCTBEHHOrO HEABWKUMOTO UMYyLLECTBa

68.10.2 Mokynka n npogaxa cOOCTBEHHOrO HEABMXMMOrO MMYyLLIECTBA

68.20.2 ApeHpa v ynpasrneHne CoOBCTBEHHLIM NN apeHAO0BAHHBLIM HEXUIbIM
HeaBWXUMbIM UMYLLECTBOM

70.10 [eaTenbHOCTb ronoBHbLIX 0hmncos

70.22 KoHcynbTupoBaHue no Bonpocam KOMMepYeCKO AeaTeNbHOCTU U
ynpaeneHus

81.10 [esatenbHOCTb NO KOMMIEKCHOMY OBCIYXXMBaHWIO MOMELLEHNI

81.21 HesTenbHocTb No obuer yoopke 3gaHui

81.22 [esatenbHOCTb NO YNCTKE U yHOpKe XWUMbIX 30aHWUN U HEXUITbIX MOMELLEHUI
npoyas

82.11 [eatenbHOCTb aAMUHUCTPATUBHO-XO3ANCTBEHHASA KOMMIEKCHas no
obecneyeHnto paboTbl opraHMsauum

82.30 JeatensHOCTb NO OpraHn3aLnm KOHepPeHLMIN U BbICTaBOK

(kog OKB3[ <2>) (HanMeHoBaHWe BMAa 3KOHOMUYECKOW OEATENbHOCTN)

Il. OnucaHmne TpyAoBbIX (PyHKLUN, BXOAALLMNX
B npodpeccuoHanbHbINn cTaHaapT ((PyHKUMOHaNbHaA KapTa Bupa
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npod)eccUoHanbLHOMN [eATeNIbHOCTH)

O606LLEHHbIE TPYAOBbLIE (DYHKLIMM

Tpyoosble dyHKUUK

rocter n obecneyeHme MeponpuUATMiA

KO HanMeHoBaHue YPOBEHb HaMMeHoBaHue Koa | ypoBeHb
a kBanundu (nogypo
Kauuu BEHb)
KBanudwu
Kaumu
A | ObecneyeHne 5 Onpegenexue notpebHocTten B ToBapax | A/01.5 5
paboTHUKOB W ycriyrax gns cosgaHus onTumarnbHbIX
pacxogHbIMM ycrnosun Tpyaa
MaTepuanamu,
ToBapamu, OpraHusauus npouecca 3akynkm un A/02.5 5
obopygoBaHnem 1 npuobpeTeHne ToBapoB 1 ycryr Ans
ycnyramv ansi CO3aHnsi oNTMMarbHbIX YCNOBUIA Tpyaa
co3faHus
onTUMarbHbIX KoHTpoOnb UcnonHeHnsa ycrosum A/03.5 5
ycroBun Tpyaa [OrOBOPOB Ha NMOCTaBKy TOBapoOB U yCnyr
ONs co34aHunst oNTMMarbHbIX YCNOBUIA
TpyAa
OpraHusauust paboTbl CKIlagcKkoro A/04.5 5
X03ACTBa OpraHn3aLun n yyet
TOBapHO-MaTepuarnbHbIX LEHHOCTEN
(TMLL), ncnonb3yembix Ans co3gaHus
oNTMMarbHbIX YCNOBUIA Tpyaa
ObecneyeHne TEXHNYECKOrO U A/05.5 5
CEPBUCHOro obcnyxnsaHms
npuobpeTeHHoro odmcHoro
06opynoBaHust (KpOMe OPrTEXHUKK) U
KOHTPOJb €ro COCTOSAHMS
B | Opranusauus 5 MprobpeTeHne ansa paboTHMKOB B/01.5 5
AEnoBbIX NOe340K ©uneToB Ha Bce BMAbl TpaAHCMNopTa, a
paboTHUKOB, Takke opraHm3auusi TpaHcgepoB
obecneyeHne
KopropaTUBHbIX U1 OpraHusauus npoxueaHus pabotHukos | B/02.5 5
OEenoBbIX BO BpeMsi eNOBbIX N0e300K U
MeponpuUsATHI NPOXMBaHUS AENOBbLIX FOCTEN
opraHusaumm
OpraHusauus npoueaypbl NOnyyYeHus B/03.5 5
BM3 U paspeLUnTerbHbIX LOKYMEHTOB Anst
Bble3fa 3a rpaHuly 1 Bbesga B
Poccuiickyto denepaumio,
OOKYMEHTaLMOHHOE CONpOBOXAEeHME
noes3aok paboTHNKOB
Bbl6op nocTaBLmMKoB AN opraHm3aumm | B/04.5 5
[enoBbIX Noe3nok, obecneveHns
KOpnopaTuBHbIX 1 AeNO0BbIX
MepOonpUATUin
Opranunsauus conpoBoxaeHus genosbix | B/05.5 5

HafeXXHaa npaBoBas noaAepXXkKa
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ans paboTHMKOB 1 AENOBbIX FOCTEN
MaTtepuanbHO-TeXH OpraHusauust nepeBo3kn paboTHUKOB, C/01.5
nyeckoe un OOKYMEHTOB U FPy30B OpraHv3auunm
OOKYMEHTaLNOHHOE
COMpOoBOXAEeHNEe ConpoBoxpaeHune n obecnedeHune C/02.5
paboTbl TpaHcnopTa npovecca opraHusaumm 6e3onacHocTu
opraHv3auum B OOPOXHOTO ABWXXEHUS MpU
uensax obecneveHns 3KcMnyaTaumm TpaHCcnopTa opraHn3aumm
ee [esaTenbHoOCTH
ConpoBoxpaeHune n obecnedeHune C/03.5
npovecca aKcnnyataumm, obcnyxmBaHus
N peMOHTa TpaHcnopTa opraHm3auum
OpraHusauuns 3akynku u npuobpeteHunsa | C/04.5
TOBapPOB M YCNyr Ang akcnnyaTtauum un
obcnykmMBaHusa TpaHcnopTa
opraHusaumm
MaTepwvanbHO-TeXH ConpoBoxaeHune n obecneyeHne D/01.5
nyeckoe un npovecca aKcnnyataumm, obcnyxmsaHus
AOKYMEHTaLMOHHOE N peMOHTa OO BHEKTOB HEABMXKXUMOCTH
ConpoBOXAeHWE opraHusaumm
npovuecca
ynpasrneHus Monbop 06bLEKTOB HEABMXUMOCTU B D/02.5
HeOBWXUMOCTbIO Lenax pasmMeLleHns opraHnsaumm u
opraHusaumnm BeeHNs1 ee XO3ANCTBEHHON
OesaTenbHoCTH
[okymeHTaunoHHOe conpoBOXAEHME, D/03.5
cBsi3aHHOe ¢ obecneyeHnemM npasa
COBCTBEHHOCTU U UHOTO BELLHOTO
npaBa 1 NPOLeCCOB NCMONb30BaHMs,
aKcnnyaTauum u obcnyxmeaHus
00BHEKTOB HEABMXXMMOCTU OpraHM3aumm
OpraHusauus 3akynku u npuobpeteHunsa | D/04.5
TOBapoB, 060PyAOBAHNS U YCITYT B
uensax akcnnyatauum n obcnyxmBaHms
00BHEKTOB HEABMXXMMOCTU OpraHM3aumm
OpraHunsauus OpraHusauust pasmelleHus pabotHukos, | E/01.6
paboyero 30HMpOBaHUe 1 obecneyeHve
NpPoCTpaHCTBa, 3 PEKTUBHOIO NCNOSIb30BaHUSA
co3gaHue n nomMeLleHnn
obecneyeHve
onTMMarnbHbIX OpraHusaums 1 KOHTPOIb E/02.6
yCInoBun MaTepuanbHO-TEXHUYECKOro
BbINOMHEHUS obecneyeHns OesTeNnbHOCTH
TPYAOBbIX OYHKLUNIA paboTHNKOB OpraHM3auuu
paboTH1Kamm
opraHusaumm OpraHusauust paboTbl cnyx6bl npuema E/03.6
noceTutenemn
OpraHusaunst KopnopaTuUBHbIX U E/04.6
[enoBbIX MeponpuaTUin
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"06 yTBepxaeHun NpocheccMoHanbLHOro
aAMUHUCTPATUBHO-XO38A. ..

cTaHaapTa "Cneuuwanucr

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

noapasaeneHnii, OCyLLIECTBISIOLLMX
aOMVHUCTPATMBHYIO, XO3SINCTBEHHY!IO,
OOKYMEHTALMOHHYIO Y OpraHU3aLMOHHYHO
noaaepxKy

F | OpraHusauus 6 YnpaBneHue nepeBo3kamu F/01.6
npoweccos KOpNopaTUBHbLIM TPAHCTNOPTOM U
nepeBo3Ku [OCTaBKOW rpy30B OpraHn3auum
paboTHUKOB,
OOCTaBKU rpy30B 1 MocTpoeHune npouecca obecneveHms F/02.6
ynpaeneHue opraHusaumm TpaHCnopToOM U
KOpnopaTUBHbIM MaTepuanbHO-TEXHNYECKOro
TpaHCcnopToM obecneyeHns KOpNopaTUBHOIO
opraHmsaumm TpaHcnopTa
OpraHusauusa n paspaboTka F/03.6
MeponpusaTuin No obecneveHunio
BesonacHoCTu NepeBo30kK
KOpnopaTUBHbIM TPAHCNOPTOM
opraHu3aumm
G | YnpaBneHue 6 OpraHusauust n obecneyeHve G/01.6
ob6bekTamu ynpaeneHusi COOCTBEHHON
HEOBWKUMOCTN, HEABWKUMOCTBI N HEOBWMXXMMOCTbIO,
Haxo4sALWNMNCH B NCMNOMb3yeMOW Ha OCHOBaHWUM OPYrnx
COBCTBEHHOCTH BELUHbIX NpaB
opraHusauum unu
ncnonb3yemMbiMn Ha OpraHusauus npouecca Bbibopa G/02.6
OCHOBaHUN Opyrux 00ObeKkTa HeBWKMMOCTU B LIeNsAX
BELUHbIX NpaB MOKYMNKW U apeHapl
YnpasneHvue OKYMEHTaUNOHHbIM G/03.6
conpoBoXaeHneM 06 bEKTOB
HEeABWKUMOCTW OpraHm3aumm
H | OnepaunoHHoe 1 7 YnpasneHve agMUHUCTPaTUBHOWN, H/01.7
cTpaTernyeckoe X0359MCTBEHHOW, AOKYMEHTALMOHHOM U
yrnpaBneHue OpraH13auUVOoHHON NoaOEePXKKOM
npoueccamm opraHusaumm
agMVHUCTPATUBHOIO
, XO3MCTBEHHOrO, Onpegenexuve n peanusaumsi H/02.7
OOKYMEHTaLMOHHOIO CcTpaTern4yeckoro passuTus
7] aAMUHUCTPATUBHOWN, XO3ANCTBEHHON,
OopraHM3auoHHOro OOKYMEHTALMOHHOW 1 OpraHn3aLMOHHON
COMPOBOXAEHMSA U NoAdepPXKKN
obecneyeHns
[eATenbHOCTU ®uHaHcoBbIV aHanus, GiogxkeTupoBarHne | H/03.7
opraHusaumm 1 ynpaBneHne AEHEXHbIMM NOTOKaMn Ha
aOMVHUCTPaTUBHYHO, XO3SNCTBEHHY!O,
OOKYMEHTALMOHHYIO 1 OpraHM3aunOHHYH0
[esATenbHOCTb
YnpaBsneHue nepcoHanom CTpykTypHbix | H/04.7

lll. XapakTepucTtmka 0606LEeHHbIX TPYAOBbIX hyHKUNN

3.1. O606LwWeHHasa TpyaoBas PYHKLUsA
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"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

ObecneyeHve paboOTHUKOB pacxoaHbIMK
mMaTtepuanamu, ToBapamu BEHb
HanmeHoBaHune arepvianamu, Tosapamu, Koa A Ypose 5
obopynoBaHneM 1 ycnyramm Ans KBanudukauum
CO3[aHnsi ONTMMAarbHbIX YCIOBUIA Tpyaa
[Npouncx HK
POVCXOXAEHNE . 3anmcTBOBaHO
0606LeHHoN TpygoBon | OpurnHan X
N3 opurmHana
dyHKUMN
Kon PernctpaunoHHbIn
opurmHana HoMep
npodeccuoHanbHoOro
cTaHgapTa
Bo3MoxHble Creuunannct no agMmMHUCTPATUBHO-XO3SIMCTBEHHOMY 0becneyeHuio
HauMeHoBaHus Oduc-meHemxep

JOmKHOCTEN, npodeccui

TpeboBaHus K
06pas3oBaHu1IO U 0BYYEHNIO

CpepHee npodeccrnoHaneHoe o6pa3oBaHme - nporpamma nNoAroToBK/
crneunanncToB CpeaHEero 3BeHa 1

[ononHnTensHoe npodeccrnoHanbLHoe obpa3oBaHme - NporpaMmbl
npodeccuoHanbHOM NEPENOArOTOBKM NO NPOUII0 AEATENBHOCTU

TpeboBaHus K OnbITY
npakTu4eckoit paboTbl

Ocobble ycnosusa gonycka
K paboTe

Lpyrne xapakrepucTukm

[ononHnTensHoe npodeccrnoHanbHoe obpa3oBaHme - NporpaMmbl
NOBbIWEHMS KBanudukaLmm no npodunto AeaTenbHOCTH (He pexe Yyem
pa3s B Tpu roga)

JononHutenbHbIe XapaKTepucTukun

HanmeHoBaHue OOKYMeHTa

Koa HaumeHoBaHue 6a30BoW rpynmnbl, 4OMKHOCTU
(npodbeccum) unum cneumansHOCTU

OK3 3323 3akynwmkm
3341 Odunc-meHepxepsbl
3343 AOMWHUCTPATUBHBIN U MHOW UCMOSTHUTENBHbIN
CpeaHeTEXHUYECKUIA NepcoHan
4321 Cnyxalume, 3aHATbIE y4€TOM, NPUEMOM U1 BblgAYeEN
TOBapOB Ha cKnaae
EKC <3> - AomMuHucTpaTop ocuca

3aBeqyloLLmMi CKNaaoM

Cneunanuct

www.consultant.ru
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"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
AAMVMHUCTPATMBHO-XO038...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

- OKOHOMUCT MO AOrOBOPHOW M NPeTEH3MOHHON paboTe
- OKOHOMUCT MO MaTepuanbHO-TEXHNYECKOMY
CHabXeHuo
OKMATP <4> 22141 3asefyoLLmi ckrnagom
22953 MHCnekTop No HBEHTapusaumm
23011 MHcnekTop No aKkcnnyaTaumoHHbIM,
NPOW3BOACTBEHHO-TEXHNYECKAM U OPraHN3auMOHHBLIM
BOMpocam
26541 Cneunanunct
27743 OKOHOMWCT MO AOrOBOPHOW U NpeTEH3MOHHON paboTte
27744 OKOHOMUCT MO MaTepuanbHO-TEXHNYECKOMY
cHabxeHno
3.1.1. TpypnoBas cyHKuusa
OnpepneneHue NoTpebHOCTEN B TOBapax U YpoBeHb
HaumeHoBaHWe |ycnyrax Ans co3gaHus onTUManbHbIX Kog |A/01.5 | (nogypoBeHb) 5
ycrosui Tpyaa KBanudumkaumum

[NpouncxoxaoeHne
TpyaoBoun chyHKLUMN

X 3anmMmcTBOBaHO

urnHan
Op a 13 opurnHana
Kog PernctpaunoHHbIn
opurnHana HoMep
npoceccuoHanbHOro
cTanfgapTa

TpyooBble AeCTBUSA

an/IeM 3adBOK Ha TOoBapbl U yCcnyrn gna co3dgaHuna onTuMalbHbIX yCJ'IOBI/IIZ
TpyAa

OnpepeneHne Ka4eCTBEHHbIX N KONTIMYECTBEHHbIX MOTPEOHOCTEN PaboTHMKOB
B KaHUEeNAPCKuXx, XO3SANCTBEHHbIX U conyTCTBYROLWMX TOBapax WU ycnyrax,
ogucHoro obopyanoBaHus

MpoBedeHne aHanu3a COOTBETCTBUS MOCTYMMBLUMX 3asiBOK JIOKafbHbIM
HOPMaTVBHBLIM aKTam OpraHv3auum, a Takke 3annaHupoBaHHOMY BrookeTy

MogroToBKa AaHHbIX ANs Bbl60pa NoCTaBLLUMKa TOBapOB U ycnyr

MogroToBKa NnaHa NocTaBku NO 3asBKaM Ha ToBapbl U yCnyru

q)OpMMpOBaHMe 3akKas3a NoCTaBLLUMKY TOBApOB U yCcnyr

OTnpaBka 3asiBKM NOCTABLUMKY TOBAPOB U YCIyr

CocTaBneHne cBOAHbIX YYETHbIX N OTYETHbIX OOKYMEHTOB MO onpenerieHno
ﬂOTpe6HOCTeIZ B TOBapax un ycnyrax ana co3gaHuna ontuMalribHbIX YCJ'IOBI/II7I
TpyAa

www.consultant.ru
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Heobxoaumble
YMEHWS

Pabotatb C 3asiBkamu, (bOpMI/IpOBaTb €0VHbIN 3aka3 Ha 6a3e HecKOoNbKUX
3aABOK, (bOpMMpOBaTb 3aKa3bl B COOTBETCTBUMN C KaTeroleeVl TOBaApoOB U”
ycnyr

OnpepenaTb o6bem HeobX0AMMbIX notpebHocTen B
MaTepuanbHO-TEXHUYECKMX pecypcax B COOTBETCTBUM C  JlOKarbHbIMU
HOpMaTMBHbLIMK akTaMu U BroKETOM opraHusauum

Onpepgenate Hambonee addekTBHbIE U KayeCTBEHHblE MoKasaTenu
HeoOX0AMMbIX TOBApOB U yCryr

CocTaBnsiTb ¥ 0POPMIATbL AOKYMEHTbI ANs NpoLeayp BbiGopa NoCTaBLUMKOB
1 Npoueayp 3aKkynku

q)OpMyJ'IVIpOBaTb FIOTpe6HOCTI/I B TeX UM UHbIX TOBapax n ycrnyrax, a Takxke
nanaratb UX onncaHue B NMCbMEHHOM cbopme

PaboTtaTtb ¢ 3aknto4YeHHbIMK O0oroeopamMum Ha nocCcTtaBKy TOBapOB U OKa3aHWe
ycnyr ana co3gaHuna ontumMalbHbIX yCJ'IOBI/Iﬁ Tpyaa

CoctaBnsATb CBOAHbIE Y4Ye€THble W OTYeTHble [AOKYMEHTbl B  Lensx
OCYLLECTBMEHNA KOHTPOMNA M aHanmMsa AaHHbIX O (pakTax XO3aWUCTBEHHOM
0eATenbHOCTN OpraHn3auum, COCTOSHUS pbiHKa TOBApOB U ycnyr

Wcnonb3oBaTb  KOMMbIOTEPHble  NpoOrpaMMbl AN BedeHus  y4eTa,
cucTeMaTMsaumMm M aHanusa gaHHblX, cocTaBneHus 6as3 gaHHbIX, BeOeHUS
AOKyMeHTo06opoTa, CNpaBOYHO-NPaBOBbIe CUCTEMBbI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

BecTu neperoeopbl M OenoBylo Nepenucky, coGriofas HOpMbl AEeMoBOro
aTukeTa

Heobxogumble
3HaHUA

JlokanbHble HOpMaTUBHbIE aKkTbl OpraHvM3auuM obLero xapaktepa U Mo
hYHKLUMOHANBEHOMY HarnpaBneHuto AesiTeNIbHOCTM

PbIHOK MOCTaBLUMKOB TOBapoB W ycnyr, obecneunBalOWnX co3gaHue
onTnMalibHbIX yCJ'IOBI/IVI Tpyaa

LleHoBas nonutuka pbiHKka Ha onpeaernieHHble kaTeropum ToBapoB U yCrnyr

MpaBmna genoBon Nepennckn

MpaBuna genoBoro aTukeTa

nOpFI,CI,OK OCbOpMJ'IeHVIFI 3aKa30B Yy NoCTaBLUMKOB TOBApOB 1 yCnyr

OcHoBHbIE yCnoBuA 3akr4YeHHbIX [0roBopoB Ha TMOCTaBKy TOBapoB WU
npenocTtaefieHMe ycnyr B 4actu npouenypbl OCbOpMJ'IeHMFI 3aKa3a Ha uXx
nony4yeHue

CTpyKTypa 1 NpUHLMMbLI OpraHn3aumnm JokyMeHToobopoTa

3akoHogaTenbCcTBO Poccuinckon degepaumm B obnactu
MaTepuanbHO-TEXHUYECKOrO  obecneyvyeHus, 3akyrnoyHoW [OedATeribHOCTH,
[enonponsBoACcTBa U apXMBUPOBAHUS B paMKaxX BbIMOSHSAEMbIX TPYAOBbIX
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dYHKUMIA, a Takke rpaxgaHckoe 3akoHogaTenbCcTBo Poccuiickon ®enepaunm
B 4acTu perynnmpoBaHusi [OTOBOPHLIX OTHOLUEHWIA W COENOK  Mexay
y4YacTHUKaMM pblHKa

Cnocobbl 06paboTkn MHopMauum € MCMNONb3OBaHMEM MPOrPaMMHOIO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

CTpyKkTypa opraHusaumu

Lpyrve
XapaKTepUuUcTukun

3.1.2. TpypnoBas cyHKUuA

OpraHu3aums npouecca 3akynku 1 YpoBeHb
HaumeHoBaHve | nprnobpeTeHne TOBapoB 1 ycryr Ans Kog |A/02.5 | (nogypoBeHb) 5
€034aHus ONTUMarnbHbIX YCNOBUIA Tpyaa KBanudvkaumm
Mpowncx HK MMCTBOBaH
povcxoxaeHue OpuruHan X 3anmcTBOBaHO
TPy£oBow dyHKLMM n3 opurnHana
Kog PernctpaunoHHbIn
opurnHana HoMep
npoceccuoHanbHOro
cTaHgapTa

TpyooBble AeCTBUSA

MpoBedeHne aHanW3a pblHKa TOBApoB W YCNyr, COOTBETCTBYIOLLMX
noTpeBHOCTAM opraHu3aumm

OpraHusaumss oTbopa MNOCTaBLUMKOB C MPUMEHEHWEM  KOHKYPEHTHbIX
cnocoboB 3aKynku

MoaroToBka  [OOKyMeHTauuMu Ans  npoBedeHusi npoledyp  Bblibopa
MOCTaBLLMKOB U 3aKyTKu

ConposomneHMe npouenypbl 3akno4eHnda KOHTPaKTOB Ha MOCTaBKy TOBapoB
M npegocrtaerieHne ycnyr

CuctemaTtusaums n 06o6weHne nHdhopmMaLmm o0 3aKoYEeHHbIX JOroBopax

BeneHwne peectpa 4OroBopoB Ha NOCTaBKy TOBApOB 1N OKa3aHune ycnyr

BeneHue 6a3bl NOCTaBLLMKOB TOBApPOB U YCIyr

MOHMTOpMHF LeH Ha npwo6peTaeMble TOBapbl U ycnyru

PabGoTa ¢ nocTaBLlMKaMn TOBApPOB M YCIyr C LEnblo YryyleHNs KayecTsa U
CHWXeHUs 3aTpar

CocTaBrieHMe CBOAHbIX Y4YETHbIX W OTYETHbIX [JOKYMEHTOB O dpakTax
XO35IMCTBEHHOW [esATEeNbHOCTM OpraHM3auMn B 4YacTu 3aKkasa MOCTaBKU U
MCMOsb30BaHUS TOBApOB U YCIYr, COCTOSIHUSI pblHKa TOBapOB U yCryr
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

Heobxogumble Onpepenate Haubonee addeKkTMBHbIE W KayeCTBEHHble MokasaTenu
yMeHus HeobXoaMMbIX TOBapOB U ycnyr
OnpepnensaTb obbem HeobxoanMbIX notpebHocTen B

mMaTepuarnbHO-TEXHUYECKUX, C*)VIHaHCOBbIX pecypcax B COOTBeTCTBUU C
NoKalnbHbIMX HOPMATUBHbIMU akKTaMn 1 OooxeToM opraHusauunmn

Opl’aHVI3OBbIBaTb npouenypy 3akynku tosapos Unu ycnyr

CoctaBnatb 1 0ohopMNATbL AOKYMEHTbI Ans npouenyp Bbibopa NOCTaBLUUKOB
W npoueayp 3akynku

$opmynumpoBaTtb NOTPeBHOCTM B TEX UMM UHBIX TOBapax M ycnyrax, a Takke
uanaratb UX onnucaHue B NUCbMEHHOW hopme

CocTaBnsTb U 0opMNATb A4OrOBOPLI HA NPUOBpeTEHNE TOBApOB U YCNyr Ans
CO3[aHusl onTUMarbHbIX YCIOBWUIA Tpyaa

Knaccmcpmu,mpoaaTb nepBuYyHble OTYEeTHble [OOKYMEHTbl, OueHuBaTb WX
cooTBeTCcTBME TpeboBaHMAM 3akoHodaTenbcTBa Poccuickonn depepaumm u
YCIoBMSIM JOroBopa

CocTtaBnsiTb CBOAHbIE Y4YETHble W  OTYETHble [OOKYMEHTbl B  LEensax
OCYLLECTBMEHMS KOHTPONSA M aHanu3a AaHHbIX O (aKkTax XO3sIMCTBEHHOM
[eATenbHOCTM opraHmn3aumm, COCTOSIHUM pPbIHKA TOBapOB U1 yCryr

CocTtaBnsiTb, CMCTEMATU3MPOBaTb W akTyanuanpoBaTb 6a3y MNOCTaBLUMKOB
TOBapoB U ycnyr

Wcnonb3oBaTb  KOMMNbIOTEPHbIE  Mporpammbl  ANA  BeAeHus  ydeTa,
cucTeMaTMsaumMm M aHanu3a AaHHblX, cocTaBneHusa 6a3 gaHHbIX, BeOeHUS
AOKyMeHToobopoTa, CrpaBOYHO-NpPaBOBbIE CUCTEMBI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT", oprrexHuky

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLnUn

BecT neperoBopbl M [OenoByilo Nepenncky, cobniopgas HOpMbl AernoBOro

aTukeTa
HeoGxoaumble PbIHOK MOCTaBLUMKOB TOBApOB W YCIyr B pamMKkax BbIMOSIHEHUS 3agay Mo
3HaHUS CO3[aHuI0 ONMTUMAarbHbIX YCIOBUIA Tpyaa

LleHOBaﬂ NONIMTUKA pPblHKa Ha onpenerieHHble Kateropum ToBapoB 1 ycnyr

MpWHUMM, anropuT™ ¥ 3Tanbl NPOBEAEHUS 3aKyMOK

OcCHOBbI JOrOBOPHOW paboThl

Mopsaok 3aknoYeHnsa 4oroBopoBs

3akoHoOaTenbCcTBO Poccuiickon depepanmm B obnactu
MaTepuanbHO-TEXHUYECKOrO  ObecrneyveHusi, 3akynoyHoW [OedATeribHOCTH,
CKITagcKoro yyeta, NMo BOMpocaM MoXkapHow 6e30macHOCTU, OXpaHbl Tpyaa,
akonornyeckon 6esonacHoCTW, [OEenonpoM3BoACTBA W apXvMBMPOBaHUSA B
pamMKax BbIMOMHAEMbIX TPYAOBbLIX (YHKUMKW, a Takke rpaxaaHckoe
3akoHogaTtenbcTBo Poccunckon ®egepaumm B YacTu  perynumpoBaHus
[OrOBOPHbIX OTHOLLEHWI N CAENOK MEeXAY Y4aCTHUKaMM pbiHKa
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JlokanbHble HOPMaTMBHbIE aKTbl oOpraHu3auum obliero xapaktepa M Mo
YHKUMOHANBLHOMY HanpaBneHuto AeaTenbHOCTH

CTpyKTypa 1 NpMHUMbI OpraHn3aumm JoKyMeHToobopoTa

Bba3oBble OCHOBbI MHGOPMATUKKA, MNOCTPOEHUS UHPOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HAMMN

Cnocobbl 06paboTkn MHopMauum € MUCNONb3OBaHMEM MPOrPaMMHOIO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

MpaBmna genoBon Nepennckn

MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumu

Lpyrve -
XapaKTepUnUcTukun

3.1.3. TpypnoBas cyHKuunA

KoHTpOnb MCNOMHEHUS YyCNOBUN YpoBEHb
OroBOPOB Ha NMNOCTaBKy TOBApPOB U yCnyr
Hanmerosanne |# P y P yeny Kog [A/03.5 | (nogypoBeHb) 5
ONS CO30aHNst ONTMMAIbHbIX YCIOBUI
KBanudmkaumum
TpyAa
[NpouncxoxaeHune 3anmcTBOBaHO
P KA Opwurunan X
TPYZ4OBOW OyHKLMM N3 opurmHana
Kon PerncrpaumoHHbIn
opurmHana HOMeEp
npodeccuoHanbHoro
cTaHgapTa

pr,D,OBbIe pencteusa | OTcnexusaHue CpPOKOB npoBeaeHnA onnaTtbl B  COOTBETCTBUU C
3aKJMto4YeHHbIMKX OOoroBopamMmu, B TOM 4Yncne O(beprI

KoHTponb cobniogeHuss M WUCMOMHEHWs YCroBWWA [[OrOBOPOB MNOCTaBKU
TOBapOB WM NPeAoCTaBIEHUS YCIYTy

KoHTponb cobntofeHns ycrnoBuii npeaocTaBneHnst NepBUYHON JOKYMEHTaUMM

I'Ip|/|eM|<a nocTaBnAeMbIX TOBApOB U yCcnyr B COOTBETCTBUM C ﬂeﬁCTByIOU.LMMM
orosopamu, HopmamMmum 1 npasunamMmu

MpoBepka COOTBETCTBMS NMOCTABMSAEMbIX TOBAPOB 3asiBIEHHbIM MapKMpOBKaM
N XapaKTepucTMKam, a Takke WX KOMUYECTBEHHOr0O U KayecTBEHHOro
COOTBETCTBUS

OueHKa KayecTBa OKa3blBaeMbIX ycnyr

O(*)OpMJ'IeHI/Ie NPUHATBLIX TOBApPOB U YyCInyr B COOTBETCTBUU C ﬂeﬁCTByIOU.LMMM
orosopamu, HopmamMmum 1 npasunamMmu I'IepBl/I‘-IHOI7I OTYETHON LOOKyMeHTauumn
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OdhopmneHme OTYETHBIX JOKYMEHTOB B COOTBETCTBUM C TpeboBaHUAMU ANS
KOHTPareHToB 1 NogpasaeneHuin byxrantepckoro yyeta

BepneHne paboThbl ¢ MOCTaBLMKaMM MO YCTPAHEHWIO AOMYLLEHHBIX HAPYLLUEHWA
YCNoBUA JOroBOPOB

Bsaumopgencteme ¢ nogpasgeneHnammn opraHmsaumum no I'IpeTeH3VIOHHOIZ
pa60Te B Clly4dae HapyLlweHUA KOHTpareHTamMmm yCJ'IOBI/IVI aorosopos

AkTyanusauusi 6a3bl NOCTaBLUMKOB TOBApPOB W YCMYr C TOYKU 3PEHUs UX

bnaroHageXxHocTu
Heobxoanmble PaGoTaTb C 3aknioyYeHHbIMW JOroBOpaMy Ha NMOCTaBKy TOBApOB W OKasaHue
yMeHus ycnyr

KnaccudpuumpoBaTb nNepBUYHbIE OTYETHble [OOKYMEHTbl, OLeHWBaTb WX
cooTBeTCcTBME TpeboBaHMAM 3akoHodaTenbcTBa Poccuiickoin denepaunm u
yCroBUSIM JOroBopa

BecTu neperoBopbl Mo YCTpaHEeHWIo HapYLLEHWA YCIOBUIA JOrOBOPOB

BecTu oenoByto nepenucky, cobntogas HopMbl AEMOBOro 3TMKeTa

CocTtaBnsaTb CBOAHblE y4eTHble U OT4YeTHbleé [OOKYMEeHTbl B LUenax
OCYyLUECTBJIEHUA KOHTPOIIA M aHanm3a AaHHbIX O d)aKTaX XO3SANCTBEHHOM
OEeATENTbHOCTN opraHn3aunn, COCTOAHUA pbiHKa TOBapOB U yCIyr

CocTaensaTb, cUCTEMATU3UPOBaTb WM akTyanuanpoBaTb 6a3y MNOCTaBLLMKOB
TOBapoB U ycnyr

Wcnonb3oBaTb  KOMMbIOTEPHbIE  NpOrpaMMbl AN BeAeHus  y4eTa,
cucteMaTmMsauMn M aHanusa gaHHbIX, cocTaBneHus 6a3 AdaHHblX, BeOeHus
AOKyMeHTo0obopoTa, CNpaBoOYHO-NPaBOBbIe CUCTEMBI, pecypcebl
WHPOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

VMcnonb3oBaTb cpefcTBa KOMMYHMKaLIK

Heobxoanmble PbIHOK MoOCTaBLUMKOB TOBapoB W ycnyr, obecneunBamLmMx cosgaHue
3HaHuA onTuMalibHbIX yCJ'IOBI/Iﬁ Tpyaoa

YcnoBust 3akmiOYEHHbIX 00roBopoB Ha NOCTaBKy TOBApPOB U npeaoctaBlieHne
ycnyr

OcHoBbI 4OrOBOPHON paboThl

Mopsaok 3aknioYeHnss 4OroBopoB

3akoHoaTenbLCTBO Poccuinckon degepaumm B obnactu
MaTepuanbHO-TEXHUYECKOro obecneveHus, 3aKyrnodHoW OesTeNbHOCTU,
3aWnThl NpaB NoTpebuTens, 4enonpon3BOACTBa U apXMBUPOBaHMS B paMKax
BbIMOSTHAEMbIX TPYAOBbIX PYHKLNIA, a Takke rpaKgaHcKoe 3akoHoO4aTeNbCTBO
Poccuiickon ®enepauumn B 4acTu perynmpoBaHUs JOrOBOPHbLIX OTHOLLUEHUI U
CAENOK MeXay y4acTHUKaMM pbiHKa

CaHuTapHble HOPMbl M MpaBwura, Kacalolmecs onpeferneHus KavecTsa
npuobpeTaembIx TOBAPOB U YCyr

CTaH,EI,aprI N TeXHU4eCKune YCIioBUA, KaCawlnecd onpeneneHna Kadecrtsa
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npuobpeTaembix TOBApOB U yCnyr

JlokanbHble HOpMaTUBHbIE akTbl OpraHM3auuM o6LEero xapaktepa U no
bYHKLUMOHANbHOMY HarnpaBIeHnto AesTeNIbHOCTM

CTpyKTypa 1 NpUHLMNbLI OpraH13aLmmn 4oKyMeHToobopoTa

basoBble OCHOBbLI MHGOPMATUKN, NOCTPOEHNA UHPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHopMaUMM C  UCMONb30BaHWEM MPOrpaMMHOro
obecrneyeHnsi U KOMMNbIOTEPHBLIX CPEACTB

lMpaBuna genoBon nepenmcku

I'IpaBVlna OEII0BOro aTUKeTa

CTpyKTypa opraHusaumm

Apyrve -
XapaKTepPUCTUKM

3.1.4. TpynoBas chyHKUuA

OpraHusauns paboTbl CKNagckoro

X035MCTBa opraHusaLmmn u yyet YpoBeHb
HanmeHoBaHWe | TOBapHO-mMaTepuarnbHbIX LEHHOCTEN Kog | A/04.5 (mnooypoBeHb) 5
(TML), ncnonb3dyeMblix Ang co3gaHust KBanudukaumum

onTuMarlibHbIX yCJ'IOBVIVI TpyAa

MpouncxoxaeHne X 3anmcTBOBaHO

p uruHan
TPYLOBOW OyHKLMK Op a 13 opurMHana
Kopg PernctpaunoHHbIn
opuruHana HomeEp
NpodeCcCUoHarnbLHOro
cTaHgapTa

TpynoBble gencteua | OpraHnsaums pasrpysku n JOCTaBKkM TOBApOB Ha MecTa XpaHeHUs

OpraHusauns xpaHeHus TML]

CosgaHne ycrioBun ana 6e30MacHOro  XpaHeHWs UM COXPaHHOCTU
cknagupyembix TML,

CocTtaBneHue 6asbl CKNnagckoro ydyeTa

BHeceHne B 6a3y cknagckoro yvyeta AaHHbIX Ha OCHOBaHUM OHOPMITEHHbIX B
yCTaHOBIIEHHOM 3aKOHOJAaTENbCTBOM Poccuinckon degepaumm "
NoKanbHbIMW HOPMATMBHBLIMW aKTamMu OpraHM3auumn Nopsiake M UCMOMHEHHbIX
NEepPBUYHbIX, OTYETHBIX U YY4ETHbIX JOKYMEHTOB

OnpeneneHMe Ka4eCTBEHHOINo COCTOAHMA MNOCTynawwnx Ha CKrnag wu
XpaHAWNUXcA Ha CcKrnage TMU., nx rogHoCtTnh wunn HerogHoctTn K
MCnoJib30BaHUO
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BeneHue yyeTa ocTaTKoB XpaHsLWmMxca Ha cknage TML,

BepeHwue yyeta aswxeHns TML,

MpoBepka dakTnyeckoro Hanmyua TML

CnucaHune npuLLEaLIMX B HErOAHOCTb XPaHSLLIMXCS PECYPCOB B COOTBETCTBUU
C HopMamu

MogroTtoBka K yTuMnM3aumMy Npulleiwmx B HEroOQHOCTb UMW He Tpebyrowmx
fanbHenwero ucnons3osaxHms TML

OpFaHI/I3aL|,I/I$| BblAa4yn TML', B COOTBETCTBUM C HOpMaMn M pernameHtTamu,
BHeCeHne CoOOTBETCTBYHOLLNX 3anucemn B cCucrtemy ydeta

KoHTponb pacxogoBaHus v ncnosnb3oBaHna TML,

OdopmneHne maTepuanbHbIX OTYETOB, OTpaxatowmx asmkeHmne TML,

lMpenctaBneHne B OyxranTepuio OpraHMsauum MaTepuanbHbIX OTYETOB,
oTpaxatowmx asmkeHne TML

lMpoBeaeHne nHeBeHTapusaumm TML

CocTtaBneHne CBOAHbIX YYETHbIX WU OTYETHbIX AokymeHToB o TMLU, 06 ux
OBWKEHUW, UCNOSMb30BaHUN U COCTOSHUN

Heobxogumble OueHuBatb cocTtosiHue TML
yMeHus

KJ'IaCCI/ICbI/ILI,I/IpOBaTb nepBuYyHble OTYE€THble [OOKYMEHTbl, OueHuBaTb WX
COoOoTBETCTBMNE TpeGOBaHl/IFlM 3akoHogaTtenbcTBa Poccuickon CDep,epau,Ml/l n
ycnosuam oorosopa

Wcnonb3oBaTb MpueMbl  KOMMIEKCHOW MPOBEPKA MEPBUYHBIX  YYETHbIX
[OKYMEHTOB

OchopMnsATb NEPBUYHbIE OKYMEHTbI ByXranTepckoro yyeTta

dopmMmpoBaTh U aKkTyanuM3mpoBaTb CUCTEMY YYETHO-OTHETHOW AOKYMEHTaLum
no AswxeHuto (Npuxody, pacxoay) TMLU

MpyMeHsATL NpaBuna NPoBEAEHUSt UHBEHTapusauum

CocTtaBnsaTb CBOAHblE y4e€THble U OT4YeTHbleé [OOKYMEeHTbl B LUenax
OCYyLUECTBJIEHUA KOHTPOJIA N aHarnm3a aHHbIX Mo ABWXEHUIO TMU.

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  Ans BeAeHus  y4yeTa,
cucteMaTmMsauMn M aHanusa gaHHbIX, COCTaBneHusi 6a3 faHHbIX, BeOeHus
[OKyMeHToob0opoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
WHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu "UIHTepHeT", oprTexHuky

Wcnonb3oBaTb cpeacTBa KOMMYHUKALIMM

Heobxoanmble MpaBuna cknagckoro yyeta
3HaHuA

lMpaBuna cocTaBneHWss MaTepuanbHbIX OT4eTOB ABwxeHus TML wn
NepBUYHbIX JOKYMEHTOB
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CprKTypa n npuHUnnbI opraHmsauunm LI,OKyMeHTOO60p0Ta C
nogpasgeneHnamm opraHmsaumn, segyuimmmn 6yXFaJ'ITepCKVIIZ ydqet

lMpaBuna xpaHeHUs UCXOAHON U TeKyLLen JOKyMEHTauum Ha nocTaBky, yyeT u
Bblgavy TML

Mopsagok yyeTa, npuemMku, Bbigayuun u cnmcanHua TML

CtaHpapTbl 1 TEXHUYEcKue ycrnosus Ha xpaHeHue TML|

MpaBuna npoBeaeHVs MHBEHTapM3aLum

Mopsanok AencTeuii Npu BO3HMKHOBEHUUN Ype3BblYalHbIX CUTyaLUia

JlokanbHble HOpMaTUBHbIE aKkTbl OpraHuM3auuM obLero xapaktepa U Mo
hYHKLUMOHANBHOMY HarnpaBneHuto AesTeNbHOCTM

OcHoBbl  3akoHogaTenbctBa Poccuiickon ®degepaumm B Bonpocax
0hOPMIEHUSA NEPBUYHBIX YYETHbLIX JOKYMEHTOB, BEOEHUS CKNaZCKoro yyera,
NpoBeAEeHNs WHBEHTapu3auui, No BoOMpocaM MoxapHow 6e3onacHoCTy,
OXpaHbl Tpyaa, 9Kororn4eckon 6es3onacHoCTu

BasoBble OCHOBbI MHPOPMAaTUKK, MOCTPOEHUSI UHDOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHpopMauum € UCNONb3OBaHWMEM MPOrPaMMHOIO
obecrneyeHns 1 KOMMNbIOTEPHbIX CPeacTB

CTpyKTypa opraHusaumm

Iipyrve :
XapaKTepUuUcTtukun

3.1.5. TpypnoBas cpyHKUMUA

ObecneyeHne TEXHUYECKOTO U

CEpPBUCHOIo 06CNy>XnBaHMs YpoBeHb
HanmeHoBaHMe | npMobGpeTeHHOro 0UCHOro Kog |A/05.5 | (nogypoBeHb) 5
obopyaoBaHus (Kpome OPrTeXHUKK) U KBanudmkauum

KOHTPOJ1b €ro COCToAHUA

I'IpowcxozKp,eHme OpurvHar X 3anmcTBOBaHO
TPYAOBOW OYyHKLIMK n3 opurmHana
Kopn PernctpaunoHHbIn
opurnHana HoMep
npodeccnoHarnbHOro
cTaHpapTa

Tpynosble gencteust | OLeHKka TEXHUYECKOrO COCTOSIHMSA MeGenn, opUCHOro (KpoMe OpPrTeXHUKKU) u
OblITOBOrO 060pPYAOBaAHUSA

Mpuem oT pabOTHUKOB 3asABOK Ha CEPBUCHOE 0OCNY>XMBAHWE UIN yCTPaHEHUE
HeucnpaBHocTen Mebenu, oducHOro (KpOMe OprTEXHUKM) U  BbITOBOrO
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obopyanoBaHusa

OnpeneneHve KayeCTBEHHbIX W KONMMYECTBEHHbIX 3aTpaT, HeobxoauMbIX B
pamKax CepBMCHOrO OBCMYyXMBaHUS UMW ONs YCTPaAHEHUS HEUCMPaBHOCTEW
mebenn, ochmncHoro n 6eIToBOoro 060pyaOBaHNS

OnpepgeneHve LenecoobpasHOCTU NPOBEAEHMSI CePBUCHOrO OGCMNyXMBaHUS
Unv pemoHTa mebenu, opucHoro 1 GbIToBoro 06opyaoBaHus

OdopmMneHme TEXHUYECKOro 3akrluyeHuss O CcocTosHun Mebenn  vnu
obopynoBaHus Ons onpefeneHus Ux ganbHenwero MCnosnb3oBaHUSA Wnu
MPUHSTUA PeLLIeHns O cnucaHuy ¢ GanaHca opraHusaumm

KoHTpOMnb CpPOKOB rapaHTUM U cepBUCHOro obcnyxunBaHus mebenn u
obopynoBaHus

OpraHusaums cepBUCHOrO 06CnyXnBaHUst NN pemoHTa Mebenn, opucHoro n
OblITOBOrO 060pYAOBaAHUSA

Mpuemka BbIMONMHEHHbIX PAbOT MO PEMOHTY UK CEPBUCHOMY OBCNY>KUBaHUIO
mebenn, odmncHoro n 6bIToBOro 060pya0BaHNS

Heobxoaumble OueHuBatb cocTtosiHue TML
yMeHUs

PaGotaTb c 3asiBkaMu, popMmpoBaTb e€auHbIA 3aKka3 Ha 6ase HeCKOoNbKUX
3asBoOK, opmMpoBaTb 3aka3bl Ans  obecrneyeHuss TEXHWUYECKOro W
CEepPBUCHOIo 0bCnyXnBaHMs opMCHOro 00opyaoBaHUS (KPOME OPITEXHUKM)

OnpepensaTb o6bem HeobXoaAMMbIX notpebHocTeN B
MaTepuanbHO-TEXHUYECKMX, (DUHAHCOBLIX pecypcax B COOTBETCTBMM C
nokanbHbIMW HOPMaTUBHbLIMK akTaMu U BL0oKETOM opraHu3auum

Wcnonb3oBaTb MpueMbl  KOMMIEKCHOW MPOBEPKN MEPBUYHBIX  YYETHbIX
[OKYMEHTOB

CocTaBnsAtb 1 ohopMnsaTe AOKYMEHTbI ANns npoueayp Bbibopa NOCTaBLLUKOB
U npouegyp 3akynku aAns obecrnevyeHnss TEeXHUYECKOro W CEepBUCHOrO
o6cnyxmBaHusa oducHoro obopyaoBaHus (KpOMe OPrTeXHUKK)

PaboTtaTb C 3aknm4YeHHbIMYM JOrOBOpaMu Ha MOCTaBKY TOBApOB W OKasaHue
YCIyr, a TaKKe COMPOBOAUTENBHOM U TEXHUYECKOW AOKYMEeHTaumnen k mebenn
1 obopyaoBaHuUIo

CocTaBnsiTb, CUCTEMATM3NPOBATb W akTyanusmpoBaTb 6asy MOCTaBLUMKOB
TOBapoB M ycnyr ans obecneyeHUss TEXHUYECKOTO W CEPBUCHOrO
obcnyxumBaHnst ogoucHoro obopynoBaHusi (KpOMe OpPrTEXHUKN)

CocTtaBnsaTb CBOAHblE y4eTHble U OT4YeTHbleé [OOKYMEeHTbl B LUenax
OCyLUECTBJIEHUA KOHTPOIA M aHanm3a AdaHHbIX O d)aKTaX XO3ANCTBEHHOM
OEeATENTbHOCTU opraHmn3aunn, COCTOAHUN pbliHKa TOBApOB 1 yCnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  Ans BedeHus  y4yeTa,
cucteMaTmMsauMn M aHanusa gaHHbIX, COCTaBneHusi 6a3 faHHbIX, BeOeHus
[OKyMeHToob0opoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
WHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu "UIHTepHeT", oprTexHuky

Wcnonb3oBaTb cpeacTBa KOMMYHUKALIMM
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

BecTu neperoBopbl M OenoBylo nNepenucky, coGriogas HOpMbl AEMoBOro

aTuKeTa
Heobxogumbie CrtaHgapTbl M TexHUWYECKMe YCNOBWS Ha XpaHeHwWe, WCNofb30oBaHWe W
3HaHuga akcnnyaTtauuio TML,

PbIHOK nocTaBLLMKOB TOBapoB U ycnyr, obecneunBalOLNX TEXHUYECKOE W
cepBuUCcCHoe OGCJ'Iy)KVIBaHVIe O(*)VICHOI'O 060pyD,OBaHVIFI

LleHoBasi nonutuka pblHKa Ha onpefeneHHble KaTeropun TOBApPOB U yCryr
ana obecneyvyeHuss TEXHUYECKOTO U CEPBUCHOTO 0BCMyXMBaHUS OUCHOrO
obopynoBaHus (KpOMe OPrTEXHUKM)

Mopsaok ogopMieHna 3akas3oB y MNOCTaBLMKOB TOBApOB W yCNyr Ans
obecneyeHnss TEXHWYECKOr0 U CEepBUCHOro obCnyXmBaHUA OUCHOTO
obopynoBaHus (KpOMe OPrTEXHUKN)

JlokanbHble HOpMaTUBHbIE aKkTbl OpraHuM3auuM obLero xapaktepa U Mo
hYHKLUMOHANBHOMY HarnpaBneHuto AesTeNIbHOCTM

OcHoBbl  3akoHogaTenbcTtBa Poccuiickon ®degepaumm B Bornpocax
MaTepuanbHO-TEXHUYECKOro  obecneveHusi, OOPMIIEHNS  MEPBUYHLIX
YYETHbIX AOKYMEHTOB, rapaHTUAHOIO U CEPBUCHOrO OOCNYXXMBaHUSA, 3aLLMTbI
npae notpebutens

BbasoBble OCHOBbI MHPOPMATUKKN

Cnocobbl 06paboTkn MHopMauum € UCNONb3OBaHMEM MPOrPaMMHOIO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

MpaBmna genoBon Nepennckn

MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumu

Lpyrve -
XapaKTepUCcTukun

3.2. O606LeHHas TpyaoBasi (PyHKUUA

OpraHnsauus genoBbix N0e340K
YpoBeHb
HanmeHoBaHne | paboTHMKOB, 0becneyeHne Kopn B KBANNUKALIM 5
KoprnopaTUBHbIX U OENOBbIX MEPONPUSTUN
[Npouncx HK
POVICXOXAEHNE . 3anmcTBOBaHO
0606LeHHoN Tpygoson | OpurmHan X
N3 opurmHana
dyHKUMN
Kon PernctpaunoHHbIn
opurmHana HoMep
npodeccuoHanbHoro
cTaHgapTa
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[oKyMeHT npegocTaseH

KoHcynbraHnTlnoc

[aTta coxpaHeHus: 19.08.2019

Bo3moxHble
HaMmMeHOoBaHUS
DOMKHOCTEN, npodeccui

Cneuuanuct no obecnevyeHnto AenoBbiX NOe3[0K 1 MEPONPUATUN
Oduc-meHexep

TpeboBaHusa kK
obpasoBaHuo 1 00yYeHUto

CpeaHee npodeccroHanbHoe obpasoBaHue - nporpaMmma NoAroTOBKM
cneumanncToB CpeaHero 3BeHa unm

CpepHee npodeccrnoHaneHoe obpa3oBaHme (HenpodUbHOE) -
nporpamma NoAroToBKM CNeunanMcToB CPeaHEro 3BeHa U
OOMnonHUTENbLHOoE NpodeccnoHansHoe obpas3oBaHne - MPorpaMmbl
npogeccuoHanbHON NepenoaroToBKU NO NPOUIIO AeATENBHOCTU
[ononHutensHoe npodeccrnoHanbHoe obpa3oBaHme - NporpaMmbl
NoBbILLEHUs KBanudukaumm no Npoguno AeaTenbHOCTU (HE pexe YeMm
pa3s B Tpu roga)

TpeboBaHus K ONbITY
npakTuyeckon paboTol

Ocobble ycnosus gonycka
K paboTe

Lpyrve xapakTepucTrKu

JononHutenbHble XapaKTepucTukun

HanmeHoBaHue OOKYyMeHTa Kon HanmeHoBaHne 6a3oBoi rpynnbl, OOJXHOCTU

(npodcheccumn) nnu cneumnanbHOCTH

OK3 3332 OpraHu3aTopbl KOHEPEHLMN 1 APYIMX MEPONPUATUN
3341 Odmc-meHemxepsbl
3343 A,u,MMHMCTpaTMBHbuZl M UHOM UCMOJTHUTENbHbIN
cpeaHeTeXHUYECKMI nepcoHan
EKC - MeHeaxep nNo 6pOHMPOBAHMIO U NpodaXam
- MeHemxep No 0hopMNEHUIO Bble3HbIX BU3
- Cneunanuct
- AomuHucTpaTop ocdumca
oKnAarTe 22998 WHcnekTop no Typusmy
26541 Cneuuanuct
OKCO <5> 5.43.02.10 | Typuam

3.2.1. TpypnoBas cyHKUuA

MpnobpeTteHune ans paboTHMkoB GUNeToB YpoBeHb
HanmeHoBaHMe | Ha Bce BUAObl TPAHCMOPTA, a Takke Kog |B/01.5 | (nomypoBeHb) 5
opraHuMsauma TpaHcgepos KBanudmkauum
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

MpouncxoxaeHue X 3anmcTBOBaHO

p uruHan
TPYLAOBOW OyHKLMM Op a 13 opurMHana
Ko, PernctpaunoHHbIn
opuruHana HomeEp
NpodecCcUoHarnbLHOro
cTaHgapTa

Tpynosble gencteus | lMpuem 3asaBOK Ha 3aka3 GunNeTos B COOTBETCTBMU C 3asiBNIEHHbIM MapLUPyTOM
paboTHMKa

MpoBedeHne aHanu3a COOTBETCTBMS MOCTYMMBLUMX 3asiBOK JIOKasbHbIM
HOPMaTMBHBLIM aKTam OpraHv3auum, a Takke 3annaHupoBaHHOMY BrokeTy

HOCTpoeHMe OonTUManbHOro Mapupyrta C y4eToM BpeMeHU Ha O0CTaBKy OO0
nepeBo34uKa, nepecagky Mexay MapLlpytamMy, OPOXHbIX (baKTOpOB

BbiGop Hauboree BbIFOQHOrO MOCTaBLUMKA YCRYrM MEepeBO3KM C Y4eTOM
TpeboBaHWiA opraHM3aumm K nepeBo3ynkam

OdopmneHune 3akasa Ha nNpuobpeTeHne buneTos, Bo3BpaT bunetos, oOMeH
buneToB

I'Iop,6op alnbTepHaATUBHbIX BapMaHTOB MapLUpyTOB U NepeBO34YMKOB B Cllyyae
OTCYyTCTBUA ounetoB no nepBoHa4vYaribHOMY 3aKady, a TaKXe B Cly4yae
HEBO3MOXXHOCTK BOCIMOJIb30BaTbCA yXe onjia4€eHHbIM TPaHCNOPTOM

KOHTpOJ'Ib onnartbl 3akasaHHbIX GuneToB

OpraHusaumsi nosnyyeHuss GUrNeToB U COMNPOBOAUTENbHLIX JOKYMEHTOB OT
KOHTpareHTa

MogrotoBka Ans nepegayun pa6OTHI/IKaM VIH(bOpMaLI,I/IM, KacatoLLerncs
noe3aku: MapupyT cnengoBaHuda, mMmecta perncrtpadmm, ToYeK nepecanok,
yCrnoBuda 1 npasuna nepeBo3Kn Oaraxa

OpFaHI/I3aL|,I/I$| nepeBO3Kn pa6OTHI/1KOB N3 roCTUHUUbI NN N3 CcornacoBaHHOro
C pa6OTHMKOM MeCTa €ero HaxoXxgeHua B ald3pornopT, Ha BOK3an WUin B
yCnoBJieHHOe MeCTO, a TakKkKe B 06paTHOM HanpasneHnn

Peanusauus Mep No COXPaHEHWIO U HepacnpoCTpaHeHU NepCoHanbHbIX

OaHHbIX
HeobGxogumble PaGoTtatb ¢ 3asiBkamu, hopMUpOBaTb €AuHbIN 3aka3 Ha Gase HecKONbKMX
yMeHMsi 3aABOK

Od)OpMJ'IﬂTb MOKYTIKY, obMeH 1 BO3BpaT OunetoB, B TOM uucrne B
0Hna17|H-cepB|/|cax

OnpegenaTe Hanbornee BbIroAHbIE LIEHOBbIE MPeanoXeHus

Pa3pa6aTblBaTb onTuMalibHble MapuwpyTbl OT MNyHKTa OTnpaBneHna o
NYHKTa Ha3Ha4Y€eHUA B KOPOTKME CPOKU U NpU oNTUMaJlibHbIX 3aTpaTtax

Pabotatbe C 3aknto4eHHbIMU [oroeopamMm Ha OKa3aHue ycnyr nepeBO3KU U
npoaaxwu ouneTtoB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

Knaccmcpmu,mpoaaTb nepBuYHble OTYEeTHble [OOKYMEHTbl, OueHuBaTb WX
cooTBeTcTBME TpeboBaHMAM 3akoHodaTenbcTBa Poccunckon depepaumm u
YCIoBMSIM JOroBopa

Wcnonb3oBaTb MpueMbl  KOMMIEKCHOW MPOBEPKA MEPBUYHBIX  YYETHBIX
OOKYMEHTOB

CocTaBnsiTb, CUCTEMATU3UPOBATL M akTyanuanpoBaTb 6asy nepeBo3yMKOB U
NMOCTaBLLMKOB YCITyr No GPOHNPOBaHUIO 1 Npoaaxe buneToB

<DOpMy.l'Il/‘IpOBaTb I'IOTpe6HOCTI/1 B TeX WM WUHbIX Yycnyrax no nepeBoO3Ke
pa6OTHI/IKOB, a Takke nsnaraTb UX onucaHne B MMCbMEHHON cbopme

CocTaBnsatb U ohopMnsiTe AOKYMEHTbI Ansi Npoueayp Bbibopa NOCTaBLLUKOB
1 npoueayp 3aKynku

CoctaBnsATb CBOAHbIE Y4Ye€THble W OTYeTHble [AOKYMEHTbl B  Lensx
OCYLLECTBMEHNA KOHTPOMA M aHanmMsa AaHHbIX O (pakTax XO3aNCTBEHHOM
OeATenbHOCTU oOpraHun3auunmn, COCTOAHUU pPbiHKa Yycnyr no nepeBo3ke
naccaxvpos

Wcnonb3oBaTb  KOMMbIOTEPHble  NporpaMmbl AN BedeHus  ydeTa,
cucTeMaTMsaumMm M aHanusa gaHHblX, cocTaBneHus 6a3 gaHHbIX, BeOeHUs
AOKyMeHTo06opoTa, CNpaBOYHO-NPaBOBbIe CUCTEMBbI, pecypcebl
WHOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLnUn

BecTu neperoBopbl M OenoBylo nNepenucky, coGriofas HOpMbl AEMNOBOro
aTukeTa

Heobxoanmble lMpaBnna opraHn3aumm Naccaxmpckux nepeBo3okK
3HaHUA

PbIHOK NepeBO34YMKOB M MOCTABLUMKOB YCNyr No GPOHMPOBaHUIO M MpoJaxe
ouneTtoB

Mopsaok oopMneHus 3akasoB Yy NepeBO3YMKOB WM MOCTaBLUMKOB YCIyr no
©poHupoBaHu1io 1 npoaaxe GuneTos

OCHOBHbIE YCOBUSI 3aKIOHMEHHBIX OOrOBOPOB MO OpraHu3auuy nepeBo30K
paboTHMKOB

CaHI/ITaprIe HOPpMblI W npaBuna, Kacawuwiuneca onpegerneHna KadecrtBa
an06peTaeMblx TOBapoOB 1 ycnyr

CTtaHgapTbl M TEXHUYECKME YCIOBUSI, KacaloLmMecs onpeaeneHus kadectsa
npuobpeTaembix TOBApOB U yCnyr

CprKTypa 1 NpuHUnnbl opraHnsaunmn ,D,OKyMeHTOO60pOTa

JlokanbHble HOpPMaTWBHbIE aKTbl OpraHu3auuu, pernaMmeHTUpyLwmne HOpMbl,
npasuna v ycrioBusl opraHusaumm noesfok paboTHMKOB

3akoHopaTtenbctBo Poccunckon ®depepauum B obnact  3aKyrnoyHOM
[esaTenbHOCTU, 4enonpon3BoACTBa, OpraHM3aLMmn NaccaXXMpCKMX nepeBo3oK
N OKasaHusa YCryr naccaxvpckux nepeBO30K, 3aluTbl npaB noTpebutens,
COXPaHEHMs1 MepPCOHalbHbIX OaHHbIX B PaMKax BbIMOSIHAEMbIX TPYOOBbIX

dyHKUMIA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

BbasoBble OCHOBbI MHpOPMATHKKN

Cnocobbl  06paboTkn MHopMauum € MCMNONb3OBaHMEM MPOrPaMMHOIO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

MpaBmna genoBon Nepennckn

MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumu

Lpyrve -
XapaKTepUcTukun

3.2.2. TpypnoBas cyHKUuA

OpraHu3aunsi NpoXxmBaHus paboTHMKOB YpoBEHb
BO BPEMS OEeNOBbIX NOE340K U1
HaumeHoBaHve p A Aok ¥ Kog | B/02.5 | (nogypoBeHb) 5
NPOXUBaHUS 4ENOBbIX rOCTEN KBANMDUKALIN
opraHmsaumm
[NpoucxoxaeHne 3anmcTBOBaHO
P KA Opwurunan X
TPYZOBOW OyHKLMM 13 opurnHana
Kon PerncrpaumoHHbIn
opurnHana HOMeEp
NpodeCCUOHAaNbLHOro
cTaHgapTa

pr,D,OBbIe DencTeumsi an/IeM 3aABOK Ha 6p0HI/IpOBaHI/Ie NPOXMBAHUA OT pa6OTHI/IKOB opraHunsauunm

I'IpOBe,qume aHanm3a COOTBETCTBUA MNOCTYNUBLLUNX 3aABOK J1OKallbHbIM
HOPMAaTMBHbIM aKTaM opraHm3auumn, a Takke 3anaHnpoBaHHOMY 6IO,D,>KeTy

BbiGop Havbonee BbIrOAHOrO MOCTaBLUMKA YCNyr Ans pasMeLleHus |
MPOXWUBAHMUSA C Y4ETOM TPeBOBaHWI OpraHM3auUm K Mectam pasMeLleHnst BO
BpeMsi Moe310K

OdopmneHne 3akasza Ha OpoHMpPOBaHWE MeCT MPOXMBAHUA, OTKa3 OT
OpOHMPOBAHUSA UMW OpraHn3aLMn 3aMeHbl HOMEPOB

MogGop  anbTepHaTUBHbIX  BapuMaHTOB  pasMelleHuss B Criyyae
HEBO3MOXHOCTU NCMOMb30BaHWsA paHee 3abpoHMPOBaHHOIO BapuaHTa

Oq)OpMJ'IeHVIe 3aKa3a Ha npenocTtaBlieHne nuTaHna B MecTtax npoXnBaHUA 1
KOHTPOJIb €ro UcnoJiHeHnsA

KOHTpOJ’Ib COOTBETCTBUA 3adABII€HHbIX MOCTaBLUWKOM yCJ'IOBMVI NpoXuBaHUA
(baKTVI‘-IeCKOMy COCTOAHUIO

KoHTponb onnaTtbl ycnyr NpoXxuBaHus

MoaroToBka AnA nepegadn paGoTHUMKAM WNU  NpubbIBaloOLLE CTOpPOHEe
MHdOopMaLIMK, KacatoLLeics NPOXUBaHUS: MeCTO NpoXMNBaHus,
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pacnonoxeHune, ycrosua npoxxmBaHUA

Opranaau,Mﬂ nontiy4eHunA nepBUYHbIX OTHETHbLIX JOKYMEHTOB

Peanusauua mep No COXpaHeHU0 U HepacrnpoCTPaHEHWUIO MEePCOHanbHbIX

OaHHbIX
Heobxoanmble PabotaTte ¢ 3asBkamu Ha npuobpeTeHMe TOBapOB WM OKa3aHue YCNyr Onis
YMEeHUA obecneyeHus AenoBbIX Noe340K, MNPOXnBaHUA AEN0BbIX roctemn opraHusaumu

qJOpMVIpOBaTb €0VHbIN 3aKka3 Ha 6a3e HeCKOIbKMX 3asiBOK

OdopmnaTb 3anpocbl Ha OpPOHMPOBaHWE, OTKa3 OT OpPOHM U 3aMeHy
FOCTUHUYHbBIX HOMEPOB N MECT NPOXnBaHUA, B TOM 4Yucne B OHNauH cepBucax

OI'IpeD,eJ'IFITb Hanbonee BbIrogHbIE LIEHOBbIE npennoxeHma

PaboTtaTb C 3aKknoyYeHHbIMIM OrOBOPaMM Ha OKasaHue yCnyr NpoXuBaHus

KnaccudgumumpoBaTe NEpBUYHBbIE OTYETHbIE [OOKYMEHTbI, OLEHMBATb WX
cooTBeTCTBME TpeboBaHMAM 3akoHopaTenbcTBa Poccuiickon deagepaumm un
YCNoBUSIM JOroBopa

Mcnonb3oBaTtb npuembl KOMMJIEKCHOM NpoBepPKM MNepBUYHbLIX YYETHbIX
LOOKYMEHTOB

CoctaBnsarb, cucreMatTnusnpoBaTte W akTyanuanpoBaTb 6a3y rocTnHunu,
XOCTenoB, NOCTaBLUMKOB YCIyr NpoXXnBaHUaA

dopmynupoBaTe NOTPEGHOCTU B TEX WIWN MHBIX yCryrax Mo MNpoXyBaHWIO
paboTHMKOB, a Takke U3naratb UX onMcaHue B NMMCbMEHHON hopme

CocTaBnsiTb ¥ 0POPMNATbL AOKYMEHTbI ANS Npoueayp BbiGopa NocTaBLUMKOB
1 npouenyp 3aKkymnku ¢ Luenbto obecneyeHnst OenoBbiX Noe3nokK, NpoXMBaHWs
[enoBbIX FOCTel opraHv3aLmm

CocTtaBnsaTb CBOAHblE yY4eTHble U OT4YeTHbleé [OOKYMEeHTbl B LUenax
OCYyLUECTBJIEHUA KOHTPOIIA M aHanm3a AaHHbIX O d)aKTaX XO3ANCTBEHHOM
OEATENIbHOCTN opraHn3aunn, COCTOAHUA PbiHKA yCIyr NpoXXnBaHUA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMbl  Ans BeAeHus  y4yeTa,
cucteMaTmMsauMn M aHanusa gaHHbIX, COCTaBneHusi 6a3 faHHbIX, BeOeHus
[OKyMeHToob0opoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu "UIHTepHeT", oprTexHuky

Wcnonb3oBaTb cpefacTBa KOMMYHUKALIMM

Bectun neperosopbl U OEN0BYH MEepenncky, cobntogas HOPMbI [O€eN10BOro
3TUKeTa

Heobxogumble Cuctemsl KJ'IaCCM(bI/IKaLI,MI/I rOCTUHWL,
3HaHuA

PbIHOK FOCTUHWUYHBIX YCIyT

HOpH,EI,OK n anropuntm Od)OpMJ'IeHI/IFl 3aKa30B Ha NnpoXxuBaHne

OCHOBHbIE YCIOBMSI 3aKIOYEHHbIX [OTOBOPOB Ha MNpedocTaBrieHue YCnyr
NpoXMBaHUs
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MpaBuna genoBon Nepennckn

lNMpaBnna genoBoro aTukeTa

CprKTypa 1 NpuHUnnbl opraHn3aunmn D,OKyMeHTOOGOpOTa

JlokanbHble HOPMAaTWBHbIE aKTbl OpraHU3auuu, pernaMmeHTUpyLmne HOpMbI,
npasuna v ycroBusl opraHnsaumm noe3gok paboTHMKOB

3akoHopaTenbcTBo Poccuiickon dPepepaumm B 00Mactm  opraHusaumm
MacCaXXMpCKMX MEepPeBO30K M OKasaHusl YCIyr MacCaXWMpCKUX NepeBO3OK,
3aKynoYyHON AesTenbHOCTU, OeNONPON3BOACTRA, 3aluThl NpaB notTpeburens,
COXpaHeHMs1 MepcoHarnbHbIX OAHHbIX B paMKax BbIMNOMHAEMbIX TPyOOBbIX
dyHKUNIA

basoBble OCHOBbI MHPOPMATUKKN

Cnocobbl 06paboTkn  MHopMauum € MUCMNONb30BaHMEM MPOrPaMMHOIO
obecrneyeHnst U KOMMNbIOTEPHBIX CPEACTB

CTpyKTypa opraHusaumm

Iipyrve :
XapaKTepUcTukun

3.2.3. TpypnoBas pyHKUuA

OpraHusauus npouenypbl Nony4YeHus: BU3
N pa3peLunTenbHbIX JOKYMEHTOB A4S
Bb?es,cr:a 3a rpaHuy vl? Bby63,qa B A YPOBEHb
HanmeHoBaHwue P - Y Kog | B/03.5 | (nogypoBeHb) 5
occuickyro epepaumio, KBanudmkaumm
OOKYMEHTaLMOHHOE CONpPOBOXAEHNE
noes3nok paboTHUKOB
Mpowncx HW MMCTBOBaH
poncxoxaeHue OpuruHan X 3anmcTBOBaHO
TPYLOBOW OyHKLMK 13 opurnHana
Kopg PernctpaunoHHbIn
opurnHana HoMmep
NpodeCccUoHarnbLHOro
cTaHgapTa

TpynoBble gencteusa | MonyyeHme OT paboOTHMKOB AaHHbIX, [OOKYMEHTOB W dhoTorpadum,
HeobxoaMMbIX Ans ohopMIeHns BU3bl

MogrotoBka U O(*)OpMJ'IEHVIe naketa [[OOKyYMEeHTOB B COOTBETCTBMM C
Tpe6OBaHVIF|MVI CTpaHbl nocelleHna ana nonyvyeHua Bu3bl

Mopava OOKYMEHTOB B COOTBETCTBUU C Tpe6OBaHI/IFIMI/I Ha noirny4veHme Bu3bl B
BW30Bbl€ LIEHTPbI, OTAESbl MOCOJIbCTB U CcneunaribHble CJ'Iy)K6bI CTpaH

OtcnexuBaHue npoueaypbl OhOPMITIEHUSA BU3, KOHTPOMb CpOKa Bblgauyn
nacrnopToB C BU30W
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OkasaHue cofeiicTBus B 0DOPMITIEHNM 3arpaHUYHOro nacrnopTa paGoTHMKaM
Ans noesaku B UHTepecax opraHusauum

OchopmnieHne CTpaxoBbIX NOMMCOB ANis Bble3XatoLwmx 3a pybex

Bsanmopgenctene co CTpaxoBbiMX OpraHn3aunamMmn npun HacTtynneHun
CTpaxoBoro cny4as

OpraHusaums onnaTtbl obA3aTenbHbIX NnaTexen ANA MNOMNyYeHUs BU3 U
npurnaweHumn

MogrotoBka Aans nepegayn paboTHUKaM MM NpuUbbIBalOLLEA CTOPOHE
MHdopMaLMK, KacaloLeNcss HaxoXOeHUsl B cTpaHe npebblBaHusA: CPOKU
[ENCTBUS BM3bl, YCIOBUS NPOXOXOEHUS TAMOXXEHHOIO KOHTPOIS, AeNCTBUS B
Ccnyyae HapylleHust BU3OBOrO pexmma, a Takke mHgopmaums o6 ocobbix
ycnoBusix npebbiBaHMsA B NOCELLAEMOW CTPaHe

OcbopmneHne  OOKYMEHTOB, MNOATBEPXKAAMOWMX, paspellalowyx  unu
COMPOBOXOAILLMX NOE3aAKY

MpoBepka NpaBUNIbHOCTU 3aMOSfIHEHNS UM O(OPMIIEHMSI [OKYMEHTOB MO
npubbITUM paboTHMKA

Peanusauua mep MNo COXpaHeHU0 U HepacrnpoCTPaHEHWUIO MEePCOHanbHbIX

OaHHbIX
Heobxoaumbie OdbopmnaTh 3aaBAEHNSA U aHKETbI HA NOfyYeHne BU3bI
yMeHus
PabotaTe C 3akniOYeHHbIMM [OroBOpaMuM Ha oOKasaHue ycnyr no
0dopMnEHMIO BU3
KnaccudumumpoBaTb nNepBUYHbIE OTYETHblE [OOKYMEHTbl, OLEHMBaTb WX
cooTBeTcTBME TpeboBaHMAM 3akoHogaTenscTBa Poccunckon depepaumm u
yCrnoBusiM gorosopa
Wcnonb3oBaTb nNpuemMbl KOMMIIEKCHOM MPOBEPKM  MEPBUYHBLIX  YYETHbIX
OOKYMEHTOB
CoctaBnatb 1 oopmMnaTe AOKYMEHTbl, noAreepxaarolwme, paspeluaoLme
UK CornpoBOXAaloLLmMe Noesaky
CoctaBnatb 1 0ohopMNATbL AOKYMEHTbI Ans npouenyp Bbibopa NOCTaBLUUKOB
ycnyr no oopmreHuno Bu3
Mcnonb3oBaTb  KOMMNbIOTEPHbIE  MporpaMmbl AN BefeHus  ydeTa,
cucteMaTmMsauun M aHanusa gaHHbIX, cocTaBneHus 6a3 daHHblX, BeOeHus
OOKyMeHToobopoTa, CnpaBOYHO-NPaBOBbIE CUCTEMBI, pecypcebl
WHOPMALIMOHHO-TENEKOMMYHUKALIMOHHOM ceTu "VIHTepHeT", oprTexHuky
Mcnonb3oBaTb cpeAcTBa KOMMYHUKaLMK
Bectn neperoBopbl U OenoByl nepenqcky, cobniogas HOpMbl 4enoBOro
3TUKeTa
Heobxogumble Mopsagok w npaBuna odopMNeHnss OOKYMEHTOB Ha MorflyYeHne Bu3bl,
3HaHWA odhopMIeHNe 3arpaHWyYHOro nacnopta, npurnaweHun, KOMaHAMPOBOYHbLIX

OOKYMEHTOB M MHbIX OOKYMEHTOB, noATBepXXAakLwunx, paspellarwmx unm
ConpoBOXOaKLWKMX Noe3aKy
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PbIHOK ycnyr no ogopMIIEHMIO U OKa3aHUIO COOENCTBUSI B MOMyYEHUN BU3 U
TYPUCTUYECKMX YCIyT

OcHoBHble YyCnoBuA 3aKkitO4YeHHbIX OOroBopoB Ha OKasaHue ycrnyr no
odopMneHnto B13

MpaBmna genoBon Nepennckn

I'Ipasl/lna 0eNnoBOro 3TuKeTa

CTpyKTypa 1 NpMHUMIbI OpraH13aumMm JoKyMeHToobopoTa

JlokanbHble HOpMaTMBHbIE aKTbl OpraHu3auuun, pernameHTnpyrouine HoOpMbl,
npasuna n ycrnosuda opraHm3aunm noe3gok pa60THl/|KOB

3akoHopaTtenbctBo  Poccuiickon  depepauum B obnactu  3awuThbl
nepcoHanbHbIX AaHHbIX, OpraHmM3auun Bele3ga us Poccunckon depepauum n
Bbe3fa B Poccunckyto denepaumnio, opopMneHnst 3arpaHnUYHbIX NacnopTos,
KOHCYINbCKUX COTMalleHnn U AOKYMEHTOB, pernameHTUpYLWmX Bbigady BuU3,
[enonponsBoACcTBO, 3alUMTy NpaB NOTpPebuTens, coxpaHeHNe NepcoHanbHbIX
[OaHHbIX B paMKax BbIMOSTHAEMbIX TPYAOBbIX (PYHKLMIA

Ba3zoBble 0CHOBbI MHCPOPMATHKM

Cnocobbl 00paboTtkn wuHdOpMauMmM C WCMNONb3OBaHWEM MPOrpaMMHOro
obecneyeHns N KOMMbITEPHbIX CPEACTB

CTpyKTypa opraHusaumu

Apyrve -
XapakTepucTukn

3.2.4. TpynoBas cyHKUMA

Bbibop nocTaBLUKOB ANs opraHu3aumm YpoBeHb
HaumeHoBaHve | genoBbix noesnok, obecneyeHus Kog | B/04.5 | (nogypoBeHb) 5
KOpNopaTUBHbIX U AENTOBLIX MEPOMPUATII KBanudmkaumm

MpouncxoxaeHne X 3anmcTBOBaHO

p uruHan
TPYLOBOW OyHKLMK Op a 13 opurMHana
Ko PernctpaunoHHbIn
opuruHana HomeEp
NpodeCcCUoHarnbLHOro
cTaHgapTa

TpyaoBble genctems | MOHUTOPMHI pbiHKa TOBApoOB W YCNyr, C Lenbio obecrnedyeHns AenoBbiX
noe3ao0K, KOPNOPaTUBHBIX U AEMNOBbIX MEPONPUSATUN

MogroToBka NakeTta AOOKYMEHTOB AJ14 npouenypbl Bbl60pa nocTaBLUMKa

3aknioyeHne [OOTOBOPOB Ha MOCTaBKy TOBapoOB W yCryr, C Lemblo
obecrneyeHus: AenoBbIX NOE3A0K, KOPNOPATUBHBLIX U AENOBbIX MEPOTPUATUIA
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BeneHve peecTpa 4OroBOPOB Ha NOCTaBKy TOBapOB U Oka3aHue ycrnyr

BeneHune Gasbl NOCTaBLMKOB TOBApOB M yCnyr, obecneyvBaowyx AefloBble
MoesaKu, KopnopaTHBHbIE W AeNOBble MEPONPUATHS

Bsaumopgencteme ¢ nocraBLinKamm TOBapoB M yCcnyr C uUenbko ynydleHua
KadyecTBa U CHMXEHUA 3aTpaT

BepeHune paboTbl ¢ nOCTaBLMKaMM MO YCTPaHEHUIO AOMNYLLEHHbIX HapyLLUEHWIA
yCnoBWI JOrOBOPOB

OdopmMneHne OTYETHbIX OOKYMEHTOB AN MOCTaBLUMKOB M MOApasdeneHun
OyxranTepckoro ydeta B COOTBETCTBUM C TPeOOBaHUSAMW 3aKOHOLATENbCTBA
Poccuiickon  ®degepaumm U1 noKanbHbIMA ~ HOPMATUBHLIMK  aKTamu
opraHusaumm

BsaumogeiictBne c noapasgeneHvsiMM opraHu3auMm Mo NpPeTeH3NOHHON
paboTe B cry4Yae HapyLIEeHUs] KOHTpareHTamu yCroBUiA JOrOBOPOB

CocTaBneHne nnaHoB Noe3aoK, CBOAHbIX YYETHbIX N OTYETHbIX JOKYMEHTOB O
noes3gkax n gerioBblX MepPonpunATnUAax

Heobxoaumble OnpepgenaTb obbem HeobxoanMbIX notpebHocTtemn B
yMeHUs MaTepuanbHO-TEXHUYECKMX, (UHAHCOBbLIX pecypcax B COOTBETCTBMM C
NoKanbHbIMW HOPMAaTMBHBLIMW akTaMu 1 OIOAXXETOM opraHusauum

OnpegensTe Hanbornee 3MMEKTMBHBIE W KaYyeCTBEHHble MoKasaTenu
HeobXoOMMbIX TOBapOB W YCnyr

OpFaHM3OBbIBaTb npouenypy 3akynkum toBapoB U ycnyr anda opraHusaumm
[ernoBbIx noe3nok, obecneveHus KOpMopaTuBHbIX U OEJTOBbIX MepOI'IpVIFITVIIZ

CoctaBnatb 1 0ohopMNATbL AOKYMEHTbI Ans npouenyp Bbibopa NOCTaBLUUKOB
W npoueayp 3akynku

CocTaBnsTe U 0OPMIIATL [OroBOPblI Ha OpraHU3auuio OenoBbIX MOe3/ok,
obecrneyeHnst KoprnopaTBHbIX U OEMNOBbIX MEPONPUATUIA

q)OpMyJ'IVIpOBaTb FIOTpe6HOCTI/I B T€X UINN UHbIX TOBaApax un ycrnyrax, a Takxke
nanaratb UX onncaHue B NMCbMEHHOM cbopme

Knaccmcpmu,mpoaaTb nepBuYyHble OTYEeTHble [OOKYMEHTbl, OueHuBaTb WX
cooTBeTCcTBME TpeboBaHMAM 3akoHodaTenbcTBa Poccuickon depepaumm u
YCIoBMSIM JOroBopa

CoctaBnsaTtb CBOOHble Yy4YeTHble W OT4YeTHble [OOKYMEeHTbl B Uendax
OCYyLUEeCTBITIEHMNA KOHTPONA W aHanmM3a [AdaHHbIX O noe3fgkax W OenoBblX
MepPOonpUATNAX, COCTOAHUN pPbiHKa TOBAapOB U yCcnyr

CocTtaBnsiTb, CMCTEMaTU3MpPOBaTb W akTyanusnpoBaTb 6a3y MNOCTaBLUMKOB
TOBapoB U ycnyr

Wcnonb3oBaTb  KOMMNbIOTEPHbIE  MporpamMmbl  ANA  BeAeHus  ydeTa,
cucTeMaTMsaumMm M aHanusa AaHHblX, cocTaBneHusa 6a3 gaHHbIX, BedeHUS
AOKyMeHTo0obopoTa, CrpaBOYHO-NpPaBOBbIE CUCTEMBI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT", oprrexHuky

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn
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Bectun neperosopbl U OEN0BYH MEepenncky, cobntogas HOpPMbI [O€EN0BOro
9TUKeTa

Heobxognmble PbIHOK NnocTaBLLMKOB TOBapOB U ycryr, obecneynsaoLLmnx enoBble NOe3aKun
3HaHuA

LleHoBasi nonuTMKa MNOCTaBLWMKOB TOBapoB W ycryr, obecrneynBaloLimx
[JenoBble NoesaKku

PbLIHOK MOCTaBLUMKOB TOBapOB W YCMyr Mo OpraHM3aumm 1M COMpOBOXAEHWUIO
KOpropaTUBHbLIX MeponpuUsTUi

LleHoBass nonuMTuka NOCTaBLUMKOB TOBApOB W YCMAYr MO OpraHu3auuMu u
COMPOBOXAEHUIO KOPNOPaTUBHBIX MEPONPUATUI

npl/IHLI,I/IFI, anroputm mn atarnbl NnpoBeaeHnA 3aKyrnok

OcHOBbI 4OrOBOPHOW paboThl

nOpFI,CI,OK 3aKJ1ro4YeHnAa oroBopos

MpaBuna npoBegeHnss n TpeboBaHWUs K MPOBEOEHUIO KYNbTYPHO-MACCOBbIX
MeponpuaATUi

3akoHoaTenbLCTBO Poccuickon depepaumm B obnactu
MaTepuanbHO-TEXHUYECKOro obecneveHus, 3akyrnodHoW OesTeNnbHOCTY,
[enonpomsBoACcTBa WM apXMBUMPOBaHWS,  PErynupoBaHUs  0OrOBOPHbIX
OTHOLLEHMIN U COENOK MexXay yvyaCTHMKaMU pblHKa, opraHuM3auuun Bble3ga u3
Poccuiickon ®epepaunu n Bbesna B Poccuickyto degepaumio, obopMneHus
3arpaHUYHbIX  MAcnopToOB, KOHCYIbCKMX COMMaleHun W OOKYMEHTOB,
pernaMmeHTUpyLWMX Bbldayy BU3, 3alUMTy npaB notpebutensi, coxpaHeHue
nepcoHarnbHbIX OaHHbIX, MPOBEAEHNE KyNbTYPHO-MACCOBbIX MEPONPUATUA B
pamKax BbINOMHAEMbIX TPYAOBbLIX (DYHKLMIA

CaHuTapHble HOPMbl M TMpaBwura, KacalolMecs onpederneHus KavyecTBa
npuoGpeTaembix TOBAPOB U YCIyr

CTaHﬂaprl N TexXHu4ecCkune YyCrioBud, Kacawuwnecda onpeneneHmna kKadvecrtea
an06peTaeMblx TOBapoOB 1 ycnyr

JlokanbHble HOPMaTWBHbIE aKTbl oOpraHu3auum obliero xapaktepa M no
hyHKUMOHANBLHOMY HanpaBneHuto AeaTenbHOCTU

CprKTypa 1 NpuHUnnbl opraHnsaunmn ,D,OKyMeHTOO60pOTa

BasoBble OCHOBbI MHPOPMAaTUKK, NMOCTPOEHUS UH(OPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMMN

Cnocobbl 00paboTtkn wHdOpMauMmM C WCMNONb30BaHWEM MPOrpaMMHOro
obecneyeHns N KOMMNbITEPHbIX CPEACTB

MpaBuna genoBon Nepennckn

lNMpaBnna genoBoro aTukeTa

CTpyKTypa opraHusaumm
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Lpyrve -
XapaKTepUnUCcTukun

3.2.5. TpypnoBas cyHKUusA

OpraHnsauus conpoBOXaeHUs 4enoBbIX YpoBeHb
HaumeHoBaHue |rocten n obecnevenne meponpuatui ans | Kog | B/05.5 | (nogypoBeHb) 5
paboTHMKOB U AENOBbLIX rOCTEN KBanudukauum

I'Ipomcxozk,qume OpuruHan X 3anmcTBOBaHO
TPYLOBOW OyHKLIMM N3 opurmHana
Kog PernctpaunoHHbIn
opurnHana HoMmep
npoceccuoHanbHOro
cTaHOgapTa

TpynoBble genctensa | BpoHupoBaHue MecT NpoBeAeHNST MEPONPUATUI

KoHTponb kayectBa O(OpMIEHUsT M OEKOpPUPOBaHWUS MECT MNpOBEAEHUS
MeponpuUaTUi

Komnnektauns mebenbto 1 060pyﬂ,OBaHI/IeM MeCT nposeaeHuns MepOHpMHTMVI

OpraHusaumss TEXHUYECKOTO COMPOBOXAEHUS MEPONPUATUA B COOTBETCTBUM
C BbIOpaHHOM KOHUEeNumen

OCbOpMJ'IeHI/Ie 3aKa3a Ha nepeBogymka Ald UHOCTPaHHbIX roctem
opraHmnsauunmun

CocTaBsrneHue nnaHa npubbITUA U 0Tbe3aa rocTell B COOTBETCTBUM C MNaHOM
NpoBeaeHNs MepPOoNpPUATUIA

BpoHupoBaHue NapKOBOYHBIX MECT B COOTBETCTBUM C TEXHUYECKUMM
BO3MOXXHOCTSIMW MecTa NpoBeAEHNS MEPONPUSTUN

OpFaHl/IG!aLI,I/IFI Nn1MTaHNA BO BpeMA nNpoBegeHnsa meponpuaTmna

OpFaHI/I3aL|,I/IF| N3roToBIIEHUA pa3gaToyvHbIX MaTepuanos, I/IHq.)OpMaLLI/IOHHbIX
Tabno, HaBUraLMOHHbIX yKa3aTene|7|

dopmupoBaHne 3asiBKM OS5 U3rOTOBIIEHUS U 3aKYMKU CYBEHUPHON W
nMoaapoyHOi MpoayKuuuM, B TOM uucrie ¢ aTtpubytamum TOBapHOW Mapku
opraHusaLmm

HPOBeﬂ,eHMe aHanmsa COOTBETCTBUA nrnaHnpyemoro MeponpuAaATuaA
BHYTPEHHMM HOpMaM U pernamMeHTaMm, a Takxe 3aniaHmpoBaHHOMY 6+op,>+<eTy

Heobxoanmblie OueHnBatb BO3MOXHble MecTa nposegeHusA Meponpmmﬁ C y4yeToM Wux
YMEeHUA Lenen n coctasa y4yaCTHUKOB

ObecneunBatb M  COMPOBOXOATb  KOpMopaTWBHble,  [eroBble U
TOPXXECTBEHHbIE MEeponpuaTUs

BbI6V|paTb CyBEHNUPHYHO M NOAapPO4YHYKO NpOoAYyKUMK B COOTBETCTBMN C
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KaTteropuen Meponpustusa n 0CobeHHOCTAMU nonyyvaTtenen

OnpepnensaTb obbem HeobxoauMbIX notpebHocren B
MaTepuanbHO-TEXHUYECKUX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
noKanbHbIMY HOPMAaTUBHBLIMU akTamu 1 GIO4XKETOM OpraHu3auum

Orlpe,qenmb Hanbonee SCb(beKTI/IBHbIe N Ka4deCTBEHHbIE T[OKa3aTesin
HeobxoaMMbIX TOBapoOB U ycnyr

CoctaBnatb 1 0ohopMNATbL AOKYMEHTbI Ans npouenyp Bbibopa NOCTaBLUUKOB
W npoueayp 3akynku

KnaccucumumpoBaTb MNEpPBUYHbIE OTYETHblE [OOKYMEHTbl, OUEeHMBaTb WX
cooTBeTCcTBME TpeboBaHMAM 3akoHopaTtenbcTBa Poccuiickon depepaumm un
ycrnosusim gorosopa

CocTaBnsiTb CBOAHble Y4YeTHble W OTYETHble [OKYMEHTbl B  Lensx
OCYLLECTBMEHUS KOHTPONS M aHanuM3a [JaHHbIX O MNoe3fkax M AenoBbIX
MEPONPUATUSIX, COCTOSIHAUN PbIHKA TOBAPOB 1 YCIyr

CoctaBnsaTb, cucteMatTn3npoBaTtb M akTyalnn3npoBaTb 683y NnocTaBLUNKOB
TOBapoB u ycnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  Ans BeAeHUs  y4yeTa,
cucteMaTmMsauMn M aHanusa gaHHbIX, COCTaBneHusi 6a3 faHHbIX, BeOeHus
[OKyMeHToob0opoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
WHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu "UIHTepHeT", oprTexHuky

Wcnonb3oBaTb cpeacTBa KOMMYHUKALIMM

Bectun neperosopbl U AOEN0BYH MEepenncky, cobntogas HOPMbI [O€ef1oBOro

3TUKeTa
Heobxoanmble PbIHOK NOCTaBLLMKOB TOBapoB W ycnyr, obecneynBaloLNX [OenoBble U
3HaHuA KOprnopaTuBHbIE MEPONPUATUA

LleHoBas nonuMTuka NOCTaBLUMKOB TOBApOB W Yycnyr, obecnevvBaroLLimx
[enoBble U KOPNopaTUBHbIE MEPONPUATUS

npl/IHLI,I/IFI, anropmntm un atarnbl NpoBeaeHnA 3aKyrnok

OcHOBbI 4OrOBOPHOW paboThl

nOpFI,CI,OK 3aKJ1ro4YeHnAa oroBopos

lMpaBuna opraHnsaLn KOpnopaTUBHbLIX MEPONPUATUN

OcHoBHble  TpeboBaHWA  CTaHOAPTOB,  TEXHWYECKUX,  KayeCTBEHHbIX
XapaKTepucTuk,  npeabsBrsieMble K OpraHusauum  KopropaTuBHbIX
MeponpuaATUim

MpaBuna npoBefeHNst U TpeboOBaHUA K MPOBEAEHUIO KyIbTYPHO-MacCOBbIX
MepOonpUATUi

3akoHogaTenbCcTBO Poccuinckon denepaumm B obnactu
MaTepuanbHO-TEXHUYeCcKoro obecneyeHusi, perynupoBaHns [A0rOBOPHbIX
OTHOLUEHWA W CAENnoK Mexay Y4YacTHMKaMU pblHKa, 3aliuTbl  Mpa.
noTpebuTens, NpoBeAeHUs KyNbTYPHO-MaCcCOBbLIX MEPOMPUATUI, 3aKyMNOYHOW
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[eATenbHOCTM, Aenonpou3BoACTBaA B pamkax BbIMOMHAEMbIX TPYAOBbIX
dyHKUNIA

JlokanbHble HOpMaTUBHbIE akTbl OpraHvM3auuM obLero xapaktepa U Mo
hYHKLUMOHANBEHOMY HamnpaBneHuto AesTeNbHOCTM

CprKTypa 1 NpuHUnnbl opraHn3aunmn ,D,OKyMeHTOO60pOTa

Ba3zoBble 0OCHOBbLI MHpOPMATUKK

Cnocobbl 06paboTkn MHopMaUMM C  UCMONb30BaHWEM MPOrpaMMHOro
obecrneyeHnsi U KOMMNbIOTEPHBLIX CPEACTB

lMpaBuna genoBon nepenncku

I'IpaBVlna OEI0BOro 3aTUKeTa

CTpyKTypa opraHusaumm

Oatbl n cobbITUSA, MetoLLne 3HavYeHne ans opraHmnsauunm

Lpyrve
XapaKTepnUCcTukun

3.3. O606LeHHas TpyaoBasi (PyHKUUA

MaTepuanbHO-TEXHMYECKOE U
OKYMEHTaLIMOHHOE COMNpPOBOXAEHUNE YpoBeHb
Haumenosamne |PoKY » POBOXA Kopg C P 5
paboTbl TpaHCNOpTa OpraHn3aunm B KBanudukauum
Luensix obecrneyeHus ee AeATENbHOCTU
[NpouncxoxaeHune
ogo6u.|,eH>:€')|7| TpygoBon | OpurmnHan X 3aMCTBOBAHO
Py P N3 opurmHana
dyHKUMN
Kopn PernctpaunoHHbIn
opurnHana HOoMep
npodeccnoHarnbHOro
cTaHpapTa
Bo3amoxHble CneumanncTt agMUHUCTPaTUBHO-XO3AMNCTBEHHON AeATENbHOCTU
HauMeHoBaHus CneumanncT no ynpaereHnio KOpnopaTuBHbIM TPAHCNOPTOM

[OIMKHOCTEN, Nnpodheccuin

TpeboBaHus K

00pasoBaHu1Io M OBOYYEHMIO | cneunanucToB CpeaHero 3BeHa u

CpenHee npogeccuoHanbHoe o6pa3oBaHue - NporpamMmma noaroToBKU

[ononHntensHoe npodeccrnoHanbHoe obpasoBaHme - NporpaMmmbl
npogeccuoHanbHOM NepenoaroToBKM MO NPOUno A4eATENbHOCTH,
nporpammbl NOBbILLEHWUST KBanudmkaumm no npounio AesTenbHOCTH
(He pexe 4eMm pas B Tpu roga)

TpeboBaHus K ONbITY -
npakTuyeckon paboTol

HafeXXHaa npaBoBas noaAepXXkKa
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Ocobble ycriosus gonycka | [JokyMeHT, noaTBEPXKAAOLWUN NPOXOXAEHNe aTTecTalmm no
K pabote 6e30nacHOCTV LOPOXHOIo ABMXEHUS, 0DOPMIIEHHOMO ANsi COTPYAHMKA
opraHusauumn <6>

Opyrve xapakTepucTuku

JdononHuTenbHble XapaKTePUCTUKM

HanmeHoBaHMe ooKyMeHTa Kon HanmeHoBaHne 6a30BoN rpynmnbl, JOIMKHOCTH
(npocbeccum) unu cneumansHOCTU

OK3 3323 3akynwmkm
4323 Cnyxallme no TpaHCNOPTHLIM NepeBo3kam
EKC HavanbHuK rapaxa

Cneunanuct

OKOHOMUCT Mo MaTepuaribHO-TEXHUYECKOMY

CHabXeHuo
OKrnaTe 22530 NHxxeHep no 6e3o0nacHOCTU ABMKEHNS
22770 WHxeHep no TpaHcnopTy
26541 Cneunanunct
42517 WHxeHep oTaena akchnnyataumm aBToxo3sancrea
3.3.1. TpynoBas cyHKuuA
OpraHusauns nepeBo3ku paboTHUKOB, YpoBeHb
HavmeHoBaHWe | QOKYMEHTOB U rpy30B opraHusauum Kog | C/01.5 | (nogypoBeHb) 5
KBanudukauum
I'Ipomcxoz«,qume OpurvHar X 3anmcTBOBaHO
TPYLOBOW OYyHKLIMK 13 opurmHana
Ko PernctpaunoHHbIn
opurnHana HoMmep
npodeccuoHanbHoOro
cTaHgapTa

Tpynoeble gevicteus | Mpuem 3asiBOK Ha NepeBO3Ky U AOCTaBKy 4O MecTa HasHayeHus paboTHUKOB,
ZJOKYMEHTOB U1 rpy30B

OnpegeneHve W MNOCTPOEHWE ONTUMarnbHbIX W Haubonee 3dEKTUBHBIX
MapLLPYTOB ABUXEHUS

OdhopmrieHne nyTeBoW AOKYMeHTauumn (NyTeBble JIACTbI, XypHarnbl No y4YeTy
[BWDKEHWS), @ TakKe TPaHCMOPTHO-CONPOBOANTESbHBIX JOKYMEHTOB

BeneHue nyteBoWi OOKyMeHTauuy (MyTeBble IWCTbI, XypHamnbl MO y4yeTy
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,EI,BI/I)KeHVIﬂ), a TakXe TpaHCNOpPTHO-CoNpoBOAUTENIbHbIX JOKYMEHTOB

NHdpopmupoBaHne  BoauTeneid  neped  Bble3goM  Ha  JIMHUMIO O
TMAPOMETEOPONIOTMYECKUX U AOPOXKHbIX YCIOBUSIX HA MapLUpyTax OBUKEHWs!
TPaHCMOPTHLIX CPEACTB

OﬂepaTMBHbIVI KOHTPOJb NepeaBmXeHna TpaHcnopTa opraHn3aunn

[OnctaHuynoHHoe ynpasrieHne nepenBunXxeHnem TpaHcnopTa opraHn3auunm

KOHTpOJ'Ib COOTBETCTBUSA MOKasaHui I'IpI/I60pOB ydyeTa OBUXEeHUA n pacxona
Tonnmea C I'IpOIZﬂ,eHHbIMVI n 3a¢)VIKCl/IpOBaHHbIMI/I MapLwpyTamMn ABUXEHUA

MogroToBka KypbepCKOro 3agaHna gna 0oCTaBKM rpy3oB 1 KoppecnoHaeHUnn

KOHTpOJ’Ib 00CTaBKu rpy3oB 1 KoppecnoHgeHuummn

dopmunpoBaHne 3aKkasa KOHTPareHTy Ha nepeBo3Ky PaboTHMKOB opraHM3aLum

HanpaBneHMe 3akKas3a KOHTpareHTy Ha nepeBO3KYy pa6OTHVIKOB OopraHunsauunmn

KoHTpomnb MCnonHeHWs1 yCrnoBmin oroBopa Ha MnpefocTaBneHue ycryru no
nepeBo3ke pabOTHNKOB KOHTPAreHToOM

Heobxogumele Pacnpenensite TpaHCMOPTHbIE Pecypcbl OpraHuM3auuM B COOTBETCTBUM C
yMeHMst YCTaHOBMEHHbLIMW HOPMaMU

PabotaTtb c 3asiBkKaMmu Ha nepeBO3Ky M OOCTaBKy OO0 MeCTa Ha3Ha4dYeHud
paGOTHI/IKOB, OOKYMEHTOB U rpy30B

PaspabaTtbiBaTb OnNTMMarnbHble CXeMbl NPOXOXAEHUs aBTOTpaHcnopTa OT
NyHKTa OTMpaBNeHUs OO0 MNyHKTa Ha3HavyeHWs B KOPOTKME CPOKM W Npwu
onTUMarnbHbIX 3aTpaTax

OdopmMnsaTb AOKYMEHTbI B pamKax BbIMOMHAEMbIX TPYAOBbIX (OYHKUMA B
COOTBETCTBMM C  3akoHogaTtenbctBom  Poccuiickon  Pegepaummn 1
nokanbHbIMW HOPMATUBHBIMU akTamu

CocTaBnsiTb CBOAHble Y4YeTHble U OTYETHble [OKYMEHTbl B  Lensx
OCYLLECTBMEHNUS KOHTPONS W aHanmMsa [aHHblX 00 ucnonb3oBaHuKM W
3KCMMyaTaumm TpaHCNOPTHbIX CPEACTB

Wcnonb3oBaTb  KOMMbIOTEPHble  NpoOrpaMMbl AN BedeHus  y4eTa,
cucTeMaTMsaumMm M aHanusa gaHHblX, cocTaBneHus 6a3 gaHHbIX, BeOeHUs
AOKyMeHTo06opoTa, CNpaBOYHO-NPaBOBbIe CUCTEMBbI, pecypcbl
WHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLnUn

Heobxognmble BakoHopgaTtenoctBo Poccunckon ®depepaumm B obnactm 6es3onacHoCcTu

3HaHUs OOPOXHOTO [OBMXEHUsl, B TOM 4uCrNe npaBurl  JOPOXKHOIO OBUXKEHUS,
aKcnnyartaumn n obCnyXvnBaHWs aBTOTPAHCMNOPTa, NEPEBO3KU MACCAXUPOB U
rpysoB

MpaBuna gucneTyeprsaLmmn aBToTpaHcnopTa

JlokanbHble HOpMaTUBHblE aKkTbl OpraHM3auuM obLLEero xapaktepa U Mo
hYHKLUMOHANBbHOMY HamnpaBIeHNUto AesTeNIbHOCTM
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CprKTypa N NpuHUUNbl opraHn3aunn /J,OKyMeHTOO60pOTa, B TOM 4ucne C
nogpasgeneHnamm opraHmsaumn, segyuimmmn 6yXFaJ'ITepCKVIIZ ydqet

BasoBble 0CHOBbI MH(hOpMaTUKK

Cnocobbl 00paboTtkn wHdOpMauMM C WUCMNONb30BaHWEM MPOrpaMMHOro
obecrneyeHmns 1 KOMMNbIOTEPHbIX CPeacTB

MpaBnna genoson Nepennckn

MpaBnna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Opyrve -
XapaKTepI/ICTI/IKI/I

3.3.2. TpynoBas cdyHKumsA

ConpoBoxaeHue n obecneyeHune YpoBEHb
rpoLiecca opraHu3aLmm 6e3onacHoCTU
HanmeHoBaHue pou P H Kog | C/02.5 | (nogypoBeHb) 5
OOPOXHOIO ABWXXEHUS NPU 3KCMnyaTaumm KBANMDUKALINM
TpaHcnopTa opraHu3auum
[Npouncx HU MMCTBOBaH
poncxoxaeHme OpuruHan X 3anmcTBOBaHO
TPYLAOBOW OyHKLMM 13 opurMHana
Ko, PernctpaunoHHbIn
opurnHana HoMmep
NpodeCcCcUoHarnbLHOro
cTaHOgapTa

TpyaoBble gencteusa | BegeHne yyeTHOM M OTYETHOW JOKyMeHTauum no 6e30nacHoCcTy 4OPOXHOro
OBWXEeHUs

KoHTponb npoBeneHnss NpeapericoBOro M MOCNEPENCOBOro MeOULMHCKUX
OCMOTPOB BoguTENeNn

KoHTponb MpoBeEpKM TEXHUYECKOro COCTOSIHMS aBToTpaHcrnopTa nepepq
Bble30M Ha JIMHMIO 1 MO BO3BPALLEHWUWN C NTUHUN

OTcnexvBaHne BpeMEHM Hayana W OKOHYaHusa paboTbl BOAUTENEN
opraHusauum, BpeMeHU HENPEPbLIBHOIO HAXOXAEeHUS 3a pynem

AHanu3 [OaHHbIX, MOMyYEHHbIX MOCPEACTBOM HaBUTALMOHHBLIX CUCTEM
MOHUTOPUHIa TpPaHCMopTa, CUCTEM BUAEOMUKCALUUM [OaHHbIX, CUCTEM W
06opyaoBaHusi, NO3BOMSAOLWMX KOHTPONMPOBaTL paGoTy TpaHcnopTa

Cucrtematmsaumsi [OaHHbIX, MOMyYEHHbIX MOCPEACTBOM HaBUraLUMOHHbIX
CMCTEM MOHMTOPVWHra TpaHCcnopTa, CUCTEM BMAEOMUKCALMN OAHHBIX, CUCTEM
1 060pyA0BaHus, NMO3BONSAOLLMX KOHTPONMPOBaTL paboTy TpaHcnopTa

MpoBeaeHne MepONpUATUA NO  oOpraHusauMum 6e30MacHOCTU  [A0POXXHOro
OBWXEeHUs
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HPOBeﬂeHI/Ie VIHCprKTﬂ)KGVI no 6e3onacHocTun OOPOXXHOro ABM>XxXeHus

[MpoBegeHne MepornpuATUA Mo NpeaynpexaeHnio AOPOXHO-TPAHCMOPTHLIX
npomncLIecTBUi

MoaroToBka [AOKYMEHTOB MO 3anpocy rOCYAapCTBEHHbIX OpraHoB Mo
6e30nacHOCTN ABMKEHUSA

KOHTpOJ'II: cobntoageHus KOHTpareHtamMmun, OKas3biBawwumMyu ycnyrm no
nepeBo3ke pa6OTHVIKOB HOPM M npaBui GesonacHocTn OOPOXXHOro ABM>XXeHus

Heobxogumbie PaspabatbiBaTb  MpPOEKTbl  OpraHM3auMOHHbIX U pacnopsauTernbHbIX
YMEHHs OOKYMEHTOB Mo obecneyeHnto 6€30NacHOCTM JOPOXHOIO ABWKEHMS

CocTaBnsiTb  CBOAHbIE y4eTHble W OT4YeTHbleé [OOKYMEeHTbl B LUeNAxX
OCYLLUECTBITIEHNA KOHTpPOJ1IA W aHanu3a AaHHbIX 00 wucnonb3oBaHUN U
aKcnnyaTauum TpaHCNOPTHLIX CpeacTB

OdopMnsTb LOKYMEHTbI B pamKax BbIMOSHAEMbIX TPYAOBbIX (OYHKUMIA B
COOTBETCTBMM C  3akoHogaTenocTBoM  Poccuitickon  degepauum v
NOKanbHbIMW HOPMAaTMBHBIMU akTaMu

MonyyaTb [OaHHble HABUTrALMOHHBLIX CUCTEM MOHWUTOPUHIa TpaHCMopTa,
cuctem BugeodUKcauun AaHHbIX, CUCTEM U 0GOPYyOOBaHWUSA, MO3BOMNSAOLMNX
KOHTponupoBaTb paboTy TpaHcrnopTa, W MEepPeHOCUTb WX Ha pasfuyHble
MH(OPMALIMOHHbLIE HOCUTENW, B TOM YMCNE KOMMbIOTEP

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMbl  Ans BedeHus  y4yeTa,
cucteMaTmMsauMn M aHanusa [aHHbIX, COCTaBneHus 6a3 AaHHbIX, BeOeHUs
OOKyMeHToobopoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn "UIHTEpHET", OPrTeXHUKY

Wcnonk3oBaTtb cpeactea KOMMyHUKaLUn

BecT neperoBopbl U OenoBylo nepenucky, cobrniogas HOpMbl [ENOBOro

aTHKeTa
Heobxoaumble 3akoHopaTenbctBo Poccuiickon Pepepauum B obnactu 6Ge3onacHoOCTU
3HaHus [OOPOXHOr0O ABWXEHMS,, B TOM YMCfle MpaBUNl [OPOXHOIO OBUXEHMS,
aKkcnyaTaumm n obcnyXMBaHUs aBTOTPaHCMopTa, NEePEeBO3KM MacCaXUpoB U
rpy3oB
HopmaTtunBHo-TeXHMYecKkas OOKyMeHTaums, pernamMmeHTMpytoLlas

SKcCryatayno U peMOHT TPaHCMOPTHbIX CpeacTB

YCTPONCTBO U KOHCTPYKTMBHbBIE OCOOEHHOCTM TPAHCMNOPTHBLIX CPEACTB

TeXHI/IKO-SKCI'IJ'IyaTaLI,VIOHHbIe AaHHbl€ TPAHCMNOPTHbLIX CpeacTB

MpaBuna TeXHUYECKON IKCNyaTaumum TPaHCMOPTHLIX CPEACTB

HavmeHoBaHMsi ¥ CTpyKTypa OpraHoB rOCY4apCTBEHHOM BRactu U
opraHu3auuii, OTBETCTBEHHbIX 33 OpraHM3auuMlo U  KOHTPONMPYHOLLMX
opraHu3aumio 6e30MacHOCTM JOPOXHOTO ABUKEHUS

JlokanbHble HOPpMaTMBHbIE aKTbl OpraHun3auuun obuero Xapaktepa u no
(.byHKLI,VIOHaJ'IbHOMy HanpaBrneHunto AeATelIbHOCTU
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CprKTypa N NpuHUUNbl opraHn3aunn /J,OKyMeHTOO60pOTa, B TOM 4ucne C
nogpasgeneHnamm opraHmsaumn, segyuimmmn 6yXFaJ'ITepCKVIIZ ydqet

BasoBble 0CHOBbI MH(hOpMaTUKK

Cnocobbl 00paboTtkn wHdOpMauMM C WUCMNONb30BaHWEM MPOrpaMMHOro
obecrneyeHmns 1 KOMMNbIOTEPHbIX CPeacTB

MpaBnna genoson Nepennckn

MpaBnna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Opyrve -
XapaKTepI/ICTI/IKI/I

3.3.3. TpynoBas cdyHKums

ConpoBoxaeHue n obecneyeHune YpoBeHb
HanmeHoBaHune | npouecca akcnnyatauuum, obecnyxusanms | Kog | C/03.5 | (nogoypoBeHb) 5
N PEMOHTa TpPaHCMopTa OpraHn3aumm KkBanudmkaumm

[NpoucxoxaeHne

X 3ammcTBOBaHO
TPYAOBOW OYyHKLMK

UrnH
Op an 13 opurnHana

Ko PernctpaunoHHbIn
opuruHana HOoMeEp
npodeccuoHanbHoOro
cTaHgapTa

TpynoBble geiicTBusl | BeaeHne y4veta TpaHCMOPTHbIX CPEACTB OpraHuM3auuu, WX COCTOSIHUS U
NPOBOAMMBIX TEXHUYECKUX OnepaLuit C HUMK

HPOBeﬂ,eHMe MepOﬂpMﬂTMVI no  yBeJIM4EHUKO CpOKa  3Kcniyatauunuum
TpaHCnopTa opraHn3aunmn

KOHTpOJ'Ib TeKyllero COCTOAHUA TPaHCMNOPTHbIX CpencTB, Y3/iOB U YPOBHA
TEXHUYECKNX XKNOKOCTEMN, CPOKOB 3KkcnnyaTtauunmn

OnpegerneHne Ka4eCTBEHHbIX U KONMYECTBEHHLIX NOTPEeBHOCTEN CepBUCHOTO,
TEXHUYECKOro OBCNYXMBaHMSA WNU NPOBEOEHUA PEMOHTa TPaHCMOPTHbIX
cpencTs

OnpegeneHve LenecoobpasHOCT MPOBEAEHMSI CEPBUCHOMO OGCIyXXMBaHWS
WM PeMOHTa TPaHCMOPTHLIX CPEACTB

KOHTpOJ’Ib CPOKOB TrapaHTunn, WHTEpPBAlioB CEepBUCHOIO O6Cﬂy)KI/IBaHM$| n
TEXHNYECKMNX OCMOTPOB

OpraHu3aunsi CepBUCHOrO 0BCNYKNMBaHWUSI, TEXHUYECKOTO 0BCNYXMBaHUS UMK
pPEMOHTa TPaHCMOPTHbLIX CPEACTB

MpreMka BbINOSTHEHHbLIX PaboT MO PEMOHTY, CEPBUMCHOMY OBCNYXMBAHWUIO U
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TEXHUYECKOMY OBCINY>XMBAHMIO TPAHCNOPTHBLIX CPEACTB

Mpremka ToBapoB U ycnyr, obecneynBaomnx 1 NoaaepKnBaoWmnx padoTy
TPaHCMOPTHbIX CPEACTB

KOHTpOJ'Ib Ka4eCTBa NoCTaBlideMblX TOBapoB W ycnyr anda CepBUCHOIoO ”
TEXHUYECKOro OGCJ'Iy)KI/IBaHVIﬂ TPAHCMNOPTHbLIX CpeaCcTB

lMoaroToBka TPAHCMOPTHLIX CPEACTB AN NPOBEAEHUs TEXHUYECKOro OCMOTpa
C Lernbio NOCTaHOBKU (CHATWS) Ha roCy4apCTBEHHbIN yYeT Unu CTpaxoBaHus

OpraHusaums yCTaHOBKM [JOMOSIHUTENbHOTO 00OpYAOBaHWS C  LEMblO
NoBbILWEHNS paboTOCNOCOBHOCTU TPAHCMOPTHBIX CPEACTB MU KOHTPOMS WX
paboTbl

CoctaBneHne cBoaHbIX YYETHbIX N OTYETHbIX JOKYMEHTOB 00 ncnonb3oBaHUn
TpaHCnopTa opraHn3aunn, ero COCToAHUN, O6CJ'Iy>KVIBaHl/II/I n cogepxxaHunn

MogrotoBka peknaMauuin MO  BbISABMEHHbIM  AedekTam TPaHCMNOPTHbIX
CpeacTB Ans M3BeLLEeHMs 3aBOA0B-U3roToBUTENEN

Heobxogumble OnpepnensaTb obbem HeobxoanMbIX notpebHocTen B
YMEeHUA mMaTepuarnbHO-TEXHUYECKUX, C*)VIHaHCOBbIX pecypcax B COOTBeTCTBUU C
NoKalnbHbIMXW HOPMaTMBHbIMW akTamn U 6IO,D,>KeTOM opraHudaummn ansa
akcnnyaTaumm, ob6Cny>xmBaHus U1 pEMOHTA TPaHCMOPTHbLIX CPEACTB

OueHuBaTb COCTOSIHME TPAHCMOPTHbLIX CPEACTB U WX KOMMMEKTYILWMX C
Lenbio 3aMeHbl, HampaBlEHUs Ha TEXHUYECKYH OWArHOCTUKY Ha CTaHLMIO
TEXHUYECKOrO 0BCNyXMBaHNA aBTOMOOUIEN UM PEMOHTA

Pa6oTtaTb C 3asiBkamu, )OPMUPOBATbL €AuHbIN 3aKa3 Ha Gase HECKONbKMX
3as1BOK, (pOpPMMpOBaTL 3aKasbl B COOTBETCTBUMM C KaTeropuei TOBapoB U

ycnyr

CocTtaBnstb U O(*)OpMJ'IFlTb OOKYMEeHTbI OAna npouenyp Bbl60pa NnocTaBLUNMKOB
M npouenyp 3akynku

®opmynmpoBaTb NOTPeOHOCTM B TEX UMM UHBLIX TOBapax M ycnyrax, a Takke
usnaraTtb UX onucaHue B MMCbMEHHOW chopme

PaGoTaTb C 3aKntOYeHHbIMM LOrOBOPaMM Ha MOCTaBKy TOBAapoOB W OKasaHue
yenyr

CocTaBnsiTb  CBOAHble Y4YeTHble W OT4YEeTHble [OKYMEHTbl B  Lensx
OCYLLECTBMEHMS KOHTPONSl W aHanusa fAaHHblX 06 MCMonb3oBaHWu U
3KCMnyaTaummn TpaHCMopPTHbIX CPEACTB, COCTOSIHUM pbiHKa TOBapOB U yCyr

OdopmnaTb JOKYMEHTbI (B TOM YMCIEe O BBOAE B IKCNyaTauuio 1 nepegade
B MONb30BaHWE TPaAHCMOPTHbLIX CPEACTB) B PpaMKaX BbIMOMHAEMbIX TPYAOBbIX
dYHKUUIA B COOTBETCTBUM C 3aKoHodaTenbcTBoM Poccuinckon depepaumm u
NOKanbHbIMW HOPMAaTMBHBIMU akTaMu

Mcnonb3oBaTtb npmnembl KOMMNJIEKCHOM NpoBepPKM MNepBUYHBbIX Y4YETHbIX
LOOKYMEHTOB

Mcrnonb3oBaTb  KOMMbIOTEPHbIE — MporpaMMbl AN BedeHus  ydeTa,
cucTematmsaumMn M aHanusa OaHHbIX, CoCTaBleHus 6a3 OaHHbIX, BedeHus!
[OKyMeHTooGopoTa, CMNpaBOYHO-NPaBOBbIE cUCTeMbl, pecypchl

www.consultant.ru CrpaHuua 36 us 97
HafeXXHaa npaBoBas noaAepXXkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpuka3 MuHTpyaa Poccumn ot 02.02.2018 N 49H
"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
AAMVMHUCTPATMBHO-XO038...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

WHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

BecTu neperoeopbl M OenoBylo nNepenucky, coGriofas HOpMbl AEeMNoBOro

aTuKeTa
HeobGxogumele HopmaTtuBHO-TEXHUYECKas AOKyYMeHTauus, perrnameHTMpyoLLas
3HaHWs 3KCMyaTaLUmio U PEMOHT TPaHCMOPTHLIX CPEACTB

yCTpOVICTBO N KOHCTPYKTUBHbIE 0cobeHHoCTH TPAHCMOPTHbLIX CpeacTB

TeXHI/IKO-SKCI'IJ'IyaTaLlI/IOHHble OaHHble TPaHCNOPTHLIX CpeaCcTB

I'IpaBVlna TEXHUYECKON KCnnyaTtauun TpaHCNOPTHbLIX CpencTB

OCHOBHbIE MapKW TPaAHCMNOPTHBIX CPEACTB

OcHoBHbIE NpPon3BOONUTENN TPAHCMNOPTHbLIX CPEeACTB

Mopsgok ohopmieHnsa 3akasos Yy NOCTaBLLMKOB TOBapOB U YCryr

OCHOBHblE YCMOBUSI 3aKMHOYEHHbIX [OrOBOPOB Ha MOCTaBKy TOBapoB W
npedocTaBneHne ycryr B 4YacTu npoueaypbl ohopMIlEHUst 3akasa Ha WX
nonyyeHue

3akoHogaTenbctBo Poccuiickon Pepepauum B obnactu 6e3onacHoOCTU
[OPOXHOrO ABWXEHMS,, B TOM 4uCle [paBuUi LOPOXHOIMO OBWXKEHWS,
aKcnnyaTaumm u ob6CcnyXMBaHUa aBTOTPaHCNOPTa, NEePEeBO3KN MACCaXKMPOB U
rpy3oB, MaTepunanbHO-TEXHNYECKOTO obecneyeHus, 3aKyno4HOM
[EesaTenbHOCTN,  Oenonpou3BOACTBA, PaXOdaHCKOe  3aKoHOAAaTeNnbCTBO
Poccuinckon ®egepauny B YacTu perynmpoBaHus JOroBOPHbLIX OTHOLLEHUIA U
COENOK MeXay Y4YacTHMKaMWM pblHKA B paMKax BbIMOSIHAEMbIX TPyOOBbIX
dyHKUMIA

JlokanbHble HOPMaTMBHbIE aKTbl oOpraHu3auum obliero xapaktepa M no
hYHKUMOHANBLHOMY HanpaBneHnto AeaTenbHOCTU

CTpyKkTypa ¥ MPUHUMMBLI OpraHusauMn OoKyMeHTooGopoTa, B TOM uucre C
noapasaeneHnamMy opraHusaumnn, Beaywmnmm Byxrantepckuin yyeT

Bba3oBble OCHOBbI MHGOPMATUKK, MOCTPOEHUS UHPOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HAMMN

Cnocobbl  06paboTkn  MHopMauum € MCNONb3OBaHMEM MPOrPaMMHOIO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

MpaBmna genoBon Nepennckn

MpaBuna genoBoro aTukeTa

Apyrve -
XapaKTepPUCTUKM

3.3.4. TpynoBas cyHKuuA

www.consultant.ru CrpanHvua 37 us 97
HafeXXHaa npaBoBas noaAepXXkKa


consultantplus://offline/ref=34D95F7014D83A246FF8A5008CC4872E08B570064D5CE122332B185D7F65EA91DB2B3FD7FB008368EF5784527025420B685C60CF3D4F44FFL7YEE
consultantplus://offline/ref=34D95F7014D83A246FF8A5008CC4872E08B570064D5CE122332B185D7F65EA91DB2B3FD7FB008368EF5784527025420B685C60CF3D4F44FFL7YEE
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpuka3 MuHTpyaa Poccumn ot 02.02.2018 N 49H
"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
AAMVMHUCTPATMBHO-XO038...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

OpraHusauna 3akynkm n npuobpeTeHns YpoBeHb
HanmeHoOBaHWe | TOBapoOB M yCrnyr Ang akcnnyaTauum un Kog | C/04.5 | (nogypoBeHb) 5
o6cnyXnBaHWA TpaHcnopTa opraHn3auum KBanudmkaumm
Mpowncx HW MMCTBOBaH
poncxoxaeHue OpuruHan X 3anmcTBOBaHO
TPyAoBoun dhyHKLMN 13 opurmHana
Ko, PernctpaunoHHbIn
opuruHana HomeEp
NpodeCcCcUoHarnbLHOro
cTaHOapTa

TpynoBble gencteus | [NpoBeaeHne aHannsa pbiHKa TOBApOB M ycnyr Ans obecnevyeHns TpaHcnopTa
opraHusaumu, B TOM 4ucre BblIOOp CTaHUUA TEXHUYECKOro obcnyxunsBaHus
aBTOMOGMNen

OpraHusaumss oTbopa MNOCTaBLUMKOB C MPUMEHEHWEM  KOHKYPEHTHbIX
cnocoboB 3aKynku

MoaroToBka  [OOKyMeHTauuMu Ans  npoBedeHust  npoledyp  Bblibopa
MOCTaBLLMKOB U 3aKyTKu

COI'IpOBO)K,EI,eHMe npouenypbl 3akno4YeHnda KOHTPaKTOB Ha MOCTaBKy TOBapoB
M npepnocrtasneHne ycnyr C Uenblo obecneyeHus aKCcnnyataunum "
06CJ'Iy)KVIBaHI/IFI TpaHcnopTa opraHn3auunm

CuctemaTtusaums n 06o6weHne nHdpopmMaLmm o 3akoYEeHHbIX JOroBopax

BeneHwne peecTpa OoOroBopoB Ha NOCTAaBKy TOBAPOB 1N OKa3aHue ycnyr

BepneHne 6a3bl NoCTaBLLMKOB TOBAPOB U YCNyr

MOHVITOpVIHF LEeH Ha np|/|o6peTaeMb|e TOBapbl U ycnyru

PaboTa c nocrasLimMkaMmy TOBapoB M YCMYr C Lenbio yny4dlleHns KkadecTsa u
CHWXeHus 3aTpaT

KoHTpomnb CpokoB MpoOBedeHUst onfaTbl B COOTBETCTBUM C 3aKMHOYEHHbLIMM
[OroBopamMu, B TOM Yucrie oepThbl

KOHTpOJ'Ib cobnogeHnss M UCMONHeHUs yCJ'IOBI/IIZ JOroBopoB MNoCTaBKn
TOBapoB uUIin npenocrtaBliieHnA ycnyru, a Takke npenocraBsiieHuA I'IepBVI'«-IHOIZ
AOOKyMeHTauun

<DO[.)MVIF)OB&IHVIG 3adBOK Ha MNOCTaBKy TOBapOB W YyCnyr, HeobxoguMbIX AOns
06CJ'Iy)Kl/IBaHI/IF| TpaHcnopTa opraHn3aunnm n nogaepxaHuda ero B UCrpaBHOM
COCTOAHUN

MoaroToBka [OOKYMEHTOB [Ans MNpouedypbl CTpaxoBaHMS  TPaHCMOPTHBLIX
cpeacTs

ConpoBoxieHve NpoLeaypbl CTpaxoBaHWsl TPAHCMNOPTHLIX CPeacTB

MogroToBka OOKYMEeHTOB O51A4 npouenypbl OCbOpMJ'IeHI/IFl CTpaxoBoro crny4as
npu ero HactynneHun
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ConpoBoxaeHne npoleaypbl 0OPMIEHUs CTPaxoBOro cryyas npu ero
HacTynneHuu

ConpoBoxaeHne npoueaypbl 3aKynku Un NPpoAaxu TpaHcnopTa

Od)OpMJ'IeHI/Ie OTYEeTHbIX OJOKYMEHTOB B COOTBETCTBUU C TpeGOBaHMHMI/I ana
KOHTpareHToB n nop,paap,eneHMVl 6yxranTepC|<oro yyeTa

lMocTaHoBKa Ha rocy4apCTBEHHbINA Y4ET TPaHCNOPTHLIX CPeACTB OpraHM3aLmm
B COOTBeTCTBMM C TpeboBaHuaAMM  3akoHodaTenbcTBa Poccuinckon
depepaumn

CHsITME C rocyaapCTBEHHOrO y4yeTa TPaHCMOPTHbIX CPeacTB opraHu3auun B
CoOTBETCTBUM C TpeboBaHNAMM 3akoHogaTenbCcTBa Poccuckon depepaumm

CocTaBrieHMe CBOAHbIX Y4YETHbIX W OTYETHbIX [OOKYMEHTOB O pakTax
XO3SIMCTBEHHOW  OesATeNlbHOCTM  OpraHu3aumMum B 4acTM  MOCTaBkM U
MCMOSb30BaHUS TOBApOB U YCIYT, COCTOSIHUSI pPblHKa TOBApOB U yCryr

Heobxoaumble OnpepensaTb o6bem HeobX0AMMbIX notpebHocTeN B
YMeEHHS MaTepuanbHO-TEXHUYECKMX, (DUHAHCOBLIX pecypcax B COOTBETCTBMM C
nokanbHbIMW HOPMAaTMBHbLIMK akTaMu U BLooKETOM opraHu3auum

Onpepenate Hanbonee addekTMBHbIE M KayeCTBEHHble MoKasaTenu
HeOoOX0AMMbIX TOBAPOB U yCryr

OpraHu3oBbIBaTb NPOLEAYPY 3aKyMK1 TOBApPOB UIN YCIyr

CocTtaBnsTtb u OC*)OpMJ'IFlTb OOKYMEeHTbl OAna npouenyp Bbl60pa NoCTaBLUNMKOB
M npouenyp 3akynku

CocTaBnsATb U 0POPMMATL JOrOBOPLI

q)OpMyJ'IVIpOBaTb FIOTpe6HOCTI/I B TeX UM UHbIX TOBapax un ycnyrax, a Takxke
nanaratb UX onncaHue B NMCbMEHHOM cbopme

OdopMnsaTb AOKYMEHTbI B pamKax BbINOMHAEMbIX TPYAOBbIX (OYHKUMA B
COOTBETCTBMM C  3akoHopartenocTtBom  Poccuickon  depepaummn
nokarnbHbIMW HOPMAaTMBHBIMU aKTaMm

KﬂaCCVICbI/ILlMpOBaTb nepBnYyHble OTYEeTHble [OOKYMEHTbl, OueHuMBaTb WX
cooTBeTcTBME TpeboBaHMAM 3akoHodaTenscTBa Poccunckon depepaumm u
yCrnoBusiM gorosopa

CocTaBnsitb  CBOAHbIE y4yeTHble U OT4YeTHble [OOKYMEeHTbl B LUenax
OCYLUECTBITIEHMNA KOHTpONA W aHanu3a AdaHHbIX 00 wncnonb3oBaHUN WU
aKcnnyaTtauunn TpaHCNOPTHbIX CpeacTB, COCTOAHNN PbIHKA TOBaApoB U yCcnyr

CocTaBnsiTb, CMCTEeMaTU3MpoBaTb W akTyanuanpoBaTb 6a3y MNOCTaBLUMKOB
TOBApPOB U YCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMbl  Ans BedeHust  y4yeTa,
cucteMaTmMsauMn M aHanusa [aHHbIX, COCTaBneHusi 6a3 AaHHbIX, BeOeHUs
OOKyMeHToobopoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTUn "UIHTEpHET", OpPrTeXHUKY

Wcnonk3oBaTtb cpeactea KOMMyHUKaLUn
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Bectn neperoBopbl U OenoByld nepenucky, cobniogas HopMbl OenoBOro
aTukeTa

Heobxoguwmele PbIHOK NOCTaBLLMKOB aBTOTPaHCMNOPTHBIX CPEACTB

3HaHUA
PbIHOK MOCTaBLUMKOB TOBApPOB M yCnyr Ansi obecneyeHus akcnnyaTauum u
0o6CnyXrMBaHMSA TPAHCMOPTHBIX CPeacTB
MprHLMN, anropnTm 1 3Tanbl NPOBEAEHUS 3aKyMOK
OcHoBbI 4OroBOPHON PaboThl
Mopsanok 3aknoyeHnss 4oroBopoB
HopmaTnBHO-TEXHMYECKas OOKyMeHTauus, pernamMmeHTupytoLlas
3KCnIyaTaumio U PEMOHT TPAHCMOPTHbLIX CPeacTB
YCTPOWCTBO U KOHCTPYKTMBHbBIE OCODEHHOCTM TPAHCMNOPTHBLIX CPEACTB
TexHMKo-3KCnyaTaunOHHbIE AaHHbIE TPAHCMOPTHBLIX CPEeACTB
MpaBuna TeXHUYECKOMN KCMnyaTaumnm TPaHCNOPTHbLIX CPEACTB
OcCHOBHbIE MapKn TPaHCMOPTHBIX CPeACTB
OCHOBHbIE MPOU3BOANTENN TPAHCMOPTHBIX CPEACTB
3akoHopaTenbcTBo Poccuiickonn Pepepauum B obnactu 6e3onacHoOCTU
OOPOXHOIO ABW)XKEHUSA, B TOM 4WCrne [OpaBuil [OOPOXHOIO ABVIKEHUS,
akcnnyaTaumm 1 obcnyxmnBaHus aBTOTPaHCNOpTa, NepeBO3KN MNacCaXmpoB U
rpy3os, MaTepunanbHO-TEXHNYECKOTO obecneyeHus, 3aKyno4Hom
[eATenbHOCTH, CKMaAcKoro yveta, Aenonpou3BOACTBa U apXUBMPOBAHUS B
paMKax BbIMOMHSAEMbIX TPYAOBbIX YHKUMIA, a Takke rpaxaaHckoe
3aKoHO4AaTeNbLCTBO
Poccuiickon ®egepauny B YacTu perynmpoBaHust JOroBOPHbLIX OTHOLLEHWI U
COenok Mexay y4yacTHMKaMu pbiHKa
JlokanbHble HOpPMaTMBHbIE aKTbl OpraHu3aumm obliero xapaktepa M Mo
YHKUMOHANBHOMY HanpaBfeHNo AeATENbHOCTU
CTpykTypa U NpuHUMNbI OpraHn3auum LOKyMeHToobopoTa, B TOM 4ucre c
noapasgeneHusamMmmn opraHnsauum, Begywmmm 6yxrantepckim yy4eT
BasoBble OCHOBbI MHAPOPMAaTUKK, NMOCTPOEHUS UH(OPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM
Cnocobbl 00paboTtkn wuHdOpMauMmM C WCMNONb30BaHWEM MPOrpaMMHOro
obecneyeHnst 1 KOMMNbITEPHBIX CPEACTB
MpaBmna genoBon Nepennckn
lNMpaBnna genoBoro aTukeTa

Lpyrve -

XapaKTepPUCTUKM
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3.4. O606LwWeHHasa TpyaoBas PYHKLUsA

MaTtepuranbHO-TeXHUYECKOE U
OKYyMEHTaLMOHHOE CONPOBOXAEHUE YpoBeHb
HauvenosaHne |# Ko, D 5
npouecca ynpasneHusi He4BMXNUMOCTbIO A KBanudukaumum
opraHusaumm
[NpouncxoxaeHune
ogo6u.|,eH>+|-<|Lol17| TpynoBon | OpurmnHan X 3aMMCTBOBAHO
Py P n3 opurmHana
PyHKUNM
Ko PernctpaunoHHbIn
opuruHana HOoMeEp
npodeccuoHanbHoOro
cTaHgapTa
Bo3amoxkHble CneumanncTt agMUHUCTPaTUBHO-XO3ANCTBEHHOWN AeATENbHOCTU
HaMmMeHoBaHUS CneumanncT nNo ynpaBreHnio KOpnopaTUBHON HEABMKMMOCTbIO

JormKHoCTen, npodheccuin

TpeboBaHus kK
o6paszoBaHMio N 0ByYeHUIo

CpenHee npodpeccrnoHaneHoe obpasoBaHme - nporpamma noAroToBK/
crneunanncToB CpeaHero 3BeHa unu

CpeaHee npodeccroHanbHoe obpasoBaHue (HeNpodubLHoEe) -
nporpamma noAroToBKM CNeumnanMcToB CPeQHEro 3BeHa U
OononHuTenbLHoe npodeccuoHanbsHoe obpa3oBaHne - MPorpaMmel
npodeccuoHarnbHON NepenoaroToBKN Mo NPOgU0 AeATENbHOCTH,
[ononHnTensHoe npodeccrnoHanbHoe obpa3oBaHme - NporpaMmbl
NOBbIWEHMS KBanudukaLumm no npodunto AeaTenbHOCTH (He pexe Yyem
pa3s B Tpu roga)

TpeboBaHust K OnbITY
npakTuyeckom padboTsl

Ocobble ycnosusi gonycka
K paboTe

Opyrvne xapakrepucTuku

JdononHnTenbHble XapaKTePUCTUKM

HanmeHoBaHWe goKyMeHTa

Kog HaumeHoBaHne 6a30Bow rpynnbl, 4OMKHOCTU
(npodbeccum) unu cneumansHOCTU

OK3 3323 3akynuukm
3334 AreHTbl No onepauusm ¢ HeABMXUMOCTbLIO U APYron
COBGCTBEHHOCTbIO
EKC - MHXeHep no peMoHTy

- WHxeHep no opraHusauum akcnnyataumm 1 peMoHTy
3[1aH1UIN U COOPYXEHUN

- Cneunanuct
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- OKOHOMUCT MO AOrOBOPHOW M NPeTEH3MOHHON paboTe

OKMnAaTP 22647 MHxeHep no opraHusauumn skcnnyataumm 1 peMoHTy
34aHUIN N COOPYXKEHWI

22968 MHCnekTop NO KOHTPOMO 32 TEXHUYECKNM
copepxaHuem 3gaHui

26541 Cneunanuct
27743 OKOHOMWCT MO AOrOBOPHOM U NpeTeH3MOHHON paboTte
OKCO 2.08.02.01 | CTpouTenbCTBO M KCNnyaTaums 3gaHui u
COOpYXKEeHUN

3.4.1. TpynoBas cyHKuMA

ConpoBoxaeHue n obecneyeHune YpoBEHb
npouecca aKcnnyartaummn, 0ocnyXxnBaHns
HanmeHoBaHu K D/01. n BEHb
anmeHosaHie N PEMOHTaA 00BLEKTOB HEOBMXNMOCTU oa | D/01.5 | (noayposers) 5
KBanudunkaumum
opraHusaumm
[Npouncx HU MMCTBOBaH
povcxoxaeHue OpuruHan X 3anmcTBOBaHO
TPYLOBOW OyHKLIMM N3 opurmHana
Kog PernctpaunoHHbIn
opuruHana Homep
npoceccuoHanbHOro
cTaHOgapTa

pr,D,OBbIe OencTBusi I'IposepKa yCJ'IOBI/lﬁ n KayecTtBa aKcnnyatauunun n TEXHNYECKOro
06CJ'Iy)Kl/IBaHI/IF| 060pyLI,OBaHI/IF|, MHXEHEPHbIX ceTen n cucremMm

XnsHeobecneyeHus (38 UCKITIo4YeHnem cnaboTOoYHbIX cucremMm
TeﬂeKOMMyHMKaLlVIVI n CBA3N, OXpaHbI) cornacHo npasuiam TEXHUYECKON
Kcnnyatauum

COI'IpOBO)K.D,EHVIe Kcnnyataunn n TEXHNYECKOro O6Cﬂy)KI/IBaHVIF|
060pyﬂ,OBaHMﬂ, NHXEHEPHbIX ceTel M cUCTeM XM3HeobecneyeHus (38
WCKITIOYEHMEM CITaBOTOYHBLIX CUCTEM TeﬂeKOMMYHVIKaLlVIVI n CBA3N, OXpaHbI)
cornacHo npasunam TEeXHUYeckomn aKcnnyatauun

KoHTponb ucnpaBHOCTM M pabBoTOCNocoBHOCTM 06OpyAOBaHUS U CUCTEM
XnsHeobecneyeHms

KoHTpOnb CpOKOB rapaHTMM U CEpBUCHOrO 0GCnyxmBaHWst obopyLoBaHNUS 1
CUCTEM XU3HeobecneyeHus

OpraHuzaumsi paboTbl CEpBUCHbIX CHYXO AN YCTPaHEHUs TEXHUYECKMX
HenCnpaBHOCTEW CUCTEM XM3Heobecne4YeH sl MOMELLEHUS, 30aHNs

BbI30B aBapuiiHbIX Cry6 Npu aBapuiHbIX CUTYaLUAX

OpraHusaumst ycTpaHeHus NOCneACcTBMIM aBapyii HA 06 beKTax HeABUXKUMOCTU
opraHusaLmm
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ConpoBoXOeHne  PeMOHTHO-CTPOUTENbHLIX  paboT Ha  Tepputopun
opraHusaumm

KoHTponb kayecTBa MPOBOAUMBIX PEMOHTHO-CTPOUTENbHBIX pPaboT Ha
TeppUTOpPUM OpraHnsaLum

OueHka kayecTBa paboTbl CEPBUCHbIX OpraHM3auuii U paboTHUKOB,
obecneuynBaroLLMX yOOpKy 1 06CnyXMBaHNe NOMELLEHUIN OpraHM3aunm

OpraHusaumss cbopa K BbiBO3a OTXOAOB, a Takke nepegada WX Ha
yTUNM3aumo unm nepepaboTky B COOTBETCTBUM C 3KOSOMMYECKMMU HOPMaMMm
1 npaBunamu

BbinonHeHne meponpusaTUin MO MOXapHOW, 3JKOMOrMyeckon Ges3onacHoOCTU
06bEKTOB, rpaXkaaHCKoM 060pOHe 1 3alumTe OT Ype3BblHanHbIX CUTYaLun

Heobxogumbie BbicTpamBaTb U opraHu3oBbiBaTb  paboTy C  SKCnyaTauuOHHbIMU,
YMEHWS CEPBUCHBLIMU 1 aBapUHBIMK CryxG6amu
OnpepensaTb o6bem HeobX0AMMbIX notpebHocTeN B

MaTepuaribHO-TEXHU4YECKUX, d’)VIHaHCOBbIX pecypCax B COOTBETCTBUMN C
JIOKalibHbIMU HOPMAaTUBHbIMMW akKTamMn M« OromxeTom opraHmsauunn Aand
aKcrnnyaTtauuu, O6CJ'Iy>KVIBaHl/IFI N peMoHTa 00BEKTOB HEOBMKMMOCTU

Mcnonb3oBaTtb NPOEKTHO-CMETHYIO WU WCNOJTHUTENIbHYKO OOKyMeHTauuko B
PaMKax BbINOJTHAEMbIX TPYO0BbIX d)yHKLI,I/IVI

OLl,eHI/IBaTb BMU3yalnbHO COCTOAHUE obbekTa HeABWXMMOCTN U CUCTEM
Xun3HeobecneyeHnss C Lenbto opraHusaumm npoBeneHusa TEXHUYECKON
AONarHoCTUKMN Unn pemMoHTa

OueHuBaTbh KayecTBO OKa3blBaeMbIX YCIyr no ybopke u 0GCAyXMBaHUIO
noMeLLeHnn opraHmnsauum

OueHnBaTb Ka4yecTBO BbIMOMHEHHbIX pa60T no PEeMOHTY, 3JKcnnyatauum u
06CJ'Iy)KVIBaHI/IIO 00BEKTOB HEOBMKNMOCTU

CoctaBnatb 1 0ohopMNATbL AOKYMEHTbI Ans npouenyp Bbibopa NOCTaBLUUKOB
W npoueayp 3akynku

®opmynmpoBaTtb NOTPeBHOCTM B TEX UMM UHBIX TOBapax W ycnyrax, a Takke
nanaratb UX onnucaHue B NUCbMeHHOW hopme

PabotaTb ¢ 3aKknt4YeHHbIMU 40rosopamMmm Ha nocTtaBKy TOBapOB U OKa3aHWe
ycnyr

CocTtaBnsaTb CBOAHblE y4eTHble U OT4YeTHble [OOKYMEeHTbl B LUenax
OocCyLlecCTBleHusA KOHTpONNA N aHanmM3a [daHHbIX O HeABUMXUMMOCTU
opraHunsaumn, COCTOAHUA PpPblHKa TOBaApOB W YCIyr Tno 060ﬂy>KMBaHI/IPO
HEOBWXNMOCTHU

OdopmnaTb JOKYMEHTbI (B TOM 4McCre O BBOAE B JKCMryaTauuio) B pamkax
BbIMOSTHAEMbIX TPYOOBbIX (PYHKLUWA B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccunckon degepaumm n nokanbHbIMKU HOPMATUBHBIMW akTamm

Wcnonb3oBaTb MpueMbl  KOMMIEKCHOW MPOBEPKA MEPBUYHBIX  YYETHBLIX
OOKYMEHTOB, B TOM 4WCMe OTYETHbIX [JOKYMEHTOB 3a NpOBEAEHHble
PEMOHTHO-CTPOUTENbHbIE PabOoThI
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Wcnonb3oBaTb  KOMMNbIOTEPHbIE  MporpamMmbl  ANA  BeAeHWs  ydeTa,
cucTeMaTMsaumMm M aHanusa gaHHblX, cocTaBneHus 6a3 daHHbIX, BeOeHUS
AOKyMeHToobopoTa, CrpaBOYHO-NpPaBOBbIE CUCTEMBI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT", oprrexHuky

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

BecT neperoBopbl M [OernoByilo Nepenncky, cobniopgas HOpMbl AernoBOro

aTuKeTa
Heobxoaumble BakoHogaTenbcTBo Poccuiickon ®enepauun, perynvpytowlee obecneyeHve um
3HaHus 3KCnyaTauuio 3gaHnin u COOpPY>KeHUN

HOpMaTI/IBHbIe npaBoBbl€ aKTbl, MeToAMYEeCKne maTtTepuasbl, MNOJI0XeHUA,
MHCTPYKUMNN, apyrue pykoBoaduimne maTtepuanbl n LOOKYMEHTbI,
perynupywoLwine obecneyeHne 1 SKcnyatauyuo 34aHNA 1 coopy>KeH|/u7|

OcobeHHocTHn yxoga 3a pas3findHbiIMKU NOBEPXHOCTAMM U  OTAENTI0YHbIMU
NOKPbITUAMN

CTaHaapTbl KIIMHUHIOBbIX YCIyT

Hopmbl ¥ npaBuna ofecrneyeHnss noxapHoii 6Ge3onacHocTM B pamKax
BbIMNOTHAEMbIX TPYAOBbIX (OYHKLIMIA

Hopmbl 1 npaBuna obecnedyeHus rpaxgaHcKoW OOOpPOHbI M 3alWnTbl OT
Yype3BblYanHbIX CUTYaL U B pamMKaXx BbINOMHAEMbIX TPYAOBbLIX (DYHKLMN

Hopmbl 1 npaBuna obecneyeHusi 3KOnormyeckorn Ges3onacHoCcTM B pamkax
BbIMNOSNHAEMbIX TPYAOBbIX (OYHKLNIA

TexHomnorms 1 cnocobbl BeAeHUs CTPOUTENbHBIX, PEMOHTHBLIX Y MOHTAXHbIX
paboT B pamkax BbINONHAEMbIX TPYAOBbLIX (DYHKLUMA

CtpoutenbHble HOpPMbl M MpaBunia B paMKax BbIMOMHAEMbIX TPYAOBbIX
dyHKUMIA

OO0uwme TexHU4eckme XapaKTepUCTUKn cUctem XnsHeobecneyeHnsi OObEKTOB
HeaABMWXNMOCTH

KOHCprKTMBHbIe 0COBEHHOCTU o6opy,u,osaHM;| CUCTEM XUn3HeobecneyeHns

OcHoOBHble TDGGOBGHVIFI CTaHOapToB, TEeXHNYECKUX, Ka4eCTBEHHbIX
XapaKTepucTuk, npeagbasndemMble K obbekTam HeaBUXKMMOCTM

MeTogbl ¥ npaBuna npuema-nepenavn, XpaHeHUs W apXUBUPOBaHUS
OOKyMeHTaumm

OCHOBbI 1 NPUHLMNBI KNnaccuurkauum 3gaHnui u COOpPYXeHUn

CTpyKkTypa ¥ MPUHUMMBLI OpraHusauMn OoKyMeHTooGopoTa, B TOM uucre C
nogpasaeneHusMu opraHusauum

nOpFl,D,OK Oq)OpMJ'IeHMﬂ 3aKa30B Yy NoCTaBLUMKOB TOBApOB 1 ycnyr

OCHOBHbIE  YCIOBWSI  3aKJTIOYEHHbIX [JOTOBOPOB HAa MOCTaBKy TOBAapoOB,
npenoctaBneHne YCnyr, apeHAbl MOMELLEeHWn B 4acTu OGCHyXUBaHUA W
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aKcnnyartauun

JlokanbHble HOpMaTUBHbIE akTbl OpraHM3auuM o6LEero xapaktepa U no
bYHKLUMOHANbHOMY HarnpaBIeHnto AesTeNIbHOCTM

Bba3oBble OCHOBbI MHGOPMATUKKA, MNOCTPOEHUS UHPOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HAMMN

Cnocobbl 06paboTkn MHopMauum € MUCNONb3OBaHMEM MPOrPaMMHOIO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

MpaBmna genoBon Nepennckn

MpaBuna genoBoro aTukeTa

Apyrve -
XapaKTepPUCTUKM

3.4.2. TpynoBas thyHKUuA

Mop6op 00bLEKTOB HEOBMKXUMOCTY B YpoBEHb
ensax pasMeLLeHNsa opraHnsauum n
HaumeHosanne |- P LeHNs opranmsal Kog [D/02.5 | (nogypoBeHb) 5
BeOEeHUs1 ee X03AUCTBEHHOWN
KBanudukauum
DeATenbHOCTH
Mpowncx HU MMCTBOBaH
poncxoxaeHue OpurvHar X 3anmcTBOBaHO
TPYLAOBOW OYyHKLIMK 13 opurmHana
Ko PernctpaunoHHbIn
opuruHana HOMeEp
npodeccuoHanbHoro
cTaHgapTa

TpyaoBble gencteusa | AHanua notpebHocTern opraHnsaumm B obecnevyeHnmn HeaBMXMMOCTbIO

AHanma appeKTMBHOCTN NCMOMb30BaHUSA NOMELLEHWIA

AHanMa NocTynMBLLUKX 3asiBOK Ha NoA060p 06BHEKTOB HEABUXMMOCTHU

I'IpOBep,eHvle OCMOTpOB 00bekToB HeABUWXNMOCTUN C Lenbto
npep,BapMTeanoﬂ OLEHKM COOTBETCTBUA I'IOTpe6HOCTFIM opraHmnsauunmn

I'IpOBep,eHme aHanmsa COOTBETCTBUA MNOCTYNUBLLUNX 3aABOK JOKallbHbIM
HOPMAaTMBHbIM aKTaM, a Takxe 3arniaHnpoBsaHHOMY 6IOJJ,)KeTy

ConpoBoxaeHue npouecca noadopa OOLEKTOB HeABWKUMOCTM AN
pasmeLLeHns opraHnsaLum

AHanus mmeromxcs ﬂpeﬂﬂO)l(eHMVI Ha pPblHKE 00BEKTOB HeABMXMMOCTU Ha
npegmMeT COOTBETCTBUA I'IOTpe6HOCTFIM opraHunsauunmn

nO,D,FOTOBKa aHannTn4ecKnx cnpaBokK N CBOAHbIX OTYETOB O COCTOAHUN PbIHKA
HEeOBWXNMOCTU

MoaroToBKa WTOroBLIX MepeyHer M npeseHTauuit HauGonee NOAXOAALLMX
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npe,qnomeHmﬁ OObEKTOB  HEOBWKMMOCTM C OTpaXeHnem  KrioveBblX
XapaKTepucTtuk

MOHVITOpVIHF apeHHbIX CTaBOK M LeH Ha HeBMXXNMOCTb

Heobxoanmble npOBOﬂ,MTb OCMOTpPbI W KCNoJ1b30BaTb MeTOoAdbl OLEHKU 00beKTOB
YMEeHUA HEOBUWXNMOCTU

BecT neperoBopbl M [OernoByilo Nepenncky, cobniopgas HOpMbl AernoBOro
aTukeTa

CocTaBnsiTb  CBOAHbIE y4eTHble W OT4YeTHbleé [OOKYMEeHTbl B LUeNAX
OCyLlecTBIieHUA KOHTpOI4A M aHannM3a AdaHHbIX O  HeOBWMXUMOCTU
opraHu3auuu, a Takxke cuTyauumn Ha pblHKe HEOBUXUMOCTU

Wcnonb3oBaTb  KOMMNbIOTEPHbIE  Mporpammbl  ANA  BeAeHus  ydeTa,
cucTeMaTMsaumMm M aHanu3a gaHHblX, cocTaBrneHusa 6a3 gaHHbIX, BeOeHUS
AOKyMeHTo0obopoTa, CrpaBOYHO-NPaBOBbIE CUCTEMBI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT", oprrexHuky

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

Heobxoaumble OcHoBHble  TpeboBaHMS  CTaHOApPTOB,  TEXHWUYECKUX, Ka4yeCTBEHHbIX
3HaHUsA XapaKkTepucTuK, NnpeabsaBngemMble K 06bekTam HegBVKNUMOCTU

OCHOBbI U NPVHLMMbI KNnaccudukauum 3aaHnin U CoopyKeHMii

AreHTCTBa M opraHvsaumm, paboTarLume Ha pbiHKe HegBUXMMOCTU

Buabl okasbiBaeMbix ycnyr areHtctBaMmmn n OpraHusaumamu, pa6OTaIOL1J,I/IMI/I
Ha pblHKE HEOBMXXNMOCTU

KOH'bPOHKTypa PbiHKa HeABMXXNMOCTU

MeToabl aHanu3a un nopsgok coopa, obpaboTkM u nepegayn nHdbopmMaumm o
PblHKE HEABUXNUMOCTHU

nopFUJ,OK nposeageHnAa oCMOTpoOB 00BHEKTOB HEOABMXMMOCTU

MeTobl OLleHKM 0O BEKTOB HEBUXUMOCTHU

JlokanbHble HOPpMaTMBHbIE aKTbl OpraHun3auuun obuero Xapaktepa u no
(.byHKLI,VIOHaJ'IbHOMy HanpaBeHunto AeATEeNIbHOCTU

CTpyKTypa 1 NpUHLMMbLI OpraHn3aunm JoKkyMeHToobopoTa

3akoHopaTenbctBo Poccunickon depepauumn B 0obnactu  3eMenbHOrO,
XWUIMULLIHOTO, 3KOJIOrMYeCcKoro, HaroroBoro, rpaxgaHCKoOro npaBa B 4acTu
perynmpoBaHnsi OTHOLLUEHMI C HEABWXMMOCTbIO B paMKaxX BbIMOMHAEMbIX

TPYAOBbIX PYHKUMM

HopmaTuBHble npaBoOBble akTbl, MeToAMYeckue MaTtepuanbl, MOMOXEeHUS,
WHCTPYKUMKW,  OpyrMe  pykoBoddwMe — maTtepuanbl U [JOKYMEHTbI,
perynvpylowue onepauunm C HEOBWKMMOCTbIO, B paMKaxX BbINOMHAEMbIX
TPYAOBbIX PYHKUMM

BasoBble OCHOBbLI MHPOPMATUKK, MOCTPOEHMSI MHAPOPMALMOHHLIX CUCTEM U
0Cc0BeHHOCTM paboTbl C HAMM
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Cnocobbl 06paboTkn MHopMaUMM C  UCMNONb30BaHWEM MPOrpaMMHOro
obecrneyeHnsi U KOMMNbIOTEPHBIX CPEACTB

lMpaBuna genoBon nepenncku

I'IpaBVlna OEIT0BOro 3aTUKeTa

CTpyKTypa opraHusaumm

Apyrve -
XapaKTepPUCTUKM

3.4.3. TpynoBas cyHKUuuA

[loKyMeHTaLMOHHOE CONpPOBOXAEHME,
BSA3aHH rneyYyeHnem npas
2062?%3300(;33 ?A(J:'memﬁoroe Beuﬁﬁorao YPOBEHL
HanmeHoBaHue Kog |D/03.5 | (nogypoBeHb) 5
npasa 1 NpoLECCOB NCNOSb30BaHUS,
KBanudunkaumnm
akcnnyaTaumm n obcnyxmBaHus 06bEKTOB
HeOBWXMMOCTU opraHM3aumum
[Npouncx HU MMCTBOBaH
povcxoxaeHue OpuruHan X 3anmcTBOBaHO
TPYLOBOW OyHKLIMM N3 opurmHana
Kog PernctpaunoHHbIn
opurnHana Homep
npoceccuoHanbHOro
cTaHOgapTa

pr,EI,OBbIeD,eIZCTBMFl MogroToBka OOKYMEHTOB K perumcrtpaumm npaB Ha HeOBMXUMOCTb WU
perncrtpauunmn ,u,onrocpquon apeHgbl HeABWXNMOCTU

MoaroToBka [OKYMEHTOB ANA MNpoueayp MOKYNKM U Mpodaxu OObeKkToB
HEeOBWXUMOCTH

COI'IpOBO)K,EI,eHVIe npouenyp nNoKynkn 1 npogaxwu 00BEKTOB HEOBMKNMOCTU

OnpeaeneHne NnepeyHst OKYMeHTaUun Ha 06 beKTbl HeABMXXMMOCTU

HPOBepKa M aHanm3 CcoCtaBa W coAdepXxaHuda OOKyMeHTauunm Ha
HEOBWXNMOCTb, BbIABIIEHNE OTCYTCTBYHOLNX OJOKYMEHTOB, nmbo OOKYMEHTOB,
He COOTBETCTBYHLUNX COCTOAHUIO 00beKkTa HeJBUKUMOCTM

MoaroToBka AOKYMEHTOB AN MpOLEAyp 3akiiouyeHus OOroBOPOB apeHpbl
(cybapeHapbl) HeABUXUMOCTHU

ConpoBoxgeHve npoueayp 3akroyeHus OOroBopoB apeHAbl (cybapeHdbl)
HEeOBMXUMOCTH

MoaroToBka OOKYMEHTOB Ans npouedyp OMOPMIIEHUs, perucrTpauum u
WCMOMHEHUS] [OKYMEHTOB Ha HEABWKWMOCTb, €€ 3JKCcriyaTtaumio u
ynpaefieHMe, TEXHMYeckoe  COCTOsiHWEe,  perucTpauuMio  npaea  Ha
HeBUXMMOCTb
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ConpoBoxaeHne npoueayp OdOPMIeHUs, pernctTpauum un WUCMonHeHus
OOKYMEHTOB Ha HeABWMXKMMOCTb, €€ 3KChyaTauuio W ynpasreHue,
TEXHUYECKOe COCTOSIHME, PErcTpauuio NpaBa Ha HeABUXUMOCTb

Bsaumogenctesme c opraHamm TrocyaapCTBEHHOM BRactM M MeCTHOro
camoynpasneHus no BonpocamMm HeagBMXUMOCTU, 3eMINENosib30BaHNA

MogroToBKa n nepegada Ha XxpaHeHne JOKYMEeHTOB, noATBepXXaarLwWwnX rnpaea
Ha HeABWXMMOCTb, TEXHUYECKYIO N MHYIO OOKYMEHTaUuo Ha HeaBMXXNMOCTb

Benenwue peecTpa AOKYMEHTOB, noATBepXAakLWmnX npaea Ha HeABMXMUMOCTb,
TEXHNYECKYH N NHYIO JOKYMEHTaUMK Ha HeOABMXNMOCTb

BeoeHne peecTpa 3akmioyYeHHbIX [OroBOPOB apeHdbl HEeOBWXUMOCTY,
[IOrOBOPOB Ha obecrneyeHne 06CnyX1uBaHna 1 aKcnnyataumm

OTcnexnBaHue CBOEBpeEMEHHOCT omiatbl apeHgbl nomMeLLeHnn wu
KOMMYHalbHbIX nnartexemn

KOHTpOJ'II: cobnogeHnss M UCMONHeHus yCJ'IOBI/IIZ AOoroBopoB apeHgbl
HEOBWXNMOCTH, [orosopos Ha obecneyeHne OGCﬂy)KI/IBaHVIﬂ n
SKCryatauunny, a Takxe npenoctaBlieHus HepBMHHOVI LOOKyMeHTauunn

BsaumopencTteme ¢ apeHgogatendamum MO BOMpocam apeHAbl U YCroBui
[OroBOPOB apeHAbl HEABUXMMOCTH

BeneHue peectpa 06beKTOB HEABWKUMOCTU, KOHTPOSb €ro akTyanbHOCTU

BeneHne nNoOOOBLEKTHOrO aHANUTUYECKOro yd4eta B Uendax aHanmsa
3KOHOMMYECKOMN Sd)(beKTVIBHOCTM npu ncnosnb3oBaHn 00BbEKTOB

HEOBWXUMOCTH

Heobxoanmble OdopmMnaTe  OOKYMEHTbl Ha  HEOBMXMMOCTb B  COOTBETCTBUM  C

yMeHus 3akoHoaaTenbcTBoM Poccuiickon depepaumm 1 nokanbHbIMU HOPMaTUBHBIMY
akTamm

CocTtaBnatb 1 0popMnaTb 4OroBopbl apeHabl (CybapeHabl) He4BUXMMOCTH

PaGotaTb C  3aKMOYeHHbIMM  [JOroBOpaMu  apeHabl  (cybapeHabl)
HEeOBWXUMOCTH

CocTtaBnsaTb CBOAHblE y4eTHble U OT4YeTHble [OOKYMEeHTbl B LUenax
OCYyLUECTBIIEHUA KOHTPONA N aHanm3a AaHHbIX O HeABWXNMOCTU OpraHn3aunm

Ncnonb3oBaTb MNpueMbl  KOMMIIEKCHOW MPOBEPKM MEPBUYHBLIX  YYETHbIX
[OKYMEHTOB

Wcnonb3oBaTb  KOMMNbIOTEPHbIE  Mporpammbl  ANA  BeAeHus  ydeTa,
cucTeMaTMsaumMm M aHanu3a AaHHblX, cocTaBneHusa 6a3 gaHHbIX, BeOeHUS
AOKyMeHTo0obopoTa, CrpaBOYHO-NpPaBOBbIE CUCTEMBI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT", oprrexHuky

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

BecT neperoBopbl M [OernoByilo Nepenncky, cobniopgas HOpMbl AernoBOro
aTukeTa
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Heobxoanmble 3akoHopaTtenbctBo Poccunckon depepauumn B obnactu  3eMenbHOro,
3HaHuWSA WUIMULLHOIO, 3KOMIOrMYecKoro, HasrioroBOro, rpakgaHCKoro npaea B 4acTy
PErynMpoBaHns OTHOLLEHWA C HEOBWXMMOCTbIO B paMKaxX BbIMOSHAEMbIX
TPYOOBbIX OYHKLUNIA

HOpMaTI/IBHbIe npaBoBble aKTbl, MeTogu4Yeckne marepuarnbl, NONOXeHUd,
MHCTPYKUMKU, pykoBOoAdAuWMEe MaTepunanbl W OOKYMEHTbl, perynupyrouime
onepaunn ¢ HeaABMXMMOCTbLIO B paMKaX BbIMOJTHAEMbIX TPYOO0BbIX d)YHKLlMVI

Mpouenypbl peructpaumm M 0oMOPMMEHUS COENOK C HEABWXUMOCTbIO,
TEXHUYECKOro COCTOSAHUS, JOKYMEHTOB Ha HEABMXMMOCTb

Mopsagok  3aknio4eHMst  OOroBopoB U 0QOPMIIEHMSt  HEODXOAUMBIX
[OKYMEHTOB, CBA3aHHbIX C Kynnen-npogaxemn n apeHaon HeaBMmxnmMocTun

nOpFl,D,OK 3aKIto4YeHna OoroBopoB n Od)OpMJ'IeHMﬂ HeobxoaMMbIX LOOKYMEHTOB
B 4YacCcTun J3Kcnnyartauuu, OGCJ'Iy)KI/IBaHVIﬂ N pemMoHTa (CTpOI/ITeJ'IbCTBa)
00BEKTOB HEOBMXMMOCTU

OcHoBHbIE Tp660BaHVI$| CTaHOapToB, TEXHUYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTuK, npeabaBridemMble K 00beKkTam HeaABMXKMMOCTH

OCHOBbI 1 MPUHLUMNBI Kraccudmkaumm 3agaHnin n COOPY>KEeHWUI

I'Ipasl/lna npunemMa-nepenadun, XxpaHeHnda n apxmenpoBaHUA AOKYMEHTaunn

JlokanbHble HOpMaTUBHbIE akTbl OpraHvM3auuM obLero xapaktepa U Mo
hYHKLUMOHANBHOMY HarnpaBneHuto AesTeNbHOCTM

CprKTypa N NpuUHUUNbI opraHn3aunn /J,OKyMeHTOO60pOTa, B TOM 4ucne cC
nogpasgernieHnamMmm opraHm3aummn

BasoBble OCHOBbI MHAPOPMAaTUKK, NMOCTPOEHUS UH(OPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMMN

Cnocobbl 00paboTtknm wHdOpMauMmM C WCMNONb30BaHWEM MPOrpaMMHOro
obecneyeHns N KOMMNbITEPHbIX CPEACTB

MpaBnna genoBon Nepennckn

lMpaBnna oenoBoro aTukeTa

CTpyKTypa opraHusaumun

Apyrve -
XapaKkTepucTukn

3.4.4. TpynoBas cyHKUMA

OpraHu3aumns 3akynkv n npuobpeTteHns YpoBEHb
TOBapoB, 060pyA0BaHMSA U YCRyT B Liensix
Haumerosarine akcnnyaTaumm n obcnyxmBaHus 06bEKTOB Kon | D/04.5 | (noaypoBeHb) S
KBanudukaumnm
HEeABWXMMOCTM OpraHu3aumm
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MpouncxoxaeHue X 3anmcTBOBaHO

p uruHan
TPYLAOBOW OyHKLMM Op a 13 opurMHana
Ko, PernctpaunoHHbIn
opuruHana HomeEp
NpodecCcUoHarnbLHOro
cTaHgapTa

TpyaoBble gencteus | AHanm3 pbiHKa ycnyr um paboT no CTpaxOBaHWMIO, OLEHKE, COoAepXXaHuto,
TEXHUYECKOMY OBCNYXMBAHUIO N PEMOHTY OOBLEKTOB HEABMXUMOCTU

MoaroToBKa MakeTa AOKYMEHTOB ANl Mpouedypbl Bbibopa KOHTpareHTa Ha
MOCTaBKy YCMyr MO CTPaxOBaHUIO, OLEHKe, COAepKaHWo, TEeXHUYECKOMY
06CNY>XMBAHUIO U PEMOHTY 0O BLEKTOB HEOBMKUMOCTU

3akno4yeHne 00roeopoB Ha nNOCTaBKy YycCnyr no CTpaxoBaHWUKO, OLUEHKe,
coaepXxaHurw, TexXHU4YeCKomy 06CJ'Iy)KVIBaHVIIO N PEMOHTY 00beKToB
HeaABMWXNMOCTU

BeneHune peecTtpa 0OroBopoB Ha NOCTaBKy yCnyr no CctpaxoBaHuiO, OUEHKe,
cogepXxaHnw, TexXHU4YeCKoMy 06CJ'Iy)Kl/IBaHVIIO N PEMOHTY 00beKkToB
HEOBWXNMOCTHU

BepneHune 6a3bl NnocTaBLLMKOB ycnyr no CTtpaxoBaHWUIO, OUEHKe, coaepXKaHuto,
TEXHN4YEeCKOMY O6Cﬂy)KI/IBaHVIIO N PEMOHTY 00BbEKTOB HEOBMXNMOCTU

Baaumopencteume c KOHTpareHTamMn " nocrtaBLlMKaMn C Uenblo ynydlweHua
Ka4yecTBa U CHWXEeHUA 3aTtpart

BeneHue paboTbl ¢ NOCTaBLUMKaMK MO YCTPaHEHWIO A0NYLLEHHbIX HapyLUEHWIA
YyCNOBUiA [OrOBOPOB HA OKasaHMe YCMyr Mo CTPaxOBaHWIO, OLEHKe,
COOEPXKaHMIO, TEXHUYECKOMY OOCNYyXMBaHUIO U  PEMOHTY OOBLEKTOB
HeOBUXMMOCTU

MoarotoBka OOKYMEHTOB [Af1si NpoLieaypbl CTpaxoBaHWs, CBA3aHHOMO C
BMaZeHNemM W WCMONb30BaHMEM HEABWKMMOCTM, a Takke npoueaypbl
0hOPMITEHUSI CTPAXOBOIO CIyyasi MPY HacTyNNEHUN TaKoBOIO

COFIpOBO)K,D,EHVIe npouenypbl CTpaxoBaHUA, CBA3aHHOINO C BllageHnem u
ncnonb3oBaHMemM HeOoBMXKUMOCTU, a TakKkKe npouenypbl O(bOpMJ'IeHVIﬂ
CTPaxoBOro criy4yada npun HactynjiieHmm TakoBoro

OpFaHlASaLI,I/Iﬂ npoesefeHna OUeHKHn 0OBbEKTOB HEABMXUMOCTU

3akno4yeHne Agoroeopos O npepnoctaBsieHNMN  KOMMYHallbHbIX  YCNyrT,
aKcnnyatauum n 06CJ'Iy)KVIBaHVIVI 00BEKTOB HEOBMKNMOCTM

Od)OpMJ'IeHI/Ie OTYEeTHbIX OOKYMEHTOB B COOTBETCTBUU C TpeGOBaHMﬂMM ana
KOHTpareHToB n nop,paap,eneHMﬁ 6yxranTepCKoro yyeTa

B3anmopgenctene ¢ nogpasgeneHnsiMm opraHu3auum no MpeTeH3NOHHON
paboTe B criyvyae HapyLLeHUs1 KOHTpareHTamm yCroBMin JOrOBOPOB

Heobxoaumble OnpepnensaTb obbem HeobxoauMbIX notpebHocTen B
YMeHUs MaTepuanbHO-TEXHUYECKUX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
noKanbHbIMW  HOPMAaTUBHbLIMW akTaMuM U OHOKETOM OpraHusauun Ans
aKcnnyaTaumm, obcnyxmBaHus U peMoHTa 06 beKTOB HEABMKMMOCTM
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OpFaHM3OBbIBaTb npouenypy 3akynku tosapos uUnu ycnyr

CocTaBnsaTb U ohopMnsiTe AOKYMEHTbI Ansi npoleayp Bbibopa NOCTaBLLUKOB
1 npoueayp 3aKynku

CocTtaBnsitb M ocdopMnaTb [JOroBOpbl Ha nNpuobpeTeHue ToBapoOB,
obopyaoBaHusa M ycryr B LENsX SKchnyataumm M obcnyXuBaHUs OObEKTOB
HeaABMWXNMOCTU opraHn3aunmn

Pabotatb C 3ak4YeHHbIMU goroeopamMmm Ha an06peTeHme TOBAapoOB,
060pyﬂ,OBaHMﬂ n ycnyr B Uendax akcnnyartaumm m O6CJ'Iy)KI/IBaHVIFI 00beKToB
HeaABMWXNMOCTU opraHn3aunmn

¢OpMyJ'IMpOBaTb I'IOTpe6HOCTI/1 B T€X U UHbIX TOBapax n ycnyrax, a Takxke
nmanaraTtb UX onncaHue B NMCbMEHHOM cbopme

CocTaBnsTb, CUCTEMATM3NPOBaTb W akTyanusmMpoBaTb 6a3y MOCTaBLLUKOB
TOBAapOB 1 ycryr

Wcnonb3oBaTb MpUEMbl  KOMMIIEKCHOW MPOBEPKA MEPBUYHBIX  YYETHBLIX
OOKYMEHTOB, B TOM 4WCME OTYETHbIX [JOKYMEHTOB 3a MNpPOBEAEHHbIE
PEMOHTHO-CTPOUTENbHbIE PaboThl

Mcnonb3oBaTtb CMETHYIO JOKYMEeHTaUuuo Ha coaepxaHme n peMoHT 00bEeKTOB
HEOBWXNMOCTHU

CocTtaBnsatTb CBOAHblE y4eTHble U OT4YeTHble [OOKYMEeHTbl B LUenax
OocyLiecTBneHus KOHTpONA N aHanm3a [daHHbIX O HeABUMXUMOCTU
opraHusaummn, a Takxe CUTyauumn Ha pblHKE HEOBUXNMOCTU

Mcnonb3oBaTb  KOMMbIOTEPHLIE  MporpaMMbl  ANs  BEAEHMs  y4eTa,
cuctemaTmMsaumMm U aHanmsa OaHHbIX, COCTaBneHus 6a3 OaHHbIX, BeOeHWUs
OOKyMeHTO060poTa, CnpaBOYHO-NPaBOBbIE cUcTeMsblI, pecypcbl
WHOPMALMOHHO-TENEKOMMYHUKALIMOHHOM ceTu "UIHTepHeT", oprrexHuky

Mcnonb3oBaTb cpeacTteBa KOMMYyHUKaL UM

Bectun neperosopbl U OeN0OBYH MEepenncky, cobntogas HOPMbI [O€EN0BOro
9TUKeTa

Heobxogumble PbIHOK ycnyr no cTpaxoBaHuio 06beKTOB HEABMXMMOCTH
3HaHuA

PbIHOK YyCnyr no OoueHKe 00BEKTOB HEOBMKNMOCTU

PbIHOK ycnyr no COAEpXaHuio U TEXHUYECKOMY OBCnyXMBaHMIO OOBLEKTOB
HEeOBMXUMOCTH

PbLIHOK yCnyr no peMoHTY 06 bEKTOB HeABUKMMOCTU

LleHOBaﬂ NOJNIMTUKA PbiHKaA Ha onpefeneHHble KaTeropumn ycnyr, B TOM 4ucne
npenoctaBfieHne KOMMYHalbHbIX YCIyr

MpuHUMM, anropyuTM K 3Tanbl NPOBEAEHMS 3aKYMNOK

OcHoBbI OroBOPHON PaboThl

Mopsanok 3aknoyeHnss 4oroBopoB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

Hopmbl ¥ npaBuna ofecrnieyeHuss noxapHoil ©Ge3onacHoCcTM B paMKax
BbIMOJTHAEMbIX TPYAOBbIX (PYHKLIMIA

Hopmbl 1 npaBuna obecnevyeHnst akonornyeckon Ge3onacHOCTU B pamkax
BbIMOSTHAEMbIX TPYAOBbIX (PYHKLMIA

TexHonorus n cnocobbl BeAeHUS CTPOUTENbHbIX, PEMOHTHBIX M MOHTaXHbIX
paboT

CTpoutenbHble HOpMbl U MpaBuna B pPaMKax BbIMOMHAEMbIX TPYAOBbIX
dyHKUMIA

ObLwme TeXHNYECKME XapaKTEPUCTMKN CUCTEM XM3HeobecneveHns ob6beKToB
HeaBWXUMOCTU

KoHCTpyKTUBHbIE OCOBEHHOCTN 060PYAOBaHMS CUCTEM XN3HeobecneyeHust

OcHoBHble Tpe6OBaHMF| CTaHOapToOB, TEXHUYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTukK, npeabaBrideMble K 00beKkTam HeaABMXXMMOCTH

3akoHopaTtenbctBo Poccunckon depepauumn B obnactu  3eMenbHOro,
KWUIMUWLLHOIo, 3KOSIOrMYeckoro, HarioroBOro, rpakgaHCKoro npaea B 4acTy
PEerynupoBaHnsi OTHOLLEHWA C HEOBWXMMOCTbIO B paMKaxX BbIMOSHAEMbIX
TPYA0BbIX PYHKLUWIA

HopmaTtuBHble NpaBOBble aKTbl, MeToAUYECKME MaTepuarbl, MOMOXEHNS,
VMHCTPYKUUK,  Opyrne  pykoBogdwlMe  martepuarbl N OOKYMEHThI,
perynupylouime onepaumm C HeOBWKUMOCTbIO, B paMKaX BbIMNOMHAEMbIX
TPYAoOBbIX YHKLUNIA

3aKkoHoOaTenbCTBO Poccurickon depepaumm B obnactu
MaTepuanbHO-TEXHUYECKOro  obecneveHus, 3akyrnodHon OeATenbHOCTY,
[enonpomnsBoACcTBa U apXMBMPOBAHUA B paMKaxX BbIMOMHSAEMbIX TPYAOBbIX
dYHKUUIA, a Takke rpaxaaHckoe 3akoHoaaTenbcTBo Poccuiickon denepaunm
B YacTu perynupoBaHus [OTOBOPHbLIX OTHOLUEHWA W COENOK Mexay
y4acCTHMKaMM pbIHKa B paMKax BbINOSHAEMbIX TPYAOBbIX (OYHKLNIA

CTpyKTypa M MPUHUMMBLI OpraHnsaumn OoKyMeHTooGopoTa, B TOM uucre C
noapasaeneHnamMn opraHusaumn, Beaywmnmm Byxrantepckuin yyeT

BasoBble 0CHOBbI MHOPMATUKK, MOCTPOEHUA MH(POPMALIMOHHBLIX CUCTEM U
0cob6eHHOCTM paboTbl C HAMM

Cnocobbl 00paboTtkn wHdOpMaumMM C  WUCMNONb30BaHWEM MPOrpaMMHOro
obecrneyeHmns 1 KOMMbITEPHbIX CPeacTB

MpaBnna genoson Nepennckn

MpaBmna 0enoBoro aTukeTa

Iipyrve :
XapaKTepUuUcTtukun

3.5. O606LwWeHHasa TpyaoBas PYHKLUs
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OpraHusauns paboyero npocTpaHcTBa,
HUe 1 neyeHvne onTUManbHbIX BEHb
HanuveHosanne | CO3AaHVe obecneyeHne o a § Kon| E YpoBe 6
YCINOBUI BbIMNOSTHEHUSA TPYAOBbIX (OYHKLNA KBanudukauum
paboTHMKaMK opraHnsaumm
[Npouncx HK
POVCXOXAEHNE . 3anmcTBOBaHO
0606LeHHoN TpygoBon | OpurnHan X
N3 opurmHana
dyHKUMN
Kon PernctpaunoHHbIn
opurmHana HoMep
npodeccuoHanbHoOro
cTaHgapTa

Bo3moxHbIE
HauMeHoBaHus
JOmKHOCTEN, npodeccui

PyKOBOﬂMTeﬂb a,EI,MVIHI/ICTpaTVIBHO-XO3FII7ICTBeHHOFO nogpasgerneHna
HavanbHuk a,EI,MI/IHVICTpaTVIBHO-XO3F|I7ICTB€‘HHOF0 nogpasgernieHnd

TpeboBaHus kK
06pasoBaHMIo N 0ByYeHUIo

Bricwee o6pasoBaHue - 6akanaspuat unu

Bbiclwee obpasoBaHue (HenpodunbHoe) - 6akanaspuaTt u
A0NoNHUTENBHOE NpodeccmoHanbHoe obpa3oBaHue - NpPorpaMmbl
npodeccuoHanbHOM NEPENOArOTOBKM NO NPOUII0 AEATENBHOCTU
HononHutensHoe npodeccuoHanbHoe obpasoBaHne - MPorpaMMel
NoBbILLEHMSA KBanndukaLmm no Npogunto AeaTenbHOCTU (HE pexe Yem
pas B Tpu roga)

TpeboBaHus K OnbITY
npakTuyeckon paboTol

He meHee Tpex net B ob6nactu marepuanbHO-TEXHUYECKOTO
obecneyeHns

Ocobble ycrioBus gornycka
K paboTe

Lpyrve xapakTepucTrKu

OononHutenbHble XapakKTepucTukun

HanmeHoBaHue LOOKYyMeHTa

Kon HanmeHoBaHne 6a3oBom rpynnbl, OOJXHOCTU

(npodbeccum) nnm cneumanbHOCTU

O
=
X

PykoBoantenu cnyx6 no cHabxeHuto,
pacnpocTpaHEHUO TOBAPOB M aHarIorM4HbIM Buaam
OesATenbHoCTH

OpraHusaTopbl KOHGEPEHUNIA N OPYTNX MEPONPUSTUN

EKC

- MeHepmxep

- 3aBeayoLLmii cknagom

- 3aBefyoLLmin XO39NCTBOM

- HavanbHWK agMUHUCTPATUBHO-XO3SMCTBEHHOIO
otaena
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

- Ha‘-IaJ'IbHI/IK oTaena MaTepI/IaJ'IbHO-TeXHVILIeCKOFO
cHabxeHusa

- HavarnbHMK X035MCTBEHHOrO oTaena

3asenyoLLmin otTaenomM (MaTepuanbHO-TEXHNYECKOTO
22082 CHabXxeHwns)
22141 3aBeayoLmii cknagom
22181 3aBefyoLLmMin XO39NCTBOM
24062 MeHneoxep (B (oMHaHCOBO-9KOHOMUYECKUX U
—— aAMUHNCTPATUBHbBIX NoapasaeneHusax (cnyxbax)
24505 HavanbHWK gupekunn MexayHapoaHbIX U TYPUCTCKUX
OKMAaTP = nepeBo30K
HavanbHuk oTgena (MatepuanbHO-TEXHUYECKOrO
24701 CHabxeHwns)
HavanbHuk cny6bl (MaTepuanbHO-TEXHUYECKOro
24926
CHabXxeHwns)
25042 HadvanbHWK ynpaBneHus (cneunanmampoBaHHOro B
== NpoYMX OTpacnsix)
44913 HavanbHuK cknagckoro xo3amcrea
OKCO 5.38.03.02 | MeHemKMeHT

3.5.1. TpynoBas cyHKUuuA

OpraHusaunsa pasmeLleHns paboTHMKOB, YpoBEHb
30HUpOBaHMe n obecneveHme
HaumeHoBaHne P Kog [E/01.6 | (nogypoBeHb) 6
3 PeKTUBHOIrO MCNONb30BaHUS
M KBanudmkaumm
nomeLLeHumn
[Npouncx HU MMCTBOBaH
poncxoxaeHue OpurvHar X 3anmcTBOBaHO
TPYLOBOW OYyHKLIMK 13 opurmHana
Ko PernctpaunoHHbIn
opurnHana Homep
npodeccuoHanbHoOro
cTaHgapTa

Tpynosble gencteua | OnpegeneHne noTpebHocTen opraHusaumMm B opmupoBaHum pabodero
NPOCTpaHCTBa C y4yeToM cdepbl AEATENbHOCTU OpraHM3auuun, YMCNEHHOCTH
nepcoHana u CTpykTypbl opraHu3aLmm

OpraHusaums npolecca ycTpoicTea paboyero NnpocTpaHCcTBa

KoHTponb  peanu3auumM  MNaHUPOBOYHBLIX  PELUEHWid,  30HUMPOBaHMS,
KOMMmeKkTauum mMebernbto, 0PUCHbIM M BbITOBBIM 060pyaOBaHMEM paGodero
npocTpaHcTBa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

PaspaboTka nnaHoB peanu3auuM NpoBedeHWsl PEeMOHTHbIX  paborT,
nepennaHWpoBOK, NepeocHaLleHUsi MeGerbio U 060pyA0BaHNEM, BHYTPEHHMX
nepemMeLleHNi 1 BHELLHUX Nepeesios

OpFaHI/I3aL|,I/I$| M  KOHTPONb peann3aumm BHYTPEHHUX nepemeu.l,ean?l 7
BHELUHUX nepee3qoB nop,paap,eneHMPl OopraHunsauunmn

OnpepeneHne HeoOXoOUMbIX PecypcoB Ans  peanu3auum  NpOeKToB
PEMOHTHbIX paboT, nepennaHupoBOK, MepeocHaleHns mebenbio wu
06opyaoBaHNEM, BHYTPEHHUX NEPEMELLEHNIA U BHELLHUX Nepee3ioB

lMpoBedeHne perynspHoro aHanmsa 3(P@EKTUBHOCTU UCMOMb30BaHMUS
nomMeLleHnn

MpoBegoeHne  MeponpuaATMA B pamkax  obecrneyeHuss  MoXKapHOM
0e3onacHOCTW, rpaxagaHckorW O6OpOHbI M 3alUMTbl  OT  Ype3BblYalHbIX
cuTyaumi

MpencraBneHne MHTEPECOB OpraHuM3aLM B HAA30PHbIX M KOHTPONMUPYHOLLNX
opraHax Mo BoOMpocaMm rpaxaaHckor obOopoHbl U 3aluTe OT Ype3BblHanHbIX
cuTyauui

Paspabotka n BHegpeHue HoOpM pasmelleHus n obopygoBaHua paboyero
npocTpaHcTBa

MocTtaHoBKa Uenei W 3agady paboTHMKAM nogpasgerieHns B - pamkax
opraHusaumm npouecca ycTponctaa paboyero npocTpaHcTBa

KoHTponb BbINOMHEHUSI MOCTaBIEHHbIX 3ada4 paboTHUKaMKU NoapasaeneHus
B paMKax opraHuMsauum npowecca ycTpoictea paboyero npocTpaHcTBa

Heobxognmble lMnaHupoBaTb KoNMYecTBO paboymx MecT ¢ yvyeTom cdepbl AesTenbHOCTU
yMeHus opraHu3aumm, YACNEHHOCTU NepcoHana 1 CTpyKTypbl opraHnsaumu

MnanvpoBaTb  paboyee  MPOCTPAHCTBO C  YYETOM  CaHUTapPHBbIX,
NPOTUBOMNOXapPHbIX M MHBLIX NPaBun U HopM, obecneunBatowmx 6esonacHble n
BnaronpusaTHbIe ycnoBus padboThbl

O6o6wartb M cucTemaTsMpoBaTb MOCTYMalLWylo MWHGPOpPMaUuio, Ha ee
OCHOBaHUN HaxoauTb Haubonee 3PEKTVBHbIE peLleHns Ans peanusauuu
MocTaBneHHbIX 3aaad

Mcnonb3oBaTtb 1 NMPUMEHATb TEXHOJI0ITMN 6epe>Kn|/|Boro npon3soacTBa

OpraHusoBbIBaTb M KOHCONMMAMpOBaTb OU3HEC-Npouecchl, UCNONHUTENEN un
pabOTHUNKOB C LeNbio OCTUXKEHNSA OQHOro pesynbraTta

PaboTtaTtb ¢ 6onblwmM 06beMOM nHdopMaLmm

npOI/I3BO,EI,I/ITb aHalnm3 Ha OCHOBe CBOAHbIX YYETHbIX N OTYETHbIX JOKYMEHTOB

OnpepnensaTb obbem HeobxoauMbIX notpebHocren B
MaTepuanbHO-TEXHUYECKUX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
noKanbHbIMY HOPMaTUBHBLIMUW akTamu 1 GIO4XKETOM OpraHu3auum

P83pa6aTblBaTb n BHEOPATb  JIOKallbHblEe HOpMaTuBHbIE aKThbl n
pernaMmeHTupyrowme JOKYMEHTbI
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Mpuka3 MuHTpyaa Poccumn ot 02.02.2018 N 49H
"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
AAMVMHUCTPATMBHO-XO038...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

CocTaBnsiTb CBOAHble Y4YeTHble W OTYETHble [OKYMEHTbl B  Lensx
OCYLLECTBIEHMS] KOHTPOINS M aHanMa3a [daHHbiX O (haKTax XO3sUCTBEHHOWA
OesITeNbHOCTM OpraHU3aLun, COCTOSIHMS PbiHKa TOBapOB W YCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMbl  Ans BedeHust  y4veTa,
cucteMaTMsauMn M aHanusa [aHHbIX, COCTaBneHusi 6a3 AaHHbIX, BeOeHUs
[OKyMeHToobopoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBbI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTUn "VIHTEpHET", OPrTeXHUKY

Wcnonk3oBaTtb cpeactea KOMMyHUKaL UM

BecT neperoBopbl U OenoBylo nepenucky, cobmniogasi HOpMbl OENOBOrO
aTuKeTa

OueHnBaTb CBOKWO [OEATENBHOCTb C  TOYKK 3peHnA SCbeeKTI/IBHOCTVI ee
KOHEYHbIX pe3yribTaToB

Pa3pa6aTblBaTb nogxodbl, BKno4Yaa HeCTaHAapTHble, K BbIMNOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTtBoM MCMNOJ1b30BaHUA cneunarnbHbIX 3HaHUA U©
9KCMEPTHbIX NCTOYHUKOB VIH(bOpMaU,I/IM

HaxoguTtb peweHna B HeCTaHAapTHbIX CUTyaunax wnn B Ccrnydaax
HenpeaBnageHHOro nsMeHeHud ninaHa peann3aunm npoeKkToB

Heobxoaumbie OcHoBHble  TpeboBaHWA  CTaHOAPTOB,  TEXHWYECKUX,  KAYECTBEHHbIX
3HaHWsA XapakTepucTuK, NpeabsiBsieMble K pasmeLleHnto paboTHUKOB 1 opraHM3aumm
pabo4ero npocTpaHcTBa

OcHosBbl 9ProHOMUKHN

O0Lwme NpUHLMMbI 30HNPOBAHNSA MOMELLEHWUIA

3akoHogaTenbcTBO Poccuiickon degepauum no Bonpocam  NOXapHOW
DesonacHocTn, oxpaHbl Tpyda, 3KONMOrm4yeckon 6e3onacHoOCTU, rPaXkgaHCKOM
0BOpOHbI M 3alWWTbl  OT Ype3Bbl4aWHbIX CUTyauun, IKcnfyaTtauun u
obcnyxmMBaHWst  30A@HUA U COOPYXEHUH, MaTepuarnbHO-TEXHUYECKOTO
obecneyeHuns:, 3aKynoYHON AeAaTenbHOCTW, OeNOoNpon3BoACTBa, rpaxkgaHckoe
3akoHogatenbcTtBo Poccuiickorn ®depepaumm B YacTuM  perynupoBaHus
[OrOBOPHbIX OTHOLUEHWA M COENOK MeXAy Yy4YacTHMKaMWu pbiHKA B pamKax
BbINOMHAEMbIX TPYAOBbIX (DYHKLUWIA, @ Takke CaHWTapHbIE U MHblE NpaBuia u
HopMbI, obecneunBatoLme 6Ge3onacHble U GraronpusaTHbIE yCrnoBus paboThl

OcHoBHbIE NpUHUMNbI N TEXHOJTOrMnN 6epe>Kn|/|Boro npon3BoacTBa

CTpyKTypa opraHusaumm

OCHOBbI 1 MPUHLMNBLI Kaccurkaumm 3gaHnin 1 COOpPY>KeHNIN

MprHUMNbI BbIOGOPA NOCTaBLUMKOB Mebenu n opucHoro obopyaoBaHus

MprHUMNbLI BbIGOpPa NOCTaBLUMKOB YCNyr no paspaboTke AM3aiH-NPOEKTOB U
NNaHWPOBOYHbIX PeLUEHNI

MpuHUMNBI BbIGOpa NOCTABLLMKOB YCIYr MO OpraHv3aummn nepeesaos

OcHosBbl ynpaslieHua nepcoHanom n ero MmotTnsauunmn
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

MeToabl OLEeHKM NepcoHana u pesynsTaTtoB Tpyaa

JlokanbHble HOpMaTUBHbIE akTbl OpraHM3auuM o6LEero xapaktepa U no
bYHKLUMOHANbHOMY HarnpaBIeHnto AesTeNIbHOCTM

CTpyKTypa 1 NpUHLMNbLI OpraH13aLmmn 4oKyMeHToobopoTa

basoBble OCHOBbLI MHGOPMATUKN, NOCTPOEHNA UHPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHopMaUMM C  UCMONb30BaHWEM MPOrpaMMHOro
obecrneyeHnsi U KOMMNbIOTEPHBLIX CPEACTB

lMpaBuna genoBon nepenmcku

I'IpaBVlna OEII0BOro aTUKeTa

Lpyrve -
XapaKTepnUcTukun

3.5.2. TpypnoBas cyHKUusA

raHn3aumsi U KOHTPOrb
Oprahusauy OHTPO YpoBeHb
MaTepuanbHO-TEXHNYECKOTO
HaumeHoBaHve Kog [E/02.6 | (nogypoBeHb) 6
obecneyeHnst 4eaTenbHOCTN PabOTHUKOB
KBanudmkaumum
opraHusaumm
[NpouncxoxaeHune 3anmcTBOBaHO
P KA OpwurunHan X
TPYZOBOW OyHKLMM N3 opurmHana
Kon PerncrpaumoHHbIn
opurmHana HOMeEp
npodeccuoHanbHoOro
cTaHOgapTa

Tpynosble gevictBus | OpraHuMsaums npolecca, onpeaeneHve npoueaypbl, CPOKOB peanusauuv u
nepuoan4yHOCTU MaTepuranbHO-TEXHNYecKoro obecneyeHnst paboTHUKOB

KoHTporb npoLeccoB MaTepuanbsHO-TEXHUYECKOro oGecrneyeHns

OueHka 3 heKTUBHOCTH npoLeccoB " pe3ynbTaToB
MaTepuanbHO-TEXHUYECKOro oGecneyeHus

MocTpoeHne paboTbl cknaga no XxpaHenutio TMLU, wcnonbsyembix Ang
CO3[aHns onTMMarbHbIX YCOBUA Tpyaa

KoHTponb paboThl cknaga no xpaHeHuto TMLL, ncnonb3ayembix ans cosgaHus
ONTMMarnbHbIX YCNOBUA Tpyaa

OpraHusaums 1 KOHTponb paboTbl No obcnyxuneaHuto mebenu, oucHoOro u
OblITOBOro 060pYAOBaAHUS

KoHTponb nepemelteHus TML, B Tom umicne 3a npegernbl opraHMsaumu

OpraHuzaumst paboTbl MO 03eNIeHEHNI0 TEPPUTOPUM OpraHu3aLmmn 1 yxody 3a
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

3elieHbIMU HacaXXgeHNAaAMU

Opranaau,Mﬂ nnTaHnA paGOTHVIKOB nytem 060pyD,OBaHVIFI MEeCT npunemMa
N1 N npusrie4eHna NocTaBLMKa YCIyr KOopnopaTtuBHOIO NUTaHnaA

MocTpoeHMe ¥ KOHTPOSb Mpouecca oOpraHusauuM LernoBbiX MNOe3noK
paboTHMKOB

MocTpoeHMe cUCTEMblI  B3aMMOAEWCTBMS U KOMMYHUKaUUW  Mexay
COTPyOQHUKaMK noApasgeneHnss 1M NpeacTaBUTENsMU  0BCHyXMBaOLMX
CEPBUCHbIX OpraHun3aumi

Pa3spaboTka " BHeApeHne HopM, pernamMmeHTUpPYLLMX
MaTtepuanbHO-TEXHUYECKOe U X03aicTBeHHoe obecneveHne

OpraHusaumsa nposefeHus uWHBeHTapusauun TMLU, wucnonbsyemblx AnNg
CO3[aHnsi ONTMMAarbHbIX YCOBUIA Tpyaa

MoctaHoBKa uene wn 3agady paboTHWKam noApasgeneHus B pamkax
MaTepuanbHO-TEXHUYECKOro  obecrneyeHuss  aedATenbHOCTM  paboTHUKOB
opraHusaumu

KoHTponb BbINOMHEHUS NOCTaBIEHHbIX 3a4ay paboTHUKaMKU noapasaeneHus
B pamKax MaTepuanbHO-TEXHMYecKoro obecrnevyeHuss OesaTenbHOCTU
paboOTHNKOB OpraHM3aLum

Heobxogumble OnpepgensaTb obbem HeobxoanMbIX notpebHocTen B
YMeHUA mMaTepuarnbHO-TEXHUYECKUX, C*)VIHaHCOBbIX pecypcax B COOTBEeTCTBUU C
NoKalnbHbIMX HOPMATUBHbIMU akKTaMn 1 6IO,EI,)KeTOM opraHu3auunmn

OnpegensaTe Hanbonee 3MMEKTMBHBIE W KayeCTBEHHble MoKasaTenu
HeobxoaVMbIX TOBapOB W yCIyr

OpFaHI/I3OBbIBaTb npoLuecc 3aKynkm ToBapoB Uinn ycnyr

|_|p0VI3BO,CI,l/|Tb aHalim3 Ha OCHOBEe CBOAHbIX Y4YETHbIX N OTYETHbIX JOKYMEHTOB

Mcnonb3oBatb MeToAbl (bI/IHaHCOBbIX BbIYMCINEHWI U aHanun3a

O6obwaTtb M cucteMaTuM3npoBaTb MOCTyMawoLy WHdOpMauMo, Ha ee
OCHOBaHUM HaxoauTb Hanbonee aPeKTUBHbIE peLleHus Ons peanu3aumm
NMoCTaBlIeHHbIX 3adau

OpraHn3oBbIBaTb U KOHCONMUAMPOBATbL GU3HEC-NPOoLIecChl, UCTIONHUTENen u
paboTHUKOB C LieNnbio AOCTUXEHNS OIHOrO peaynbTaTa

PaboTaTtb ¢ 6onbwmM 06BbEMOM HOPMAaLMK

PaspabatbiBaTb W  BHeApATb  JOKanbHble  HOPMAaTMBHbIE  aKTbl U
pernaMmeHTUpyoLwmne OOKYMEHTbI

CocTaBnsiTb CBOAHble Y4YeTHble W OTYETHble [OKYMEHTbl B  Lensx
OCYLLECTBMEHMS] KOHTPOINS M aHanuMa3a [daHHbiX O (haKTax XO3sUCTBEHHOW
OesITeNbHOCTM OpraHU3aLun, COCTOSIHMS PbiHKa TOBapOB W yCIyr

Mcnonb3oBaTtb KOMMbKOTEPHbIE nporpamMmmbl ana BeaeHuA yyeTa,
cuctemaTMsaaumMm U aHanmsa [OaHHbIX, COCTaBrieHusi 6a3 OaHHbIX, BeOeHUs
D,OKyMeHTOOGOpOTa, cnpaBoO4HO-NpaBOBbIE CUCTEMbl, pecypcCbl
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WHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

BecTu neperoeopbl M OenoBylo nNepenucky, coGriofas HOpMbl AEeMNoBOro
aTukeTa

OueHvBaTb CBOH [OEATENbHOCTb C TOYKM 3peHusi 3MEKTMBHOCTU ee
KOHEYHbIX pe3ynbLTaToB

PaspabaTbiBaTb noaxodbl, BKMYas HecTaHOApTHble, K  BbIMOHEHUIO
TPYOOBbIX 3adaHUi MOCPEACTBOM WCMOSb30BaHUS CreunanbHbiX 3HaHWA U
3KCMEPTHBIX MCTOYHUKOB MHGOpMaLmn

Haxoantb peweHna B HeCTaHOapTHbIX CUTyaunax wnn B Crniydasax
HenpeasnaeHHOro USMeHeHnA niaHa peann3aunm nNpoeKkToB

Heobxogumele PblHOK nocTaBLMKOB TOBapoB W Yycnyr, obecneuvBaroLyx co3gaHue
3HaHus onTUMarbHbIX YCMOBUIA TpyAa

LleHOBaFI NOJINTUKA PbIHKa Ha onpenerieHHble Kateropnm ToBapoB 1 ycnyr

Mopsagok ochopMneHnst 3akasoB y NOCTaBLLMKOB TOBAPOB U YCNyr

OCHOBHblE YCMOBUSI 3aKMHOYEHHbIX [OrOBOPOB Ha MOCTaBKy TOBApoOB W
npeaocTaBneHne ycnyr

I'Ipasl/lna npoeeageHnAa nHBeHTapusauum

lMpaBmna cknagckoro yyeta

MpaBuna cocTaBneHuMsi MaTepuanbHbiX OTY4ETOB ABMXKeHus TMU wu
NepBUYHbLIX JOKYMEHTOB

OcHOBbI ynpaBneH1st nepcoHanomM 1 ero MoTMeaLmm

MeToqbl oLEeHKK nepcoHarna n pe3ynbTaTtoB Tpyaa

3aKkoHoOaTenbCTBO Poccurickon depepaumm B obnactu
MaTepuanbHO-TEXHUYECKOro obecnevyeHus, 3akyrnodHoW OeATenbHOCTY,
CKMafcKoro y4yeTta, [Oenonpou3BOACTBAa W apXUBMPOBAHWSA B paMKax
BbINOSMHAEMbIX TPYAOBbLIX (YHKLMI, @ TaKkKe rpakgaHCKoe 3akoHOAaTeNbCTBO
Poccuiickon ®efepauun B 4acTn perynmpoBaHUsa JOrOBOPHbLIX OTHOLUEHUI U
CAEnoK Mexay y4aCcTHUKaMM pbiHKa

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHun3auuun obLero Xapaktepa u no
(byHKLl,I/IOHaJ'IbHOMy HanpaBneHunto AeATENIbHOCTU

CTpyKTypa 1 NpUHLMMbLI OpraHn3auunm JokyMeHToobopoTa

BasoBble OCHOBbI MHPOPMAaTUKK, MOCTPOEHUSI UHOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn  MHpopMauum €  MUCMNONb3OBaHWMEM MPOrPaMMHOIO
obecrneyeHns 1 KOMMNbIOTEPHbIX CPeacTB

lMpaBmna genoBon Nepennckn
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[aTta coxpaHeHus: 19.08.2019

MpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Lpyrve -
XapaKTepnUcTukun

3.5.3. TpypnoBas cyHKuusa

OpraHu3auuns paboTbl cnyobl npuema YpoBeHb
HaumeHoBaHve | nocetutenei Koa |E/03.6 | (nogypoBeHb) 6
KBanudmkaumum

[NpoucxoxaeHne 3anmMmcTBOBaHO
g OpwurunHan X
TPYZOBOW OyHKLMM N3 opurmHana

Kon PerncrpaumoHHbIn
opurmHana Homep
NpodeccUoHanLHoro
cTaHgapTa

pr,D,OBbIe DencTBeusi Orlpe,qeneHme uenen n 3agav pa60THMKOB CJ'Iy>K6bI npunema noceTuTenemn

OnpegeneHve CTaHOaApTOB WM BHEAPEHUE HOPM, PernaMeHTUPYHLLMX
NPUHUMNBEI OpraHM3auum n paboTbl cryx6bl Npuema noceTuTenei

KoHTponb paGoTbl cny6bl NpueMa noceTuTenei

MocTpoeHne B3ammogencTemsa paboTHMKOB CriyxObl Nnpyema noceTutenen c
nogpasgeneHusmMmn 1 noceTUTeNAMmN opraHusaunm

KOHTpOJ'Ib COCTOSIHMS MOMELLLEHNA Ans npunema noceturtenemn

KoHTponb KayecTBa cepBMCa M YPOBHS OBGCNyXMBaHUA MnoceTuTenei
opraHusaumm

MocTaHoBKa Lenen 1 3agad paboTHMKam crny0bl Npuema noceTuTenen

Heobxoanmble PaspabatbiBaTb 1 BHeOpsATb  JOKanbHble  HOPMAaTMBHblE  akTbl U
YMEHUS pernameHTUpYroLLME JOKYMEHThI
OnpepgenaTb obbem HeobxoanMbIX notpebHocTten B

MaTepunarnbHO-TEXHUYECKUX, (bMHaHCOBbIX pecypcax B COOTBETCTBUU C
NoKalribHbIMX HOPMATUBHLIMU aKTaMn U OromxeToMm opraHm3auunm

|_|p0VI3BO,D,VITI: aHalim3 Ha OCHOBEe CBOAHbIX Y4YETHbIX N1 OTYETHbIX JOKYMEHTOB

O6obwatb u cucrteMaTtnanpoBaTb MOCTynakvLyro WHpopmaumo, Ha ee
OCHOBaHWM HaxoauTb Haubornee ahPEeKTUBHbIE PELLEHNS ANA peanusauuu
NoCTaBJ1IeHHbIX 3aday

OpFaHI/ISOBbIBaTb M KOHconmnaupoBaTb 6|/|3Hec-npou,eccu, NCNONHUTENEN U
pa60THI/1KOB C LeNblo OCTUXEeHNA OOHOro pesyrnbraTta

PaboTtaTtb ¢ 6onbwmMm 06beMoM nHdopmMaLmm
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

CocTaBnsiTb CBOAHble Y4YeTHble W OTYETHble [OKYMEHTbl B  Lensx
OCYLLECTBIEHMS] KOHTPOINS M aHanMa3a [daHHbiX O (haKTax XO3sUCTBEHHOWA
OesITeNbHOCTM OpraHU3aLun, COCTOSIHMS PbiHKa TOBapOB W YCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMbl  Ans BedeHust  y4veTa,
cucteMaTMsauMn M aHanusa [aHHbIX, COCTaBneHusi 6a3 AaHHbIX, BeOeHUs
[OKyMeHToobopoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBbI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTUn "VIHTEpHET", OPrTeXHUKY

Wcnonk3oBaTtb cpeactea KOMMyHUKaL UM

BecT neperoBopbl U OenoBylo nepenucky, cobmniogasi HOpMbl OENOBOrO
aTuKeTa

OueHnBaTb CBOKWO [OEATENBHOCTb C  TOYKK 3peHnA SCbeeKTI/IBHOCTVI ee
KOHEYHbIX pe3yribTaToB

Pa3pa6aTblBaTb nogxodbl, BKno4Yaa HeCTaHAapTHble, K BbIMNOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTtBoM MCMNOJ1b30BaHUA cneunarnbHbIX 3HaHUA U©
9KCMEPTHbIX NCTOYHUKOB VIH(bOpMaU,I/IM

HaxoguTtb peweHna B HeCTaHAapTHbIX CUTyaunax wnn B Ccrnydaax
HenpeaBnageHHOro nsMeHeHud ninaHa peann3aunm npoeKkToB

Heobxoanmble Mopsanok opraHM3auun npuema noceTutenei
3HaHUA

OcHoBHbIE Tp660BaHVI$| CTaHOapToB, TEXHUYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTuk, npegbaBlidemMble K OpraHm3aumn npnemMa noceTutenen

MpaBuna obopynoBaHUst MECT NpMeMa rocTen u noceTuTenemn

OcCHOBbI JOrOBOPHOW paboThl

Mopsaok 3aknioyeHnsa 4oroBopoBs

OcHosBbl ynpasneHna nepcoHasrioMm n ero motmeaulum

MeToabl OLEHKM NepcoHasna u pesynbTaToB Tpyda

3akoHoOaTenbCTBO Poccuiickon depepaumm B obnactu
MaTepuanbHO-TEXHUYECKOro oGecneyeHuns, Oenonponu3BOACTBa, MOXapPHOW
6e30nacHOCTM, 3KOMornyecko 6e30nacHOCTW, TrpaxaaHCKoW OBOPOHbLI U
3aWmUTbl OT YpesBblYalHbIX CUTyaUW, CaHUTAPHO-TEXHWYECKME HOPMbl B
pamMkax BbINOSTHAEMbIX TPYAOBbIX (PYHKLMI

JlokanbHble HOPpMaTMBHbIE aKTbl OpraHun3auuun obuero Xapaktepa u no
(.byHKLI,VIOHaJ'IbHOMy HanpaBreHunto AeATelIbHOCTU

CTpyKTypa 1 NpUHLMMbLI OpraHn3aunm JokyMeHToobopoTa

basoBble OCHOBbI MHPOPMATUKKN

Cnocobbl 06paboTkn MHpopMauum € UCNONb3OBaHWMEM MPOrPaMMHOIO
obecrneyeHns 1 KOMMNbIOTEPHbIX CPeacTB

MpaBmna genoBon Nepennckn
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MpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Lpyrve -
XapaKTepnUcTukun

3.5.4. TpypnoBas cyHKUusA

OpraHusaums koprnopaTBHbIX 1 AeNOBbIX YpoBeHb
HaumeHoBaHve | meponpusaTui Koa |E/04.6 | (nogypoBeHb) 6
KBanudmkaumum

[NpoucxoxaeHne 3anmMmcTBOBaHO
g OpwurunHan X
TPYZOBOW OyHKLMM N3 opurmHana

Koga PernctpaunoHHbIn
opvruHana Homep
NpogeCccMoHanbLHoro
cTaHgapTa

Tpyoosble gencteua | OnpegeneHne  ycrnoBUM W KOHUENUMM NPOBEAEHUSI  MeponpusTun B
COOTBETCTBUM C UX LensamMun

OpraHu3aums NOAroToBKM K obecneyeHnss KOPMopaTuMBHbIX W OeroBbIX
MepOonpuUATUI

KoHTponb MOArOTOBKM W MNpPOBEAEHMS  KOPMOPaTUBHLIX W OErOBbIX
MeponpuUaTUi

OueHka Bbl6paHHbIX yCJ'IOBI/IIZ, Ka4yeCTBEeHHbIX n KONMn4eCTBEHHbIX
XapaKTtepucTtuk and obecneyeHus u conpoBoOXaeHnA MepOﬂpMHTMVI

OnpepeneHve KayeCTBEHHbIX M KONMYECTBEHHbIX XapakTepucTuK BblGopa
CYBEHUWPHOW 1 NoaapoYHON NpoayKLmum

OpraHuzaumsi M3roTOBMEHUSI W 3aKYMKUM CYBEHWPHOM U  MogapoYHOiA
NMPOAYKUMWN B KATEFOPUN FTHOKC AN1S BaXKHbIX MEPCOH

OnpegeneHve  cTaHgapToB, paspaboTka UM BHedpeHMe  HOpM,
pernameHTUPYOLLMX MPUHLMMLI OPraHn3aLmMm U NPOBEAEHNS MEPONPUATUAR

Heobxoaumble OnpepgenaTb obbem HeobxoanMbIX notpebHocTten B
yMeHUs MaTepuanbHO-TEXHUYECKNX, (UHAHCOBBLIX pecypcax B COOTBETCTBUM C
NoKanbHbIMW HOPMATMBHBLIMW akTaMu 1 OIOAXKETOM opraHusauum

OnpegensTe Haunboree 3MMEKTMBHBIE W Ka4yeCTBEHHble MoKasaTenu
HeobXoOMMbIX TOBapOB U YCnyr

OpFaHM3OBbIBaTb npoLueccC 3aKyrnkm ToBapoB Uin ycrnyr

npOI/I3BO,EI,I/ITb aHalm3 Ha OCHOBe CBOAHbIX Y4YETHbIX N OTYETHbIX JOKYMEHTOB

Mcnonb3oBaTb MeToAbl (bI/IHaHCOBbIX BbIYMCIEHWI U aHanun3a
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

O6obwaTte 1 cuctemaTManpoBaTb MNOCTynawoLlyld WHdOpMauMio, Ha ee
OCHOBaHUM HaxoauTb Hambonee ap(PeKkTUBHbIE PeELLEeHUs AN peanusaumm
MocTaBreHHbIX 3a4a4

OpraHusoBbIBaTb M KOHCONMMAMpPOBaTL OU3HEC-NpoLecchl, UCNONHUTENEN 1
paboOTHUKOB C LeNbio AOCTUXKEHUSA OQHOro pesynbraTta

PaboTtaTtb ¢ 6onblwmM 06beMoOM nHdopMaLmm

Pa3pa6aTblBaTb n BHEOpPATb JlIOKarnbHbIE HOpMaTuUBHbIE aKThbl n
pernamMmeHTUpyrowme JOKYMEHThI

CoctaBnsATb CBOAHblE Y4Ye€THble W OTYeTHble [AOKYMEHTbl B  Lensx
OCYLLECTBMNEHNA KOHTPOMNA M aHanmsa AaHHbIX O (pakTax XO3aWUCTBEHHOM
0eATenbHOCTN OpraHn3auumn, COCTOSHUS pbiHKa TOBApOB U ycnyr

Wcnonb3oBaTb  KOMMbIOTEPHble  NpoOrpaMMbl AN BedeHus  ydeTa,
cucTeMaTMsaumMm M aHanusa gaHHblX, cocTaBneHusa 6a3 gaHHbIX, BeOeHUs
AOKyMeHTo06opoTa, CNpaBOYHO-NPaBOBbIle CUCTEMBbI, pecypcebl
WHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

BecTu neperoeopbl M OenoBylo nNepenucky, coGriofas HOpMbl AEeMoBOro
aTukeTa

OueHvBaTb CBOH [OEATENbHOCTb C TOYKM 3peHusi 3PMEKTMBHOCTU ee
KOHEYHbIX pe3ynbLTaToB

PaspabaTbiBaTb noaxodbl, BKMYas HecTaHOApTHble, K  BbIMOJHEHUIO
TPYOOBbIX 3adaHui MOCPEACTBOM WCMOSb30BaHUS CreunanbHbiX 3HaHW U
3KCMEPTHBIX MCTOYHUKOB MH(OpMaLmn

Haxoantb peweHna B HeCTaHOapTHbIX CUTyaunax wnn B Crniydasax
HenpeasnaeHHOro USMeHeHnA niaHa peanun3aumnm NpoeKkToB

Heobxogumbie MpyHUMMBLI OpraHn3aLmMn KOpPNopaTUBHBIX M AENOBbIX MEPONPUATUI
3HaHUs

MpaBuna opraHn3auMmn KOpnopaTBHbLIX U AENOBbIX MEPONPUATMIA

OcHoBHble  TpeboBaHMS  CTaHOAPTOB,  TEXHUYECKUX,  KayeCTBEHHbIX
XapaKTePUCTUK, NpeabsBrsieMble K OpraHn3aumm KoprnopaTuBHbIX N 4EeN0BbIX
MeponpuaATUi

lMpaBmna npuema rocten n noceTutTenen

an/IHLl,I/II'I, anropnTm 1 atanbl NnpoBeaeHnA 3aKyrnok

OcHoBbI 4OrOBOPHOW paboThl

HOpH,EI,OK 3aK4eHna oroBopoB

3akoHoaaTenbLCTBO Poccuickon depepaumm B obnactu
mMaTepunarbHO-TEXHUYECKOro 06ecnequ|/|;|, 3aKynqu0|7| AedATenbHOCTU,
[enonponssBoacTaa, noXxapHom 6e3onacHocTw, 3KONOrM4YecKom

0e30onacHOCTK, rpaxadaHCkoW OOOpOHbI M 3alUMTbl  OT  Ype3BblYalHbIX
CUTyauU, CaHUTapHO-TEXHWYECKME HOPMbl B paMKax BbIMOJIHAEMbIX
TPpyOoBbIX OYHKUUIW, a Takke rpaxpaaHckoe 3akoHodaTenbcTBO Poccumnckon
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[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 19.08.2019

AAMNHUCTPATUBHO-XO034 ...

Cbe,qepau,vm B 4acTu perynmpoBaHuAa OOroBOPHbIX OTHOLLEHMA W CAenok
mMexay ydaCTHUKaMu pbiHKa

JlokanbHble HOpMaTUBHbIE akTbl OpraHvM3auuM obLero xapaktepa U Mo
hYHKLUMOHANBEHOMY HamnpaBneHuto AesTeNbHOCTM

CprKTypa 1 NpuHUnnbl opraHn3aunmn ,D,OKyMeHTOO60pOTa

BasoBble 0CHOBbI MHOPMATUKK, MOCTPOEHUA MH(POPMALIMOHHBLIX CUCTEM U
0Ccob6eHHOCTM paboTbl C HAMU

Cnocobbl 00paboTtkn wHdOpMauMmM C WUCMNONb30BaHWEM MPOrpaMMHOro
obecrneyeHmns 1 KOMMNbIOTEPHbIX CPeacTB

MpaBnna genoson Nepennckn

lMpaBmna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Opyrue -
XapaKTepI/ICTI/IKI/I

3.6. Obo6LeHHana TpyaoBas PYyHKLMUSA

OpraHu3saums NnpoLeccoB NepeBo3Ku
pabOoTHWNKOB, AOCTaBKN FPYy30B U

E YpoBeHb 6

HanmeHoBaHn K
anmmeHosaHue yrnpaBneHne KoprnopaTmBHbLIM OA kBanudukauum
TpaHCNOPTOM OpraHM3aLmu
Mpowuncx HU
ogg&?.l,e(l)-::-(geﬁ Tpe noson | OpurmuHan X 3aMmcTBOBaHO
y N3 opurmHana
PyHKUNN
Koga PernctpaunoHHbIn
opurmHana Homep
npodeccuoHanbHoro
cTaHgapTa
Bo3MmoxHble PykoBoauTenb agMMHUCTPATMBHO-XO3ANCTBEHHOIO NoAapasaeneHms
HanMeHoBaHUSA HavanbHMK agMMHUCTPaTUBHO-XO3SAMCTBEHHOIO NoapasaeneHnst

[OMmKHOCTEN, npodeccui

PYKOBOAMTGJ'I b TPAHCMNOPTHOIro noapasgerieHnd

TpeboBaHus K
o6pa3zoBaHuio N 06yYeHNIO

Bblicliee obpasoBaHue - bakanaespuat nnm

Beicluee ob6pasoBaHue (HenpodunbHoE) - bakanaspuar 1
AononHuTensHoe npodeccnoHanbsHoe obpas3oBaHme - MPorpaMmel
npogeccuoHarnbHoON NepenoaroToBKU NO NPOUII0 AeATENBHOCTN
[ononHntensHoe npodeccrnoHanbHoe obpasoBaHme - NporpaMmmbl
NoBbILLEHMS KBannduKaLmm no Npogunto AeaTenbHOCTU (HE pexe YeMm
pa3 B Tpu roga)

TpeboBaHus K ONbITy
npakTuyeckon paboTbl

He meHee Tpex neT B 06n1acT MatepuanbHO-TEXHUYECKOTO
obecneyeHusi, yrpaBneHns KOprnopaTUBHbLIM TPAHCNOPTOM
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

Ocobble ycrnosus gonycka | [JoKyMeHT, NoATBEepXAatoLLnii NPOXoXaeHe atTecTalum no
K pabote 6e30MnacHOCTU JOPOXKHOMO ABMXEHUS, OPOPMIEHHOro AN COTPyAHMKa
opraHusaumm

Opyrve xapakTepucTuku

JdononHuTenbHble XapaKTePUCTUKM

HanmeHoBaHMe ooKyMeHTa Kon HanmeHoBaHne 6a30BoN rpynmnbl, JOIMKHOCTH
(npocbeccum) unu cneumansHOCTU
OK3 1325 PykoBoauTenu nogpasgeneHun (ynpasnsoLume) Ha
TpaHcnopTe
EKC - MeHenxep
- HayanbHMK aBTOKOOHHbI
- HavanbHuvk oTgena akcnnyaraumm aBToxo3aucTBa
- HavanbHWK agMUHUCTPATUBHO-XO35AMCTBEHHOIO
otaena
- HauanbHuk aBTOX034aMNCTBA
- HavanbHuK X035MCTBEHHOrO oTaena
oKnaTte 22052 3asenyoLLmin otTaenomM (MaTepuanbHO-TEXHNUYECKOrO
CHabXxeHwns)
22530 UHxeHep no 6e30nacHOCTY ABMXEHUSA
24410 HavanbHK aBTOKOMOHHBI
24411 HavanbHuk aBTOXO3ANCTBA
24686 HavanbHuk oTaena (Ha TpaHcnopTe, B CBA3MW,
MaTepuanbHO-TEXHNYECKOM CHabXXeHuM n cobITe)
24921 HauvanbHuk cryx0Obl (Ha TpaHcnopTe, B CBA3N,
MaTepuanbHO-TEXHNYECKOM CHabXeHnn 1 cobITe)
45007 HavanbHWK TpaHCNOpPTHOro oTaena
OKCO 2.23.00.00 | TexHMKa M TEXHOMOIMMM HA3EMHOro TpaHcnopTa
5.38.03.02 | MeHemXMeHT

3.6.1. TpynoBas cdyHKkums

YnpasneHve nepesoskamu YpoBeHb
HaumeHoBaHWe | kopnopaTvBHBLIM TPAHCMOPTOM U Kog | F/01.6 (nogypoBeHb) 6
OOCTaBKOWN rpy30B opraHusauum KBanudvkaumm
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

MpouncxoxaeHue X 3anmcTBOBaHO

p uruHan
TPYLAOBOW OyHKLMM Op a 13 opurMHana
Ko, PernctpaunoHHbIn
opuruHana HomeEp
NpodecCcUoHarnbLHOro
cTaHgapTa

Tpynosble gencteus | OnpegeneHne  KayeCTBEHHbIX U KONMMYEeCTBEHHbLIX  NOTpeBHOCTEN
opraHu3aumMm B TpaHCMNopTe C y4eToM cdepbl AeATenbHOCTU OpraHM3aumu,
YNCNEHHOCTN NepcoHana u CTPYKTYpbl opraHu3aumnm

OpraHusaumsi JOCTaBK/M KOPPECNOHAEHLUMM U TPY30B OpraHM3auuv B pamkax
obecreyeHunsi ee onepaLmMoHHON AeATeNbLHOCTH

OpraHuzaumsi Bblbopa MOCTaBLiMKA YCMyr MO nepeBo3ke paboTHMKOB
opraHu3aumu, [0CTaBKM KOPPECTNoHAEHUUN U Tpy30B B pamMKkax obecrnedyeHus
ee onepaunoHHON AeATEeNbHOCTH

OnpegeneHve ueneh n 3agady paboTHUKOB CNyXObl KypbepCKoW OO0CTaBKu
opraHusaumu

OnpepeneHue CTaHOapToB, paspaboTka " BHeApeHne HOpM,
pernaMmeHTUpPYLWNX NPUHLMMNbLI OpraHM3aumnm u paboTbl cnyXbbl Kypbepckon
[0CTaBKM opraHusaumm

OpraHusaums paboTbl cryk6bbl KypbepCKO A0OCTaBKN OpraHM3auum

KoHTpornb paboTbl cry0bl KypbepcKol AOCTaBKM opraH13aLmm

OpraHusaumsi npoLiecca Bbinycka KOpnopaTMBHOIO TpaHCNopTa Ha JIMHUIO

KOHTpOJ'Ib BeaeHunA D,OKyMeHTOOGOpOTa n ﬂepBI/I‘-IHOIZ yquH0|7| LOOKyMeHTauunn
B 4aCTuh y4yeTa ABWXEeHUNA TpaHCNopTa 1N NepeBO3KN NacCaKnpoB n rpy3oB

KoHTposb pauuoHanbHOro UcnonsL30BaHnsa TpaHCnopTa opraHm3aumm

Pa3pa60TKa 1 BHeApeHne HOPM, perfaMeHTUpyrLWmnxX nopAaaok nosfib3oBaHUA
KOprnopaTtuBHbIM TPaHCMNOPTOM, NepeBO3KU pa6OTHVIKOB N 0OCTaBKu rpy3oB

lMoctaHoBKa Ueneh UK 3agad pa6OTHI/1KaM noapasgeneHna B paMKax
opraHmnsaunmn nepeBo30K KOprnopaTtuBHbIM TPAHCMOPTOM U [ocTaBKomn rpysos
opraHmnsauunmun

KoHTponb BbINONMHEHUSI MOCTaBNEHHbIX 3a4a4 paboTHMKaMK noapasneneHus
B paMKax oOpraHuM3auMum nNepeBO30K KOpnopaTMBHbIM TPaHCMoOpPTOM W
[OCTaBKOW rpy30B opraHMsaumm

Heobxoaumeble Onpepenate o06bem HeobxoguMMbix NOTPeGHOCTEN B MNepeBo3kax B
yYMeHUaA COOTBETCTBMMN C HOpMaMn 1 6}0A)KeTOM opraHusaumn

np0VI3BO/J,I/ITb aHanmm3 ©n BbiABNATb HepauuoHalribHOe WCMNoJib30OBaHNE
TPAHCMNOPTHbLIX CpeacTB Ha OCHOBE CBOOHbIX Y4YE€THbIX W  OTYEeTHbIX
OOKYMEHTOB

Mcnonb3oBatb 1 NMPUMEHATb TEXHOJ10IMN 6epe>|<nv|Boro npon3soacTBa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

BecTu neperoBopbl M OenoBylo nNepenucky, coGriogas HOpMbl AEMoBOro
aTukeTa

O6obwaTtb M cucteMaTu3nMpoBaTb MOCTyMawoLly WHdOpMauMo, Ha ee
OCHOBaHUM HaxoauTb Hanbonee aPdeKTUBHbIE peLleHus Ons peanu3aumm
NMoCTaBlIeHHbIX 3adau

OpraHn3oBbIBaTb U KOHCONMUAMPOBATbL GU3HEC-NPoLecChl, UCTIONMHUTENen u
paboTHUKOB C Lienblo AOCTUXEHNS OIHOrO peaynbTaTa

PaboTaTtb ¢ 6onbwmnM 06BbEMOM MHOPMAaLMK

PaspabatbiBaTb W  BHeApATb  JlOKanbHble  HOPMAaTMBHbIE  aKTbl U
pernaMmeHTUpyoLwmne OOKYMEHTbI

CocTtaBnsaTb CBOAHblE yY4e€THble U OT4YeTHbleé [OOKYMEeHTbl B LUenax
OCyLUEeCTBJIEHUA KOHTPOJIA M aHalnm3a AaHHbIX O (baKTaX XO3SANCTBEHHOM
OeATesIbHOCTU opraHmn3aunn n NCrnosib3oBaHUA KOprnopaTUBHOIO TpaHCnopTa

Mcnonb3oBaTb MeToAbl (bI/IHaHCOBbIX BbIYMCNEHWI U aHanun3a

Wcnonb3oBaTb  KOMMbIOTEPHbIE  NpOrpaMMbl AN BeAeHus  y4eTa,
cucteMaTmMsauMn M aHanusa gaHHbIX, cocTaBneHus 6a3 daHHblX, BeOeHus
AOKyMeHToOoBopoTa, CNpaBOYHO-NPaBOBbIE CUCTEMBI, pecypcebl
WHOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

VMcnonb3oBaTb cpefcTBa KOMMYHMUKaLIMK

OueHnBatb CBOKO [OEATENbHOCTb C  TOYKK 3peHundA Sq)d)eKTI/IBHOCTM ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTblBaTb nogxodbl, BKM4Yaa HecCTaHAapTHble, K BbIMNOJIHEHUIO
TPyAoBbIX 3agaHun nocpencTtBoM UCMONb30BaHUA cneunarnbHbIX 3HaHUA U©
OKCMEPTHbIX NCTOYHUKOB MH(bOpMaLLI/IM

Heobxoanmble MpaBnna gucnetyepmsaunm aBToTpaHcnopTa
3HaHUA

3akoHogaTenbctBo Poccuiickon Pepepauum B obnactu 6Ge3onacHoOCTU
[OPOXHOr0 ABWXEHUS,, B TOM 4uCle [paBui LOPOXHOIMO OBWXKEHWS,
aKcnnyaTaumm u ob6CcnyXMBaHMUa aBTOTPaHCNOPTA, NEPEBO3KN MACCaXKMPOB U
rpy30B, a Takke rpaxgaHckoe 3akoHogaTenbcTBo Poccuiickon ®enepauum B
YacTW perynvpoBaHWsl  [OOrOBOPHbIX OTHOLIEHWA W COENoK Mmexay
ydyacTHUKaMU pblHKa

OcHoBbI 4OrOBOPHON paboThl

Mopsaok 3aknioYeHnss 4OroBopoB

JlokanbHble HOpMaTUBHblE aKkTbl OpraHvM3auuM o6LLEero xapaktepa U Mo
bYHKLUMOHANBEHOMY HarnpaBIeHnto AesTeNIbHOCTM

CTpyKTypa 1 NpUHLMNbLI OpraH13aLmmn 4oKyMeHToobopoTa

OcHoBHble NPUHLUNMbI U TEXHONOTnn 66pe)KJ'II/IBOF0 npon3BoacTBa

OcHosBbl ynpasneHna nepcoHasrioMm n ero motTmeauunm

MeToabl OLEHKM NepcoHasna u pesynbTaToB Tpyda
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BasoBble OCHOBbI MHPOPMAaTUKK, MOCTPOEHUSI UHOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn  MHpopMauum € MUCNONb3OBaHWMEM MPOrPaMMHOIO
obecneyeHns 1 KOMMNbIOTEPHbIX CPeacTB

MpaBmna genoBon Nepennckn

I'Ipasl/lna 0eNnoBOro 3TuKeTa

CTpyKTypa opraHusaumm

Iipyrve :
XapaKTepUuUcTukun

3.6.2. TpypnoBas cpyHKUMUA

MocTtpoeHmne npouecca obecneveHns
opraHm3aumm TpaHCMnopToM U YpoBeHb
HanmeHoBaHne | maTepuanbHO-TEXHUYECKOTO Kop | F/02.6 (mogypoBeHb) 6
obecneyeHns KoprnopaTUBHOMO KBanudmkaumm
TpaHcnopTa
I'IpowcxozKp,eHme OpurvHar X 3anmcTBOBaHO
TPYAOBOW OYyHKLIMK 13 opurnHana
Kopn PernctpaunoHHbIn
opurnHana HoMep
npodeccnoHarnbHOro
cTaHgapTa

TpynoBble gevicteust | OpraHusaumsi U KOHTPOSb NPUOBPETEHNS 1 NPOAAXKN TPAHCMOPTHLIX CPEACTB,
B TOM YMCrie Ha YCIOBUSIX NIN3UHIA U apeHabl

OpFaHVI3aL|,I/IF| yCﬂOBl/II7I cogepXxaHnd n akcnnyatauum TpaHCNopTHbIX CpencTB

KoHTponb CBOEBPEMEHHOCTU MPOBEAEHUST TEXHUYECKOrO OGCIYXXMBaHWSA U
pPeMOHTa TPaHCMOPTHbLIX CPEACTB

Onpep,eneHme Ka4yeCTBEeHHbIX W KOJIN4YECTBEHHbIX ﬂOTpGGHOCTeVI ana
obecneyeHus KcnyaTaunm n 060ﬂy>KVIBaHVIFI TPaHCNOPTHbLIX CpeacTB

OpraHusaumst  NPOLECCOB  peructpauuM,  TeXHWYEecKoro  ocMoTpa,
CTpaxoBaHWUs TPaHCMNOPTHLIX CPECTB

OnpepeneHne u Bblbop Hambonee 3SPAEKTMBHBIX CUCTEM U CPEACTB
KOHTpOnsi paboTbl TpaHCNopTa 1 ero nepeaBmKeHns

PaspaboTka ¥  BHedpeHWe  HOPM,  pernaMeHTUpylLWMX  NOpsAoK
MaTepuanbHO-TEXHUYECKOrO OBGEeCNneYeHnss U OCHAaLLeHWsl, 3JKChyaTaumu,
obcnyxuBaHuUsi 1 NPOBEAEHNS PEMOHTOB
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Heobxogumble OnpepensaTb o6bem HeobxoaMMbIX notpebHocTen B
yMeHus MaTepuanbHO-TEXHUYECKNX, (UHAHCOBBLIX pecypcax B COOTBETCTBUM C
nokarnbHbIMM HOPMAaTUBHbIMW akTamMu U OlDKEeTOM opraHusauuMm Ans
3KcnyaTaummn, 06Cny>xnBaHmsa 1 peMoHTa TPaHCMNOPTHbLIX CPEACTB

npOI/I3BO,EI,I/ITb aHanna n onpegenAaTb Ka4eCTBO IKCnyaTauun TPaHCNOPTHBLIX
CPEeACTB, a Takke LienecoobpasHoCTb, aPMEKTUBHOCTL M YPOBEHb KayecTsa
UX 0BCMY>KMBaHNS HA OCHOBE CBOAHbIX YYETHBIX M OTYETHBIX [JOKYMEHTOB

Onpepenate Haubonee addeKkTMBHbIE W KayeCTBEHHble MokasaTenu
HeobXOAMMbIX YCNyr W KOMMNEKTylWux Ana obecneyeHms paboThbl
KOpnopaTUBHOrO TpaHcnopTa

VMcnonb3oBaTb MeToAbl (PUHAHCOBBIX BbIYUCIIEHNA U aHanMsa

Bectn neperosopbl U OeNn0oBYHD MNepenuncky, cobnopas HOPpMbI OenoBoro
9TUKeTa

O6obwaTte M cuctemaTManpoBaTb MOCTyNawoLy WHGOpPMauMo, Ha ee
OCHOBaHUM HaxoauTb Hanbonee apdeKkTUBHbIE peLleHus Ond peanu3aumm
nocTaBneHHbIX 3adad

OpraHu3oBbiBaTb M KOHCONMMAMPOBaTb GU3HEC-MPOLECChl, UCMOMHUTENER U
pabOTHWKOB C LieNblo AOCTUXXEHUS OOQHOro pesynbTaTta

PaboTtaTtb ¢ 60nblwMM 06 beMoM nHdopMaLmm

PaspabaTtbiBaTh 1 BHEOPSTb PErNaMEHTUPYIOLLNE JOKYMEHTbI

CocTaBnsiTb CBOAHble Y4YETHble U OTYETHble [OKYMEHTbl B  Lensix
OCYLLECTBMEHUS KOHTPONS W aHanM3a [aHHbIX O (haKTax XO3sIMCTBEHHOW
[esATEeNbHOCTM  OpraHuM3auuM B 4acTu  3KcnnyaTauumu, obecneyeHuns U
obcnyXnBaHUS TPaHCMNOPTHLIX CpeacTB

Wcnonb3oBaTb  KOMMNbIOTEPHbIE  MporpaMmmbl  ANA  BeAeHWs  ydeTa,
cucTeMaTMsaumMm M aHanusa OaHHblX, cocTaBneHus 6a3 gaHHbIX, BegeHUS
AOKyMeHToobopoTa, CrpaBOYHO-NPaBOBbIE CUCTEMBI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT", oprrexHuky

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

OueHvBaTb CBOK [OeATEeNbHOCTb C TOYKM 3peHuss 3deKTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaspabaTtbiBaTb NOAXOAbl, BKMOYas HecTaHOapTHble, K BbIMNONHEHUIO
TPyOoBbIX 3af4aHWit NOCPeacTBOM MCMOMb30BaHWUA creumarnbHbiX 3HaAHUN U
3KCMEPTHBIX UCTOYHUKOB MHAOpMaLn

Haxoauntb peweHna B HeCTaHOapTHbIX CUTyaunax wnn B Criydasax
HenpeasnaeHHOro nSMeHeHnA niiaHa peanun3aunm npoeKkToB

Heobxogumble PbIHOK NOCTaBLUMKOB aBTOTPAHCNOPTHLIX CPEACTB
3HaHuA

PbIHOK MOCTaBLMKOB TOBapOB M yCnyr Ans obecneyeHuss akcnnyatauum u
06CnyXMBaHUS TPAHCMOPTHBIX CPEACTB

HOpMaTI/IBHO-TeXHW-IeCKaFI OOKyMeHTauuA, pernameHTUpyroada
3KcCnyaTtauyno TPaHCNOPTHbLIX CPencTB
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HOpMaTI/IBHO-TeXHVI‘-IeCKaﬂ OOKyMeHTauunA, pernamMmeHTumpywuwlad pemMOHT
TPAHCMNOPTHBLIX CpeacTB

YCTPOWCTBO U KOHCTPYKTMBHbBIE OCODEHHOCTM TPAHCNOPTHBLIX CPEACTB

TeXHI/IKO-C-)KCI'IJ'IyaTaLI,I/IOHHbIe OaHHbl€ TPAHCMNOPTHbLIX CpeacTB

MpaBuna TEXHUYECKON 3KCMIyaTaLumn TPaHCNOPTHLIX CPeACTB

OcHOBHble MapKu TpaHCNOPTHbLIX CpeacTB

OcCHOBHble NPOU3BOANTENM TPAHCMOPTHBIX CPEACTB

OcHoBbI 4OrOBOPHON paboThl

Mopsaok 3aknioYeHnss 4OroBopoB

3akoHopaTenbcTBo Poccuiickonn Pepepauum B obnactu 6e3onacHOCTU
[OPOXHOrO ABWXEHMS,, B TOM 4MCNe [paBui LOPOXHOIO OBWKEHWS,
aKcnnyaTauumn n obcnyxmBaHusi aBTOTPAHCNOPTA, NEPEBO3KN MACCAXKMPOB U
rpy3os, MaTepuanbHO-TEXHNYECKOTO obecneyeHus, 3aKyno4HoOM
[eATenbHOCTH, CKMajacKoro yveta, Aernonpou3BOACTBa U apXUBMPOBAHUS B
paMKax BbIMOMHSAEMbIX TPYAOBbIX YHKUMIA, a Takke rpaxaaHckoe
3akoHogatenbcTBo Poccuiickor degepaumm B yacTuM  perynupoBaHuUs
[OrOBOPHbIX OTHOLLEHUI 1 COENOK MeXAy y4aCTHUKaMM pbIHKa

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHun3auuun obLero Xapaktepa u no
(byHKLl,I/IOHaJ'IbHOMy HanpaBneHunto AeATeNIbHOCTU

CTpyKkTypa U NpUHLMNbI OpraHn3auumn LOKyMeHToobopoTa, B TOM 4ucrie C
noapasgeneHsmMmn opraHnsauum, BegyLwmmm 6yxrantepckim ydeT

BasoBble OCHOBbLI MHPOPMATUKK, MOCTPOEHMSI MHAPOPMALMOHHbLIX CUCTEM U
0c0beHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn  MHopMauum € MUCMNONb30BaHMEM MPOrPaMMHOIO
obecrneyeHnst U KOMMNbIOTEPHBIX CPEACTB

MpaBmna genoBon Nepennckn

I'IpaBVlna OENOBOro 3TUKeETa

CTpyKTypa opraHusaumm

Iipyrve :
XapaKTepUcTukun

3.6.3. TpynoBas pyHKUUA

OpraHusauus 1 paspaboTka MeponpusTui
no obecneyennto 6eszonacHoOCTH YPOBEHb
HavmeHoBakme nepeBO30K KOPNopaTUBHLIM TPAHCMOPTOM Kon | F/03.6 (NoAypOBEH.) 6
KBanudmkaumm
opraHusaumm
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MpouncxoxaeHue X 3anmcTBOBaHO

p uruHan
TPYLAOBOW OyHKLMM Op a 13 opurMHana
Ko, PernctpaunoHHbIn
opuruHana HomeEp
NpodecCcUoHarnbLHOro
cTaHgapTa

Tpyaosble gencteusa | KOHTponb BegeHUs yyeta u JokyMeHToobopoTa no 6€30nacHOCT JOPOXKHOro
OBUWXEHUS

Opl’aHVI3aLI,VIFI npouecca npoBepkKn TEXHUHECKOIo COCTOAHUA aBTOTPAHCMNOPTa
nepen Bbie3goM Ha NIMHUIO 1 No BO3BpaLleHnn ¢ IMHUn

OpraHusaums npouecca npoBeAeHUs MpeapericoBoro U MocnepeincoBoro
MEOMLIMHCKUX OCMOTPOB BOOMTENEN, a TakkKe PerynapHbIX MeOMLIMHCKUX
OCMOTPOB U OCBUAETENBCTBOBAHMIA

OpFaHI/ISaLl,I/Iﬂ N KOHTpPONb npoBeaeHusa MepOI'IpI/IFlTI/IIZ no obecneyeHuto
©esonacHocTn AOPOXHOro aBMxeHund

KoHTponb  akTyanbHOCTM  yOOCTOBEPEHMA Ha  MNpaBO  ynpaBrfieHus
TPaHCMOPTHLIMYU cpeacTBamu, obecneyeHus ©e3onacHocTn "
npoceccuoHansHON KOMMNETEHTHOCTU B 06NacTn NnepeBo3okK

B3saMmopgeicTBMe € rocygapcTBeHHbIMM  opraHamMuM MO Bonpocam
6e30nacHOCTN ABMKEHUSA

CocTaBrieHMe TMepeyHss W MNaHoB MEepOoNnpUATAA Mo  NpeaynpexaeHuo
[OPOXHO-TPaHCMOPTHbIX NMPOUCLLECTBUI

lMpoBegeHne MeponpuATM MO NpeaynpexaeHuo AOPOXKHO-TPaHCMNOPTHbIX
npoucLIecTBUi

MpoBeneHne paboTbl MO MOBLILEHWIO KBanUUKaLuumM BoAUTENEN U YPOBHS
KyNbTypbl BOXOEHUS

PaspaboTka ¥ BHeApeHME HOPM W  MpaBwr, pernamMeHTUPYoLLIMX
opraHusaumio  6e30mnacHOCT  [OOPOXKHOrO  [OBWXEHUSI  KOPMopaTUBHOIO
TpaHcnopTa u TpeboBaHus kK paboTHUKaM, obecneynBaroLMm 6e30nacHOCTb
LOPOXKHOTO ABUXKEHMS

MoctaHoBKa Uenei K 3aga4y paboTHWKaM noapasfernieHns B pamkax
opraHusaumMmM MeponpusaTuii no obecnevyeHnto 6Ge3onacHOCTM MNepeBO30K
KopnopaTUBHbIM TPaHCNOPTOM OpraHunsauum

KoHTponb BbINOMHEHUS MOCTaBMEHHbIX 3ada4 paboTHMKaMKU nogpasaeneHus
B pamkax opraHusauuyM MepornpusTui4 no obecnedeHuio 6GesonacHOCTU
nepeBO30K KOpNopaTUBHLIM TPAHCMOPTOM OpraH13aumm

Heobxogumbie Mpou3BoanTb aHanu3 1 onpenensTe ypoBeHb 6e30MacHOCTM M PUCKU NpU
YMEHHS 3KCMMyaTaumMnm TPaHCMOPTHbLIX CPeACTB Ha OCHOBE CBOAHbIX YYETHbIX W
OTYETHbIX JOKYMEHTOB

Mpou3BoauTb aHanu3 u onpeaenaTb ypoBeHb 6e30MacHOCT M PUCKU MpU
aKCMnyaTaumMm TPaHCMOPTHLIX CPEACTB HAa OCHOBE [AaHHbIX HABUraLMOHHBIX
CMUCTEM MOHMTOPMHra TpaHCcnopTa, CUCTEM BMAEOMPUKCALMN OAHHBIX, CUCTEM
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n obopynoBaHus, No3BONALWNX (PUKCUPOBATbL U KOHTpONMpoBaTb paboTy
TpaHcnopTa

O6obwaTtb M cucteMaTu3nMpoBaTb MOCTyMawoLly WHdOpMauMo, Ha ee
OCHOBaHUM HaxoauTb Hanbonee aPdeKTUBHbIE peLleHus Ons peanu3aumm
NMoCTaBlIeHHbIX 3adau

OpraHn3oBbIBaTb U KOHCONMUAMPOBATbL GU3HEC-NPoLecChl, UCTIONMHUTENen u
paboTHUKOB C Lienblo AOCTUXEHNS OIHOrO peaynbTaTa

PaboTaTtb ¢ 6onbwmnM 06BbEMOM MHOPMAaLMK

Pa3pabaTbiBaTb 1 BHeOPATb perfnaMmeHTUpyroLwmne JoKyMeHTbI

CocTtaBnsaTb CBOAHblE y4eTHble U OT4YeTHbleé [OOKYMEeHTbl B LUenax
OCYyLUECTBJIEHUA KOHTPONA W aHanM3a [OaHHbIX 06 obecneyeHnn wn
cobntogeHnn 6e3onacHoOCTH OOPOXHOro aBmxeHud

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  Ans BedeHus  y4yeTa,
cucteMaTmMsauMn M aHanusa gaHHbIX, COCTaBneHusi 6a3 faHHbIX, BeOeHus
[OKyMeHToob0opoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
WHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu "UIHTepHeT", oprrexHuky

Wcnonb3oBaTb cpeacTBa KOMMYHUKALIMM

Bectun neperosopbl U AOEN0BYH MEepenncky, cobntogas HOPMbI AO€eN10BOro
3TUKeTa

OueHnBatb CBOKO [OEATENbHOCTb C  TOYKK 3peHundA Sq)d)eKTI/IBHOCTM ee
KOHEYHbIX pe3ynbTaToB

PaspabatbiBaTe Noaxoabl K BbINOMIHEHNIO TPYAOBbLIX 3adaHWiA NOCPEnCTBOM
NUCMOMNb30BaHUA  cneuuanbHblX  3HAHUM U 3KCMEPTHbIX  UCTOYHUKOB
WHopmaLmm

Haxoantb peweHna B HeCTaHOapPTHbLIX CUTyaunax

Heobxoaumble 3akoHogaTtenbctBo Poccuiickon Pepepaumm B obnactm 6e3onacHocTy

3HaHUS OOPOXHOIO [OBMXKEHUS, B TOM YMCNe [paBuil [AOPOXKHOIO [OBMXKEHUS,
3KCMyaTaumMm n obCnyXuBaHUs aBTOTpaHCNOpPTa, NEPEBO3KN NacCaXMpoB U
rpysoB

I'Ipasl/lna N pernamMmeHTbl npoBeaeHnsa npoBepoK HaA30pPHbIMKU OpraHamu
KOHTpONA 6GesonacHocTn AOPOXHOro ABMXeHund

HopmaTunBHO-TeXHNYeckast AOKyMeHTaLus, pernameHTupyoLas
3KCMMyaTaumio TPaHCNOPTHbIX CPEACTB

HopmaTuBHO-TEXHMYECKAs [OOKYMEHTauusl, perfnamMeHTMpylollas pPeMOHT
TPaHCMOPTHbIX CPEACTB

yCTpOﬁCTBO N KOHCTPYKTUBHbIE 0cobeHHoCTH TPAHCMOPTHLIX CpeaCcTB

TexHUKO-3KCMyaTaLMOHHblE AaHHbIE TPAHCMNOPTHLIX CPeacTB

I'Ipasl/lna TEXHUYECKON Kcnnyatauum TpaHCNOPTHbLIX CpeancTB

HavmeHoBaHUs M CTpyKTypa OpraHoB W OpraHu3auuii, OTBETCTBEHHbIX U
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KOHTPONMPYHOLLMX opraHu3aunto 6e30nacHOCTU JOPOXKHOIO ABUXKEHUS

OcHoBbI ynpasJieHua nepcoHarniom n ero MmotTneauunmn

MeToabl OLEeHKM NepcoHana u pesynsTaToB Tpyaa

JlokanbHble HOpMaTUBHbIE aKkTbl OpraHvM3auuM o6LLero xapaktepa U Mo
bYHKLUMOHANbHOMY HamnpaBIeHnto AesTeNIbHOCTM

CTpyKTYypa 1 NPUHLMNbLI OpraH13aLmmn 4oKyMeHToobopoTa

basoBble OCHOBbLI MHGOPMATUKN, NOCTPOEHNA UHPOPMALMOHHBIX CUCTEM U
0coBeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHopMaUMM C  UCMONb30BaHWEM MPOrpaMMHOro
obecrneyeHnsi U KOMMNbIOTEPHBIX CPEACTB

lMpaBuna genoBon nepenmcku

I'IpaBVlna OEIN0BOro 3TUKeTa

CTpyKTypa opraHusaumm

Apyrve
XapaKTepPUCTUKM

3.7. O606LWeHHan TpyaoBasa (pyHKUUSA

YnpaeneHne o0bekTamn HeABMXKMMOCTH,
HaxoAsLMMnNcs B cO6CTBEHHOCTM YpoBeHb
HanmeHoBaHue AALL Koa G P 6
opraHu3aumm Unu Ucnonb3yembiMy Ha KBanudmkaumm
OCHOBaHWUM ApPYruX BELLHbIX NpaB
n
povicxoxaeHne . 3anmcTBOBaHO
0606LeHHon Tpygoson | OpurnHan X
13 opurnHana
PyHKUUN
Kog PernctpaunoHHbIn
opurnHana HoMep
npoceccuoHanbHOro
cTaHOgapTa
Bo3moxHble PykoBoauTenb agMMHUCTPATMBHO-XO3SNCTBEHHOIO NoapasaeneHms
HaVMeHOBaHUs HavanbHrK agMUHUCTPaTUBHO-XO3SIMCTBEHHOIO NoapasaeneHms

JoImkKHoOCTei, npodeccuin | PykoBoauTenb nogpasaeneHns o ynpasnieHuio KopnopaTuBHOM

HeOBMXNMOCTbIO

TpeboBaHus K

Bblicliee obpasoBaHue - bakanaespuat nnm

obpa3zoBaHuMio 1 06yyeHunio | Boiclee obpa3oBaHue (HenpodguneHoe) - 6akanaspuaT u

AononHuTensHoe npodeccuoHanbHoe obpa3oBaHne - MPorpaMmel
npodeccnoHanbHON NepenoaroToBkn No NPounto 4esTensHOCTH
[ononHntensHoe npodeccrnoHanbHoe obpasoBaHme - NporpaMmmbl
MOBbILLIEHUS KBanMdukaumm no Npounto AeaTeNbHOCTU (He pexe YeM
pa3s B Tpu roga)

HafeXXHaa npaBoBas noaAepXXkKa

www.consultant.ru CrpaHvua 73 us 97


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpuka3 MuHTpyaa Poccumn ot 02.02.2018 N 49H
"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
AAMVMHUCTPATMBHO-XO038...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

Tpe6OBaHMﬂ K OnbITY He meHee Tpex neTt B obnactu mMaTepunaribHO-TEXHNYECKOIro
I'IpaKTVI‘-IeCK0l7I paGOTbI obecneyeHus, ynpaslieHnAa HeaBMXUMOCTbH

Ocobble ycnosusa gonycka
K paboTe

Lpyrne xapakrepucTunkm

[dononHuTtenbHble XapaKTepPUCTUKU

HanmeHoBaHMe AoKymMeHTa Kog HanmeHoBaHne 6a30BoON rpynmnbl, JOIMKHOCTH
(npodbeccumm) unum cneumanbHOCTU
OK3 1219 Ynpasnsaowmne pruHaHCOBO-3KOHOMNYECKON 1
aAMUHNCTPATUBHON OeATENbHOCTbLIO, HE BXOASALINE B
apyrue rpynnbl
EKC - MeHemxep
- HavanbHWK agMUHUCTPATUBHO-XO35AMCTBEHHOIO
otaena
- HayanbHWK X035IMCTBEHHOro oTAena
- MHxeHep no pemMoHTy
oKnaTte 22052 3asenyoLLmin otTaenomM (MaTepuanbHO-TEXHNUYECKOrO
CHabXxeHwns)
24047 MeHepxep
24705 HauvanbHuk otaena (pyHKLUMOHANBHOMO B MPOYMX
obnacTax oeaTenbHoCTK)
24927 HavanbHuk cnyx6bl (yHKLMOHANBHOW B NPOYMX
obnacTsax gesiTensHOCTH)
25042 HavanbHyK ynpaBneHus (cneunanMsampoBaHHOro B
NpoYMX OTpacrnsx)
OKCO 5.38.03.02 | MeHemKMeHT

3.7.1. TpypnoBas pyHKUuA

OpraHusaunsa n obecneyeHne

yrnpaBreHus cCoGCTBEHHOM YpoBeHb
HanmeHoBaHWe | HEOBWMXXMMOCTBIO U HEOBMXUMOCTbIO, Kog | G/01.6 | (nogypoBeHb) 6
NCMNONb3yeMOol Ha OCHOBaHUKN OpPYrnxX KBanudmkaumm

BeLLHbIX npaB

[NpoucxoxaeHne

X 3ammcTBOBaHO
TPYAOBOW OYyHKLMK

UrnH
Op an n3 opurnHana
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Kon PerncrpaumoHHbIn
opurmHana Homep
NpodeccUoHanLHoro
cTaHaapTa

pr,D,OBbIe DencTeumsi OpFaHVI3aL|,I/|F| aKcnnyataunn n TexHN4eCcKoro 06CJ'Iy)Kl/IBaHIAF| OGOpyﬂ,OBaHMﬂ,
NHXEHEPHbIX CeTeln U CUCTEM Xn3HeobecneveHus (38 UCKITIO4EeHNEM CUCTEM
TeﬂeKOMMyHMKaLlVIVI N CBA3N, OXpaHbI) 00BEKTOB HEOBMXMMOCTU

KOHTpOJ'Ib CBOEBPEMEHHOCTN nNpoBeAeHUA TexXHU4YeCcKoro un CcepBUCHOIo
06CJ'Iy)Kl/IBaHI/IF| 060pyLI,OBaHI/IF|, MHXEHEPHbIX ceTen n cucremMm
XnsHeobecneyeHnsi 00 EKTOB HEOABMKMMOCTH

OLI,eHKa COCTOAHUNA 06BbEeKToB HeaABMXUMOCTU n onpepenexHune
LienecooBbpasHOCTM NPOBEAEHUA PEMOHTHO-CTPOUTENbHBLIX PaboT

OpraHusaumsi U KOHTPOMNb MPOBEAEHUS PEMOHTHbIX paboT obopydoBaHus,
WHXXEHEPHBIX CeTeN, CUCTEM XMn3HeobecnevyeHnss 1 PEMOHTHO-CTPOUTENbHbIX
paboT 30aHMI U COOPYXKEHUN

PaspaboTka nnaHoB peanu3auuy MPOBEOEHUS  PEMOHTHBIX  paboT
000opynoBaHNsl, WHXEHEPHbIX CEeTeN, CUCTEM XKM3HeobecnevyeHuss u
PEMOHTHO-CTPOUTESbHBLIX PabOoT 30aHUN N COOPYXKEHWI

HDOBeﬂ,eHl/Ie MepOI'IpI/IﬂTI/Iﬁ B paMKax obecneyeHust ﬂO)KapHOI7I n
aKornormyeckon 6e3onacHoCT 0ObEKTOB

OpraHu3aumMss U  KOHTPOflb  CaHWTAPHO-CEPBUCHOTO W KIIMHUHIOBOTO
obcnyxXnBaHus TEpPPUTOPUM OpraHn3aLum

OnpegerneHne KayeCTBEHHbIX W  KOMMYECTBEHHbIX MNOTpeGHOCTeN Ans
obecrneyeHunsi NPOLIECCOB yNpaBreHUst HeABUKMMOCTbIO OpraHM3aLum

MocTpoeHne cUCTEMbl  B3aWMOAEUCTBUA UM KOMMYHMKaUMM  Mexay
coTpyOoHMKamy  nofpasfefieHns M NpeacTaBUTENsIMM  opraHusauui,
obecrneumnBatoLLUX 3KCNyaTauuio U 06CnyXunsaHme sgaHuil U COOPYXeHUn n
COMPOBOXAAILLMX apeHaHble OTHOLLEHMS

I'Ipe,D,CTaBneHme MHTEepeCcoB opraHm3aunmn B HaA30PHbIX U KOHTPONMUNPYHOLLNX
OopraHax no BonpoCamMm J3Kcnnyatauun HeOBMXUMOCTU U obecneyeHns
HO)KapHOVI N 3Konornyeckon 6esonacHocTn

Pa3paGoTka 1 BHeApeHWe HOpPM W MpaBwur, pernaMmeHTUpPYoWMX NpoLeaypbl
yrnpaeneHusi 06bekTaMmm HEABUKUMOCTU U UX OGCNYXMBaHUS

MocTtaHoBKa LuUenerh u 3agady paboTHWKAM nogpasferieHns B - pamkax
ynpaBlieHuna cobCcTBEHHOMN HeaABMXUMOCTbIO n HeaABUXWNMOCTbIO,
NCNonb3yeMon Ha OCHOBaHUU ApYrux BeLLHbIX NpaB

KoHTponb BbIMNOMHEHUSI MOCTaBMEHHbIX 3ada4y paboTHMKaMKU NoapasaeneHus
B paMKax yrnpaBneHus COBCTBEHHOW HeOBWKMMOCTBI M HeOBWXMMOCTHIO,
MCMONb3yeMOl Ha OCHOBaHUW APYruX BELLHbIX NpaB

Heobxoaumble OnpenensTb obbem HeobxoauMbIX notpebHocren B
YMeHUs MaTepuanbHO-TEXHUYECKUX, (UHAHCOBbLIX pPecypcax B COOTBETCTBUM C
foKanbHbIMM  HOPMAaTUBHbLIMW akTaMuM U OHOKETOM OpraHusauun Ans
aKcnnyaTaumm, obecnyxmpaHus U1 peMoHTa 06 beKTOB HeABMXMMOCTM
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OueHuBaTtb cocTosiHMe obbekTa HeBWXUMOCTU n cucTem
Kn3HeobecneyeHnss Ha OCHOBaHMM 3aKMKOYEHUA TEXHUYECKUX OCMOTPOB U
obcnepoBaHui

Mcnonb3oBaTtb NPOEKTHO-CMETHYIO WU WCNOJTHUTENIbHYKO OOKyMeHTauuko B
PaMKax BbINOJTHAEMbIX TPYO0BbIX d)yHKLI,I/IVI

OueHuBaTbh Ka4yeCTBO BbIMOMHEHHbIX PaboT MO PEMOHTY, 3KchfyaTaumu u
obcnyxvnBaHnio 06GBbEKTOB HEABXUMOCTM

OnpenenaTe Kputepunm U TpebGOBaHWA MO KIWHWUHIY W caHUTapHOMY
0obCcnyXMBaHMO

npOI/I3BO,EI,I/ITb aHanmMi3 w”n onpeaenatb Scbd)eKTI/IBHOCTb N Ka4vyecTBO
ynpaBlieHus 00beKkTaMn HeABMXKMMOCTM Ha OCHOBE CBOAHbLIX YYETHbIX U
OTHETHbIX JOKYMEHTOB

Mcnonb3oBatb MeToAbl (PMHAHCOBBLIX BbIYUCNIEHUA N aHan13a

Mcnonb3oBaTtb 1 NMPUMEHATb TEXHOJ10ITMN 6€pe)KJ'IVIBOI'O npon3soacTBa

O6obwaTte 1 cuctemaTManpoBaTb MNOCTyNawoLlyld WHdOpMauMio, Ha ee
OCHOBaHUM HaxoguTb Hanbonee ap(PeKTUBHbIE PeELUeHUs AN peanusaumm
MocCTaBIEeHHbIX 3a4a4

OpraHusoBbIBaTb M KOHCONMMAMpOBaTh OU3HEC-Npouecchl, UCMNONHUTENEN un
paboOTHUNKOB C LeNbio AOCTUXKEHNSA OQHOro pesynbraTta

PaboTtaTtb ¢ 6onblwmM 06beMOM nHdopMaLmm

Pa3pa6aTblBaTb n BHeEOpPATb JlIOKarnbHbIE HOpMaTuUBHbIE aKThbl n
pernamMmeHTUpyrowme JOKYMEHThI

CoctaBnsATb CBOAHbIE Y4Ye€THble W OTYeTHble [AOKYMEHTbl B  Lensx
OCYLLECTBMNEHNA KOHTPOMNA M aHanmsa AaHHbIX O (pakTax XO3aWUCTBEHHOM
0eaTenbHOCTUN opraHn3auumn B 4acTu yrnpasneHnsa HegBMKUMOCTLIO

Wcnonb3oBaTb  KOMMbIOTEPHble  NporpaMMbl AN BedeHus  ydeTa,
cucTeMaTMsaumMm M aHanusa gaHHblX, cocTaBneHusa 6as3 gaHHbIX, BeOeHUS
AOKyMeHTo0bopoTa, CNpaBOYHO-NPaBOBbIe CUCTEMBbI, pecypcbl
WHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

BecTu neperoBopbl M OenoBylo nNepenucky, coGriogas HOpMbl AEeMoBOro
aTukeTa

OueHvBaTb CBOH [OEATENbHOCTb C TOYKM 3peHusi 3PMEKTMBHOCTU ee
KOHEYHbIX pe3ynbLTaToB

PaspabaTbiBaTb noaxodbl, BKMYas HecTaHOApTHble, K  BbIMOJHEHWUIO
TPYOOBbIX 3adaHUi MOCPEACTBOM WCMOSIb30BaHUS CreunanbHbiX 3HaHW U
3KCMEPTHBIX MCTOYHUKOB MH(OpMaLmn

Haxoantb peweHna B HeCTaHOapTHbIX CUTyaunax wnn B Crniydasax
HenpeasnaeHHOro USMeHeHnA niaHa peanun3aunm nNpoeKkToB

www.consultant.ru CrpaHvua 76 us 97
HafeXXHaa npaBoBas noaAepXXkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpuka3 MuHTpyaa Poccumn ot 02.02.2018 N 49H
"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
AAMVMHUCTPATMBHO-XO038...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

Heobxogumble BakoHopaTenocTtBo Poccuiickon depepaumm no Bonpocam MOXapHoW U
3HaHUs aKonornyeckon GesonacHOCTW, aKchnyaTauum M OBCMYXMBaHWUA 3OaHUA U
COOpYXXEHWUIN,  MaTepuanbHO-TEXHUYECKOrO  OobBecrneyveHusl,  3aKkyno4HOw
[esATEeNnbHOCTM,  Oenonpou3BOACTBa,  rpaXdaHCKoe  3aKoHOOATeNbCTBO
Poccuiickon ®egepauun B 4acTu perynmpoBaHns AOrOBOPHbBIX OTHOLUEHUIA U
COENOK MeXAdy Yy4YacTHUKaMKU pblHKa B paMKax BbIMNOMHSAEMbIX TPYAOBbIX

dyHKUNIA

TpeboBaHMA HOPMAaTUBHbLIX MNPAaBOBbLIX aKTOB B 0OMacTtM oxpaHbl Tpyada,
noXkapHor 6e30nacHOCTUK, OXpaHbl OKPYXKaloLWen cpefbl, a TaKkke npasuia u
pernamMeHTbl MPOBEAEHUs MPOBEPOK HAL30PHbIMW oOpraHamum B ob6nactu
akcnnyataumm un  obecnyxmBaHus OOBLEKTOB HEABMXMMOCTU, MNOXapHOW
Oe3onacHoOCTK, 3KomorMyecko 6Ge3onacHOCTW, rpaXaaHcKo O0OOpPOHbI U
3aLUMTe OT Ype3BblHaNHbIX CUTYaLUN

TpeboBaHua K caHMTapHOMY OOCMYXMBaHWUIO 30aHWUA, COOPYXEHUA U
npuneraLen TeppuTopun

OcobeHHoCcTH yxoga 3a pas3/indHbiIMKA NOBEPXHOCTAMM U  OTAEJI0YHbIMU
NOKPbITUAMU

CTaHﬂaprl KINMMHUHIOBbIX yCInyr

TexHomnorms 1 cnocobbl BeeHUs1 CTPOUTENBHBIX, PEMOHTHBLIX Y MOHTaXHbIX
paboT B pamkax BbIMOSHAEMbIX TPYAOBbIX (DYHKLMIA

CTpoutenbHble HOpMbl U MpaBuna B paMKax BbIMOMHAEMbIX TPYAOBbIX
dyHKUMIA

ObLwme TeXHNYECKME XapaKTEPUCTMKN CUCTEM XM3HeobecneveHns ob6beKkToB
HeaBWXUMOCTU

KoHCTpyKTUBHbIE OCOBEHHOCTUN 060PYAOBaHMS CUCTEM XMN3HeobecneyeHnst

OcHoOBHbIe Tpe6OBaHMF| CTaHOapToOB, TEXHUYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTukK, npeabaBrideMble K 00beKkTam HeaABMXKMMOCTH

OCHOBbI 1 MPUHLMNBI KNnaccudurkaunm 3gaHnuii u COOpPYXeHUN

OcHoBHbIE npuHUMNbI N TEXHOJITOTMN 6epe>|<n|/|Boro npon3soacTea

OcHOBbI ynpaBneHust nepcoHanomM 1 ero MoTMeaLmm

MeToqbl oLEeHKK nepcoHarna n pe3ynbTaTtoB Tpyaa

JlokanbHble HOPMaTWBHbIE aKTbl opraHu3auum obliero xapaktepa M no
byHKUMOHANBLHOMY HanpaBneHnto AeaTenbHOCTU

CprKTypa 1 NpuHUnnbl opraHnsaunmn ,D,OKyMeHTOO60pOTa

BasoBble OCHOBbI MHAPOPMAaTUKK, NOCTPOEHUS UH(OPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMMN

Cnocobbl 00paboTtknm wHdOpMauMmM C WCMNONb30BaHWEM MPOrpaMMHOro
obecneyeHns N KOMMNbITEPHbBIX CPEACTB

MpaBnna genoBon Nepennckn
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MpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Lpyrve -
XapaKTepUnUcTukun

3.7.2. TpypoBas cyHKUuA

OpraHusauus npouecca Bbibopa obbekTa YpoBeHb
HavmeHoOBaHWe | HEOABMXMMOCTU B LIENsiX MOKYNKU Unm Kon | G/02.6 (noaoypoBeHb) 6
apeHabl KBanudukaumum

I'Ipomcxozk,qume OpuruHan X 3anmcTBOBaHO
TPYLOBOW OyHKLIMM N3 opurMHana
Kog PernctpaunoHHbIn
opurnHana HoMep
npoceccuoHanbHOro
cTaHOgapTa

TpypooBble gencteus | OueHka W onpegeneHne notpebHocTen opraHu3aumm B obecneveHun
HEOBMWKXUMOCTBIO € y4eToM  cdiepbl  OEeATENbHOCTU  opraHusauumu,
YMCMEHHOCTW NepcoHara u CTPYKTYpbl OpraHusaunm

OpraHusaums npouecca nogdopa o6bEKTOB HEABMKMMOCTHU

OpFaHl/I3aLU/|FI paGOTbI N B3aMMOAENCTBUSA C MOCTaBLUMKaAMMK PUaNTEepCKnxX
ycnyr n KOMMep'-IeCKOIZ OLIEHKN 0OBbEKTOB HEABUXUMOCTU

CDOpMMpOBaHMe nepeyHa OLUEHOYHbIX XapaKTepucTtuk obbekToB
HeEOBMWXMNMOCTUN B COOTBETCTBUN C nnaHMpyeM0|7| Lenbio NCnofb3oBaHUA

OueHKka XxapakTepUCTMK OOBEKTOB HEABWXKMMOCTM MO  COBOKYMHOCTWU
TpeboBaHum

AHanM3 ” oOLeHKa CTOMMOCTU HEeABWXMUMOCTWU, apeHOHbIX CTaBOK B
COOTHOLUEHUN C OEWCTBYIOLMMM CTaBKaMU Ha apeHayemble opraHusaumeit
nomeLleHus

Pa3pa60TKa 1 BHeApeHne HOPpM U npaswuil, pernaMmeHTUpyowmx npouenypbl
nop,60pa 00BbEKTOB HEABWXUMOCTU C LIENbIO apeHObl Ui NOKYIMNKK, a TakKxKe
TpeGOBaHVIVI K OObeKktaM HeOBWKMMOCTM B COOTBETCTBUM C  UX

ncnosib3oBaHMeMm
Heobxoanmble HDOBOAMTI: OCMOTpPbI W KCNoJib30BaTb MeTOAdbl OLEHKU 00BbEeKTOB
YMEeHUA HEOBWXNMOCTHU

BecTv neperoBopbl M [OernoBylo Nepenncky, cobniogas HOpMbl AernoBOro
aTukeTa

rlpOVISBO,CI,VITb aHanua obLen Cutyaumnm Ha pblHKE HEeOBMWXUMMOCTUN W«
onpenenaTtb Hanbonee npuemMrnemblie LleHOBble n Ka4yeCTBEeHHble
npeanoXxeHma Ha ocHoBe CBOAHbIX YYE€THbIX M OTYETHbIX JOKYMEHTOB
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O6obwaTte 1 cuctemaTManpoBaTb MNOCTynawoLlyld WHdOpMauMio, Ha ee
OCHOBaHUM HaxoauTb Hambonee ap(PeKkTUBHbIE PeELLEeHUs AN peanusaumm
MocTaBreHHbIX 3a4a4

OpraHusoBbIBaTb M KOHCONMMAMpPOBaTL OU3HEC-NpoLecchl, UCNONHUTENEN 1
paboOTHUKOB C LeNbio AOCTUXKEHUSA OQHOro pesynbraTta

PaboTtaTtb ¢ 6onblwmM 06beMoOM nHdopMaLmm

Pa3pa6aTblBaTb n BHEOpPATb JlIOKarnbHbIE HOpMaTuUBHbIE aKThbl n
pernamMmeHTUpyrowme JOKYMEHThI

CocTaBnsiTb  CBOAHbIE y4yeTHble U OT4YeTHble [OOKYMEeHTbl B Uenax
OCYyLUECTBITIEHMA KOHTPONIA W aHanu3a AdaHHbIX O COCTOAHUM pPblHKa
HeaABWXNMOCTU N pacCcMaTpmuBaeMblX OOBbEKTOB HEABMXNMOCTHU

Mcnonb3oBaTb MeToAbl d)I/IHaHCOBbIX BbIYMCIEHWI U aHanun3a

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  Ans BedeHus  y4yeTa,
cucteMaTmMsauMn M aHanusa gaHHbIX, COCTaBneHusi 6a3 faHHbIX, BeOeHus
[OKyMeHToob0opoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
WHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu "UIHTepHeT", oprrexHuky

Wcnonb3oBaTb cpeacTBa KOMMYHUKALIMM

OueHuBaTb CBOH [OEATENbHOCTb C  TOYKM 3peHnA SCbeeKTVIBHOCTVI ee
KOHEYHbIX pe3ybTaToB

Pa3pa6aTbIBaTb noaxoabl, BKw4YadA HeCTaHOapTHble, K BbINOJNTHEHUIO
TPyAoOBbIX 3adaHun nocpencTtBoM MCMNOJ1b30BaHUA cneunarbHbIX 3HaHUA U©
9KCMEPTHbIX NCTOYHUKOB VIH(bOpMaU,I/IVI

Haxoantb peweHna B HeCTaHOAapTHbIX CUTyaunax wnn B Crniydaax
HenpeasnaeHHOro usMeHeHuna nriaHa peann3aumm NnpoeKkToB

Heobxogumble OCHOBbI 1 MPUHLUMNBI Kraccudmkaumm 3agaHnin n COOPY>KEHWUI
3HaHUA

AreHTCcTBa U opraHun3auumn, pa60Ta|ou.u/|e Ha pblHKE HeABMXNMOCTU

Buabl okasblBaeMbIX YCINyr areHTCTBaMu M opraHu3aumusamu, paboTarowmnx Ha
pbIHKE HeOBMXMMOCTU

KOHb}OHKTypa PblHKa HeABMXXNMOCTU

OcHoBHble  TpeboBaHUS  CTAaHAAPTOB,  TEXHUYECKMX,  Ka4YeCTBEHHbIX
XapaKkTepUCTUK, NpeabsaBsieMble K 06bekTaMm HeaBUXMMOCTH

OcHoBbI 3ProHOMUKHN

O6Lwme NpUHLMMbI 30HMPOBAHNSA MOMELLEHWNIA

MeToabl aHanusa u nopsaok cbopa, o6paboTkn 1 nepegayn MHGoOpMaLmum o
pbIHKE HEOBUKMMOCTU

nOpFl,EI,OK nposeaeHnAa oCMOTpOB 00BEKTOB HEABMXNMOCTU

MeToabl OLEHKM 06BbEKTOB HeABUXUMOCTH
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JlokanbHble HOPMaTMBHbIE aKTbl oOpraHu3auum obliero xapaktepa M Mo
YHKUMOHANBLHOMY HanpaBneHuto AeaTenbHOCTH

CTpyKTypa 1 NpMHUMbI OpraHn3aumm JoKyMeHToobopoTa

3akoHogaTenbcTBo Poccunickon ®depepauum B obnactu  3eMenbHOro,
KUMULLHOIO, 9KOMOrMYyeckoro, HaroroBoro, rpagaHCcKoro npaBa B 4acTy
perynmpoBaHnsi OTHOLLEHUA C HEABWXMMOCTbIO B pamMKax BbIMOMHSAEMbIX

TPYLOBbIX (OYHKLNIA

HopmaTtuBHble NpaBOBble akTbl, MeToAMYEecKMe MaTepuarnbl, MOMNOXeEHWs,
WHCTPYKUUK,  Opyrve  pykoBoAgdliMe  mMartepuansl U JOKYMEHTbI,
perynvpyowmue ornepaumm C HeOBWKUMOCTbIO B paMKax BbIMOSHAEMbIX
TPYLOBbIX (OYHKLNIA

TpeboBaHMs HOpMATUBHBLIX MPaBOBbLIX aKTOB B 06MacTM oxpaHbl Tpyaa,
noxapHoit 6e3onacHOCT, OXpaHbl OKpy»KatoLlel cpeapl

BasoBble 0CHOBbI MHOPMATUKK, MOCTPOEHUA MH(POPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 00paboTtkn wuHdOpMauMM C  WUCMNONb30BaHWEM MPOrpaMMHOro
obecrneyeHmns 1 KOMMbIOTEPHbIX CPeacTB

MpaBnna genoson Nepennckn

lMpaBnna genoBoro aTukeTa

CTpyKkTypa opraHusaummn

Opyrve -
XapaKTepI/ICTI/IKI/I

3.7.3. TpynoBas cdyHKums

YnpasneHne JOKYMeHTaUWOHHbIM YpoBeHb
HaunmeHoBaHne | conpoBoXxaeHneM 0ObEKTOB Kog | G/03.6 | (nogypoBeHb) 6
HeABWXMMOCTM OpraHn3aumm KBanudmkaumm

[NpoucxoxaeHne X 3anmcTBOBaHO

2 UTVH
TPyAoBon dyHKLMN Op an 13 opurmHana
Ko PernctpaunoHHbIn
opuruHana HOoMep
npodeccuoHanbHoOro
cTaHgapTa

TpynoBble geicteus | OpraHusaumsi 1 KOHTPOMb MOKYMKX U MpoAaXu 06 BbEKTOB HEABWKUMOCTU

OpraHuzaumst npoueayp OMOPMIIEHUS, perucTpauum  Un  UCMONHEeHUs
OOKYMEHTOB Ha HeABWMXMMOCTb, €e JKChyaTauuio W ynpasrieHue,
TEXHUYECKOE COCTOSIHUE, PErMCTpauMio NpaB Ha HeABWXUMOCTb U JOrOBOPOB
OONTrOCPOYHONM apeHabl HegBUKMMOCTU

KoHTponb npoueayp odopMieHusi, perucTpaumm n UCNosiHEHUS! JOKYMEHTOB
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Ha HeOBMXUMMOCTb, €€ J3Kcnjiyatauuro W1 ynpaslieHue, TexHU4Yeckoe
COCTOAHMe, perncrtpauuto npas Ha HeOBMWXMMOCTb W  O0roBopoB
,D,OI'IFOCpO‘-IHOIZ apeHgbl HeABWXXNMOCTU

OpraHu3aums 3aknioYeHnss U UCMOSNIHEHMS OOroBOpoB apeHabl (cybapeHdbl)
HEeOBMKUMOCTW, OKa3aHWs KOMMYHarbHbIX YCAYr, YCAyr no aKcnnyaTaumu u
obcnyxmnBaHUio 0GBEKTOB HEABWXUMOCTM, PEMOHTHO-CTPOUTENbBHbBIX paboT,
CTPaxoBaHUIO N OLeHKe

KoHTponb 3aknioveHns u WCMONHEHUS OOroBOpoB apeHabl (cybapeHdbl)
HEeOBWKUMOCTW, OKa3aHWs KOMMYHarbHbIX YCAyr, YCAyr no aKcnnyaTaumu u
o6cnyxmnBaHUio 0OBEKTOB HEABWXMMOCTM, PEMOHTHO-CTPOUTENbBHbBIX paboT,
CTPaxoBaHUIO N OLeHKe

nOCTpOGHVIe CUCTEeMbl XpaHeHUA N ydeTta pernctpaunoHHbIX N TEXHUYECKUX
OOKYMEHTOB Ha HeBNXUMOCTb

Opransau,Mﬂ yyeTa 00BHEKTOB HEOBMXMMOCTU opraHmnsauunm

KOHTpONnb WMCMOMHEHUA yKa3aHuW, NpeanucaHni n pekomeHdauuMn OpraHoB
rocygapCTBeHHOM BNacTu M MECTHOrO CamoyrnpaBfeHus Mo Bonpocam
HeLBWXMMOCTM 1 3eMI1enofb30BaHNs

PaspaboTka 1 BHegpeHWe HOPM U MpaBuIl, pernaMmeHTMpyLWnxX npoueaypsi
ochopmMneHusi, permcTpaumm 1 UCMNONHEHUS OOKYMEHTOB Ha HEeABWXMMOCTb,
ee aKchnyatauulo W ynpaBrieHue, TeXHWYecKoe COCTOSHME, PerucTpauuio
npaeB Ha HEABWXUMOCTb, 3aKMYeHUe W perucTpaumio JOroBOpPOB apeHAbl

HeBVXUMOCTH
Heobxogumble B3anmopencTeoBath C NpeacTtaBUTENSMY OpraHoB rocy4apCTBEHHOW BNacTu
yMeHUs 1 MECTHOro camoynpaBsreHus, a Takke Haa30pPHbIMM opraHamum

BecT neperoBopbl U OenoBylo nepenucky, cobrniogasi HOpMbl OENOBOrO
aTUKeTa

np0l/|3BO,EI,I/|Tb aHanma Sde’)eKTI/IBHOCTM MCnosnb30BaHNA apeHgoBaHHbIX
NoMeLLEHNA N COCTOSIHMSA OOKYMEHTOB Ha 00BbEKTbI HEeABWXKUMOCTM Ha
OCHOBE€ CBOAHbIX Y4YETHbIX N OTYETHbIX JOKYMEHTOB

O6obwatb u cucrteMaTtnanpoBaTb MOCTynakvLlyro WHpopmaumo, Ha ee
OCHOBaHUM HaxoauTb Haubornee aheKTUBHbIE pPELLEHMST ANA peanusauuu
NOoCTaBJ1IeHHbIX 3aaay

OpraHusoBbIBaTb M KOHCONMMAMpOBaTh GU3HeC-Npouecchl, UCNONHUTENEN n
pabOTHUKOB C LIENbI0 AOCTWMKEHNSI OQHOIO pesyrbTaTta

PaboTtaTtb ¢ 6onblwmM 06beMOM nHdopMaLmm

Pa3pa6aTbIBaTb N BHEOPATb pernameHTupyrouwmne JOKYyMEHTbI

CoctaBnsATb CBOAHblE Y4Y€THble W OTYeTHble [AOKYMEHTbl B  Lensx
OCYLLECTBMNEHNA KOHTPOMA M aHanm3a [AaHHbIX O (pakTax XO3aWUCTBEHHOM
0eATenbHOCTU oOpraHMsauum B 4YacTu  ynpaBfneHus HeOBWKMMOCTLIO U
[OKYMEHTaLMOHHOro ConpoBOXAEHUS

Mcrnonb3oBaTb  KOMMbIOTEPHbIE — MporpaMMbl AN BedeHust  yyeTa,
cucTematmsauMm M aHanusa OaHHbIX, CoCTaBneHus 6a3 OaHHbIX, BeaeHus!
[OKyYMeHTo0GopOTa, CNpaBoOYHO-NPaBOBbIE CUCTEMB, pecypchl
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WHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

OueHuBaTh CBOK [OEATENBHOCTb C TOYKM 3peHnsa 3PeKkTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaSpaGaTblBaTb nogxoAdbl, BKMto4Yaa HecCcTaHAapTHble, K BbIMNOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTtBoM UCMOJIb30BaHMUA cneunarnbHbIX 3HAHUN K“
3KCNepPTHbIX NCTOYHUKOB I/IH(*)OpMaLLI/IVI

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyaundax wnnm B Criydasax
HenpeaBnaeHHOro usMeHeHud niaHa peann3aunm rnpoeKkToB

Heobxoanmble PbIHOK ycnyr no ctpaxoBaHUO 00BEKTOB HEOABMXNMOCTU
3HaHUA

PbIHOK ycnyr no oueHke 06 bEKTOB HeABMKUMOCTU

PbIHOK ycnyr no coaepXaHuto n TeXHUYeCKoMy O6CJ'Iy)KI/IBaHIMO 00beKTOB
HEOBUWXNMOCTHU

PbIHOK ycnyr no peMOHTY OGBbEKTOB HEABUXMMOCTHU

LleHOBaﬂ NOJIMTUKA PbiHKa Ha onpefeneHHble KaTeropumn ycnyr, B TOM 4ucrne
npenoctaBfieHne KOMMYHalbHbIX YCIyr

MpuHUMM, anropyMTM K 3Tanbl NPOBEAEHMS 3aKYMNOK

OcHoBbI 4OrOBOPHON paboThl

Mopsaok 3aknioYeHnss 4OroBopoB

OcCHOBHble Tpe6OBaHVIF| CTaHOapToOB, TEXHUYECKUX, Ka4yeCTBEHHbIX
XapaKTepucTuk, npegbaBridemMblie K 00beKkTam HeaBMKMMOCTH

OCHOBbI 1 MPUHLMNBLI Kaccurkaumm 3agaHnin 1 COOpPY>KeHWI

Mpoueaypbl perucTpaumMn UM OoOPMIIEHNS COENOK C  HEABWKUMOCTbIO,
TEXHUYECKOro COCTOSIHUSA, [IOKYMEHTOB Ha HEABWKUMOCTb

Hopmbl ¥ npaBuna ofecrnieyeHuss noxapHoil ©Ges3onacHocTM B paMKax
BbIMOJTHAEMbIX TPYAOBbIX (PYHKLIMIA

Hopmbl 1 npaBuna obecneveHnst aKonornyeckon Ge3onacHOCTU B pamkax
BbIMOSTHAEMbIX TPYAOBbIX (PYHKLMI

TpeboBaHMA K CaHUTApHOMY OOCMYXMBaAHUIO 34aHWK, COOPYXEHUA W
npuneraroLLen TeppuTopum

OcobeHHoCcTH yxoga 3a pas3findHbiIMKU NOBEPXHOCTAMM U  OTAEJI0YHbIMU
NOKPbITUAMN

CTaHaapTbl KIMHUHIOBLIX YCNyr

TexHomorMmn 1 cnocobbl BeAeHUs1 CTPOUTENbHBIX, PEMOHTHBLIX Y MOHTaXHbIX
paboT B pamkax BbINOSTHAEMbIX TPYAOBbLIX (DYHKLMIA

CTpOMTeJ'IbeIe HOPpMblI M npaBuna B paMKaxX BbINOJIHAEMbIX TPyOOBbIX
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dyHKUNIA

Mopsagok  3aknio4eHMst  OOroBopoB U 0QOPMIIEHMSt  HEODXOAUMbIX
[OKYMEHTOB, CBA3aHHbIX C Kynnen-npogaxemn n apeHaon HeaBMmxnMmMocTun

nOpFl,D,OK 3aKIro4yeHna OoroBopoB U Od)OpMJ'IeHMﬂ HeobxoaMMbIX LOOKYMEHTOB
B 4acCcTun J3Kcnnyartauuu, OGCJ'Iy)KI/IBaHVIﬂ N peMoHTa (CTpOI/ITeJ'IbCTBa)
00BHEKTOB HEOBMXMMOCTU

CTpyKTypa 1 NpUHLMMbLI OpraHn3aunm JokyMeHToobopoTa

3akoHopaTenbctBo Poccunickon depepauumn B obnactu  3eMenbHOrO,
XUINULLIHOTO, 3KOJIOrMYeCcKoro, HaroroBoro, rpaxQgaHCKoOro npaBa B 4acTu
perynmpoBaHnsi OTHOLLUEHWI C HEABWXMMOCTbI) B paMKaxX BbIMOMHAEMbIX
TPYAOBbIX PYHKUMM

HopmaTuBHble npaBoOBble akTbl, MeToAWYeckue mMaTtepuanbl, MOMOXEeHUS,
WHCTPYKUMKW,  OpyrMe  pykoBodswMe — maTtepuanbl U [JOKYMEHTbI,
perynvpylowue onepaumm C HeOBWKUMOCTbIO B pamMKax BbIMOMHAEMbIX
TPYAOBbIX PYHKLMM

BasoBble OCHOBbLI MHPOPMATUKK, MOCTPOEHMSI MHAPOPMALMOHHbLIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn  MHopMauum € MUCMNONb30BaHMEM MPOrPaMMHOIO
obecrneyeHnst U KOMMNbIOTEPHBIX CPEACTB

lMpaBnna genoBon Nepennckn

I'IpaBVlna OENOBOIro 3TUKeTa

CTpyKTypa opraHusaumm

Iipyrve
XapaKTepUcTtukun

3.8. O606LwWeHHasa TpyaoBas PYHKLMUs

HanmeHoBaHue

MpoucxoxaeHue

0606LLeHHON TpygoBon | OpurnHan

PyHKUUN

OnepauunoHHoe 1 cTpaTernyeckoe
yrnpaerneHue npoLeccamu
aAMWHNCTPATUBHOIO, XO35IMCTBEHHOIO, Kon H YpoBeHb 7
OOKYMEHTaLMOHHOIO U OpraHM3aunoHHOro KBanudukauum
COMpOBOXAEHUS 1 obecneyeHns
AeaATenbHOCTU opraHM3auum
X 3anmcTBOBaHO
N3 opurmHana
Kon PerncrpaumoHHbIn
opurmHana Homep
npodeccrnoHanbHoro
cTaHOgapTa

www.consultant.ru
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Bo3moxHble
HaMmMeHOoBaHUS
DOMKHOCTEN, npodeccui

AOMWHUCTPATUBHBIN ONPEKTOP

Ynpasnaowmin genamm

3amecTuTenb reHeparnsHOro gupekTopa no nogaepxke busHeca
Buue-npeangeHT no nogaepxke 6usHeca

3amecTuTenb reHepanbHOro AMpekTopa rno obLmm Bornpocam

TpeboBaHus K
o6pa3oBaHuIo N 00yYeHUIO

Bricwee o6pasoBaHue - cneunanuTeT Unm maructpaTypa

Bbicwee o6pasoBaHme (HeNpodubHOE) - cneunanuTeT nnm
marmcTpaTypa u AononHuTensHoe npodeccrnoHansHoe obpasoBaHue -
nporpaMmel NpogeccroHarnbHON NepenoaroToBkn No NPogunio
OeATenbHOCTH

JononHutenesHoe npodeccrmoHanbHoe obpa3oBaHue - NporpaMmbl
NoBbILWEHUSA KBanudukaumm no npodunto AeaTenbHOCTU (HE pexe Yyem
pas B Tpu roga)

TpeboBaHus K OnbITY
npakTuyeckon paboTobl

He meHee naTtn net B 06nactv agMMHUCTPATUBHOTO, XO35IMCTBEHHOIO,
OOKYMEHTaLMOHHOIO UM opraHn3aLMoOHHOrO CONPOBOXAEHUSA

Ocobble ycrioBust gornycka
K pabote

Opyrue xapakTepuUcTrKu

JononHutenbHble XapaKTepucTukun

HaumeHoBaHWe JoKyMeHTa Kog HaumeHoBaHne 6a30BoW rpynnbl, AOMKHOCTU
(npodbeccum) nnm cneumanbHOCTU
OK3 1219 Ynpasnsiowue pUHaHCOBO-3KOHOMUYECKON U
afMVHUCTPATUBHON OeATENBHOCTLIO, HE BXOASLMNE B
apyrve rpynnbl
EKC - BamecTuTens agnpekTopa no odwmm Bonpocam
- 3amecTuTene gupekTopa no KkanvTansHoOMy
CTPOUTENBLCTBY
- OvpekTop apxmBa, LLEeHTpa XpaHeHUst JOKYMEeHTaLmm
OKMAaTP 21571 [vpekTop TexHnyeckmnmn
27206 Ynpasnswowun genamum
OKCO 2.08.00.00 | TexHMKa 1 TEXHOOIMM CTPOUTENBLCTBA
2.23.00.00 | TexHuMKa 1 TEXHOMOrMM HAa3eMHOMo TpaHcnopTa
5.38.04.02 | MeHemxmeHT
7.46.04.02 | dokymeHTOBELEHUE N apXMBOBEOEHNE

3.8.1. TpynoBas cyHKuMA
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Mpuka3 MuHTpyaa Poccumn ot 02.02.2018 N 49H
"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct
AAMVMHUCTPATMBHO-XO038...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

YnpasneHve agMUHUCTPaTUBHOW, YpoBEHb
XO3ANCTBEHHOW, AOKYMEHTALNOHHON U
HaumeHoBaHue AOKY Hme Kog [H/01.7 | (nogypoBeHb) 7
OpraHn3auMoHHONM NoaaepPXKKomn
KBanudunkaumum
opraHusaumm
Mpowncx HW MMCTBOBaH
povcxoxaeHue OpuruHan X 3anmcTBOBaHO
TPYLOBOW OyHKLIMM N3 opurmHana
Kog PernctpaunoHHbIn
opuruHana Homep
npoceccuoHanbHOro
cTaHOgapTa

Tpynosble gelicTBus | MocTaHoBKa onepauMoHHbIX Lenei 1 3agad noapasaeneHusM NoaaepXKKu
opraHu3aumm

OueHka puUCKOB B paMKax peanu3auun OnepauuoHHOW LeATeNbHOCTU
nogpasgeneHnn agMMHUCTPaTMBHOW, XO3ANCTBEHHOW, AOKYMEHTALMOHHON ©
OpraHn3aLMoHHON NOAAEPXKKN

MpuHATME ©  opraHM3auusi BbIMOSIHEHUS  YMPaBNEHYECKUX  PELLUEHUN,
HanpaBIIEHHbIX Ha CHWXeHue BEPOSITHOCTU BO3HMKHOBEHUS
HebnaronpmMsaTHOro pesynbTata B paMKax peanusauuMm ornepaunoHHOM
[eaATenbHOCTM  noApasfeneHun  aaMUHUCTPATUBHOW,  XO3SIMCTBEHHOM,
[OOKYMEHTaUNOHHOW U OpraHn3aLoHHON NoaaepKkn

OueHka 9 PEKTUBHOCTM  (DMHAHCOBO-XO3SANCTBEHHOW OEATENIbHOCTUM U
BblABIIEHNE pe3epBOB ee NoBbILLeHNA

OueHka 3(HEKTUBHOCTU BHEAPEHUS WHHOBALMOHHBLIX TEXHOMOTUA WU
peweHMn B  OM3Hec-Npoueccbl  aAMWHUCTPATMBHOW,  XO3SIMCTBEHHOW,
[OKYMEHTaLMOHHOM 1 OpraHn3aunoHHOW NOAAEPKKN

OnpepeneHne MeTo0B KOHTPONA 6|/|3Hec-r|pou,eccos

MNpoBedeHne BCTpeY U MEPEroBOPOB C KPYMHbIMU MOCTaBLWMKAMU U
3aMHTEpPEeCcoBaHHbLIMW CTOPOHaMU

OnpeneneHne U  BHedpeHWe  aAMUHUCTPATMBHOW,  XO3AWCTBEHHOW,
[OKYMEHTALIMOHHOW U OpraHn3aLnoHHON NONMUTMKMA opraHu3aLumm

Heobxoaumeble KoHTponunpoBaTb 7] OpraHu3oBbIBaTb npoLiecchl yrnpasneHus
yMeHus agMUHUCTPATUBHON, XO3ANCTBEHHOMN, [OKYMEeHTaLUNOHHOM "
OpraHM3auUmMoHHON NoAAEPXKKOM

Ncrnonb3oBaTb METOOAUKM BHEAPEHUS KOPMOPaTUBHBLIX HOPM W MpaBun
ynpaBneHns agMUHUCTPaTUBHOW, XO3SNCTBEHHOW, [AOKYMEHTALUWOHHOW W
OpraHu13aLMOHHOWN NOAAEPXKKOW opraHMU3aLmm

BbicTpamBaTb GU3Hec-npoLecchl

MpousBoauTb  aHanua U onpedenatb  3PMEKTUBHOCTb  paboThl
nogpasfeneHnii NOAAEPKKM Ha OCHOBE CBOAHbIX YYETHbIX W OTYETHbIX
OOKYMEHTOB

an/IMeHﬂTb HaBblKM NpeofoneHna conpoTuBieHnA pa6OTHI/IKOB BHepPEHUIO
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U3MEHEeHNn

PaspabaTbiBaTb M BHeapsiTb  JlOKalnbHble  HOPMAaTWBHble  aKTbl U
pernamMeHTUpyoLLMe 4OKYMEHTbI

BbisBNATL 1 oueHMBaTb PUCKWN, B TOM YuUCne pUCKn ot 3noyn0Tpe6neHm71, 7
onpenenAatb npouenypbl, HanpaBrieHHbIe HA MUHUMN3aUno 3TUX PUCKOB

Pacnpegensatb Mexay pabOTHMKaAMW  MOMHOMOYMS,, 00sI3aHHOCTM U
OTBETCTBEHHOCTb 3a BhINOSIHEHWE COOTBETCTBYHOLUMX 3afay, OCYLLECTBIATb
NpoBepKy UX BbINOMHEHUS!

BecT neperoBopbl U OenoBylo nepenucky, cobmniogasi HOpMbl OENOBOrO
aTuKeTa

O6obuwaTtb wu cucrteMaTtnanpoBaTb MOCTyNnakvLlyro VIH(bOpMaU,I/I}O, Ha ee
OCHOBaHUM HaxoauTb Haumbornee Sd)q)eKTVIBHbIe peweHna ona peanm3aunn
NnocTaBlieHHbIX 3a4a4

OpFaHI/I3OBbIBaTb 1N KOHconngunpoBaTb 6M3HeC-I'IpOLI,eCCbI, NCMONHUTENEN u
pa6OTHI/IKOB C LUeNnblo OCTUXEeHNA OOHOro pesyrnbrtaTta

PabotaTb ¢ 6onbwmM 06bEMOM MHOPMaLIMK

Wcnonb3oBaTb  KOMMNbIOTEPHbIE  MporpamMmbl  ANA  BeAeHus  ydeTa,
cucTemMaTMsaumMm M aHanu3a AaHHblX, cocTaBneHusa 6a3 gaHHbIX, BeOeHUS
AOKyMeHToobopoTa, CrpaBOYHO-NPaBOBbIE CUCTEMBI, pecypcbl
WHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT", oprrexHuky

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

OueHvBaTb CBOK [OeATEeNbHOCTb C TOYKM 3peHuss 3dEKTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaspabaTtbiBaTb NOAXOAbl, BKMOYas HecTaHOapTHble, K BbIMNOMHEHUIO
TPyOoBbIX 3af4aHWii NOCPeacTBOM MCMOMb30BaHWUA creumarnbHbiX 3HaHUN U
3KCMEPTHBIX MCTOYHUKOB MHAOpMaLn

Haxoauntb peweHna B HeCTaHOapTHbIX CUTyaunax wnn B Criydasax
HenpeasnaeHHOro nSMeHeHnA niiaHa peanun3aumnm npoeKkToB

Heobxogumble OcHoBbI ynpaBneHus opraHusauunem
3HaHuA

MeToabl KOHTpONA OunsHec-n poueccos

MeToabl aHanu3a 6usHec-npoueccoB

OcHoBbI PUCK-MEHEe)KMEeHTa

OcHosBbl ynpaBlieHunA NpoektTaMmm n USMeHEeHNAMU

CprKTypa 1 NpuHUnnbl opraHnsaunmn aﬂ,MMHI/ICTpaTMBHOVI noaaep>Kkm

CTpyKTypa v NpUHUUMbBI OpraHn3aumm X03ssMCTBEHHOM NOAAEPXKKU

CprKTypa 1 npuHUnnbl opraHnsaunmn D,OKyMeHTaLJ,IAOHHOVI nogaepXxku

CTpyKTypa 1 NpUHLMNbLI OpraHn3aumnm opraHM3aLoHHON NOAAEPXKKN
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lMepenoBON OTEYECTBEHHbLIN ONbIT AaAMWHUCTPATMBHOMW, XO3ANCTBEHHOWN,
[OKYMEHTALMOHHOW 1M OpraHn3aLMOHHON NOAAEPXKKM

MepegoBon 3apybexHbIn  ONbIT  AOMUHUCTPATMBHOW,  XO3SMCTBEHHOM,
[OOKYMEHTaUNOHHOW U OpraHn3auoHHON NoaaepKKkn

OcHOBbI KOH(MKTOIOTNM

OcHOBbI NCUXONOrnKn, AENOBOro 06LLEHNs

MoHsATUE O cermMmeHTe pbiHKa, B KOTOPOM paboTaeT opraHu3aums

CTpaTervm Pa3BUTUA opraHn3auunm

BuaHec-nnaH opraHmMsaumnm

MeTtoavka pa3pa60TKM JNTOKarnbHbIX HOPMATUBHbLIX aKTOB

MeToguka BHegpeHNA NoKalbHbIX HOPMAaTUBHbLIX akTOB

3akoHogaTenbcTBo Poccuiickon depepauum n HopMmaTuBHO-NpaBoBas 6asa,
perynupytoLue neaTenbHOCTb B obnactu aAMUHUCTPATUBHON,
X03MCTBEHHOW, AOKYMEHTALNOHHON U OpraHU3aLoOHHOW MOAAEPXKKN

BasoBble OCHOBbI MHAPOPMAaTUKK, NMOCTPOEHUS UH(OPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 00paboTtkn wuHdOpMauMmM C WCMNONb30BaHWEM MPOrpaMMHOro
obecneyeHns N KOMMbITEPHbIX CPEACTB

MpaBmna genoBon Nepennckn

lNMpaBnna genoBoro aTukeTa

CTpyKTypa opraHusaummn

Apyrve -
XapakTepucTukn

3.8.2. TpynoBas cyHKuMA

OnpepgeneHune 1 peanusauns
cTpaTern4eckoro passutns YpoBeHb
HanmeHoBaHue | agMUHUCTPATMBHOWN, XO3MCTBEHHON, Kog | H/02.7 (noaoypoBeHb) 7
OOKYMEHTALMOHHOM U OpraHn3aLoHHON KBanudukauum
noaaepxkm
[NpouncxoxaeHune 3anmcTBOBaHO
P KA OpwurunHan X
TPYZOBOW OyHKLMM N3 opurmHana
Kon PerncrpaumoHHbIn
opurmHana HOMeEp
npodeccuoHanbHoro
cTaHgapTa
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Tpyoosble gencteus | OnpegeneHne muccun UM Lenerl  agMUHUCTPATMBHOW, XO3SIMCTBEHHOW,
[OKYMEHTALMOHHOW M OpraHn3aLMoOHHON NOAAEPXKKM

[MocTaHOBKa cTpaTernyecknx uernen nogpasgeneHnsM agMUHUCTPaTUBHOW,
XO3ANCTBEHHOW, [OOKYMEHTAUMOHHOW W OpraHM3auuOHHOW noAdepXku B
COOTBETCTBMM C MUCCMEW U NfnaHamum CTpaTerMvyeckoro  passuUTUS
opraHu3aumu

BHeopeHne MHHOBAUMOHHBIX TEXHOMOMMW K pelleHun B BusHec-npouecchl
aAMWHNCTPaTUBHOWN, XO35MCTBEHHOWN, OOKYMEHTaLUNOHHOM "
OpraHM3auvoHHOW NOAOEPXKKN

OueHKa noTeHuuanbHbIX PUCKOB

PaspaboTka 1 NpuUHATUE yNpaBnNeHYECKMX PELLUEHWUIA MO YNYYLLIEHUIO Ka4YecTBa
cepsuca " NOBbILLIEHNIO acphekTUBHOCTH aAMUHUCTPATUBHON,
X03MCTBEHHOW, AOKYMEHTALNOHHON U OpraHU3aLoHHOW MOAAEPXKKN

lMpoBeaeHne MOHUTOPUHra BU3HEC-NPOLECCOB OpraHM3auum

MoarotoBka MpeanoXeHWn MO COBEPLUEHCTBOBAHWIO U MOBbILLEHWUIO
3 HEKTUBHOCT aAMUHUCTPATUBHbIX, XO3ANCTBEHHbIX, JOKYMEHTALUMOHHBIX U
OpraHM3aLUMoHHbIX B13HEeC-NPOoLIECCOB

Heobxoaumble KoHTponunpoBaTb 7] OpraHu3oBLIBaTb npoLecchl yrnpaBrneHus
yMeHus aAMUHUCTPATUBHON, XO3ANCTBEHHOMN, OOKYMEeHTauUNOHHOM "
OpraHM3aumMoHHON NoaAEPXKKOM

Mcnonb3oBaTb METOAMKM aHanmM3a OCHOBHbIX (haKTOpoB, onpeaensitomx
HeOOXOAMMOCTb U3MEHEHWUA B CTpaTerMmn ynpaeleHust agMUHUCTPATUBHOWN,
X03MCTBEHHOW, AOKYMEHTALNOHHON U OpraHu3aLMOHHOW NOAAEPKKON

Onpepenate M BHeOPATb CNOCOObI OOCTUXKEHUA Uenen u peanusaumm
NnocTaBfeHHbIX 3a4ad B KPaTKOCPOYHOM W [OMrOCPOYHOW MepcrnekTnBe
pa3BUTKS OpraHn3aLmm

Mcnonb3oBaTb METOAMKU BHEOPEHUS KOPMOPATMBHBLIX HOPM W MpaBun
yrnpaBneHns agMUHUCTPATUBHOM, XO3ANCTBEHHOW, [AOKYMEHTALMOHHON W
OpraHM3auMoHHON NOAAEPKKON OpraHn3aumm

BbicTpamBaTb GU3HEC-NPOLECCHI, OCYLLECTBNATL GU3HEC-NNaHNpOBaHNe

npOI/I3BO,EI,I/|Tb aHanna 7 onpenenatb Sd)d)eKTI/IBHOCTb pa6OTbI
nop,pas,qeneHMVl noanepXXkn Ha OCHOBE CBOAHbIX YYETHbIX U OTYEeTHbIX
LOOKYMEHTOB

MpMMeHATb HaBblkM NPEOAONEHMS CONPOTUBIIEHUA PabOTHUKOB BHEAPEHMIO
M3MEHeHNn

PaspabatbiBaTb W  BHEApPATb  JlOKanbHble  HOPMAaTMBHbIE  aKTbl U
pernaMmeHTUpyoLwmne OOKYMEHTbI

BbisiBNATL 1 oueHMBaTb PUCKKN, B TOM 4HUCIne PpUCKN OT 3noyn0Tpe6neHm7|, n
onpenendatb npouenypbl, HanpaBJfieHHbIe HA MUHUMN3aUno 3TUX PUCKOB

Pacnpegenate wmexay paboTHMKaMu  MorHOMOYMdA, 00S3aHHOCTU U
OTBETCTBEHHOCTb 3a BbIMOMIHEHNE COOTBETCTBYIOLUMX 3aJay, OCYLLUECTBRATb
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NpoOBEpPKY UX BbINOJTHEHUA

Bectun neperosopbl U AOEN0BYH MEepenncky, cobntogas HOPMbI [O€eN10BOro
3TUKeTa

O6obwatb wu cucrteMaTtnanpoBaTb MOCTynakvLlyro WHpopmaumo, Ha ee
OCHOBaHWM HaxoauTb Haubornee adhPeKTUBHbIE pPELLUEHMST ANA peanusauuu
NoCTaBJ1IeHHbIX 3aday

OpraHu3oBbIBaTb M KOHCONMAMpPOBaTh GU3HeC-Npouecchl, UCNONHUTENEN n
pabOTHUKOB C LIENbI0 AOCTWMKEHNSI OQHOIO pesyrbTaTta

PaboTtaTtb ¢ 6onbwmM 06beMOM nHdopMaLmm

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMbl  Ans BedeHus  y4yeTa,
cucteMaTMsauMn M aHanusa gaHHbIX, COCTaBneHus 6a3 fAaHHbIX, BeOeHUs
OOKyMeHToobopoTa, CMpaBOYHO-NPaBOBLIE CUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTUn "UIHTEpHET", OprTeXHUKY

Wcnonk3oBaTtb cpeactea KOMMyHUKaL UM

OueHvBaTb CBOH [OEATENbHOCTb C TOYKM 3peHusi 3MDEKTUBHOCTU ee
KOHEYHbIX pe3ynbLTaToB

PaspabaTbiBaTb noaxodbl, BKMYas HecTaHOApTHble, K  BbIMOJHEHUIO
TPYOOBbIX 3adaHUi MOCPEACTBOM WCMOSIb30BaHUS CreunanbHbiX 3HaHW U
3KCMEPTHBIX MCTOYHUKOB MHGOpMaLmn

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyaunax wnn B Crniydasax
HenpeasnaeHHOro USMeHeHnA niaHa peann3aunm NpoeKkToB

Heobxogumble OcHoBbI ynpaBneHus opraHusauunem
3HaHuWSA

OcHosBbl 6M3HeC-ﬂﬂaHI/IpOBaHVIﬂ

MeToabl KOHTpOMst OM3HEeC-NpoLLECCoB

MeTogbl aHanu3a 6|/|3Hec-npou,eccos

MeTombl NOCTPOEHMs! BU3HeC-NnaHoB

OcHosBbl PUCK-MEHEIKMEHTa

OcHosBbl ynpaBrieHna NpoektTaMmm n USMeHeHNAMU

CprKTypa 1 NpuHUnnbl opraHn3aunmn aﬂ,MMHI/ICTpaTMBHOVI noaaep>Xkmn

CTpyKTypa 1 NpUHLMMbLI OpraHn3aumnm Xo3sanCTBEHHOW NOAOEPXKKA

CprKTypa 1 NpuHUnnbl opraHn3aunmn D,OKyMeHTaLI,I/IOHHOIZ nogaepXxku

CTpyKTypa 1 NpUHLMNbLI OpraHn3aumnm opraHM3aLoHHON NOAAEPKKN

lMepenoBoN OTEYECTBEHHbLIN ONbIT AaAMWHUCTPATMBHOW, XO3SNCTBEHHOWN,
[OKYMEHTALMOHHOW M OpraHn3aLMOHHON NOAAEPKKM

MepemoBon  3apybexHbIn  ONbIT  AOMUHUCTPATMBHOW,  XO3SMCTBEHHOM,
[OKYMEHTaUNOHHOW U OpraHn3auoHHON NoaaepKkn
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[aTta coxpaHeHus: 19.08.2019

OcHoBbl KOHGNKTONOMN

OCHOBbI MCUXOMOriK, AenoBoro obLieHns

lMoHATME O cermeHTe PblHKA, B KOTOPOM pa60TaeT opraHmn3auua

Ctpatervs pa3sutus opraHusaumm

BbuaHec-nnaH opraHunsauunmn

MeToaunka pa3paboTku fiokanbHbIX HOPMATUBHBLIX aKTOB

MeToguka BHeOPEHNA NoKaribHbIX HOPMaTUBHbIX akTOB

3akoHopaTenbcTBo Poccunckon depepauumn n HopMmaTuBHo-npasoBasa 6asa,
perynupytoLime [eATenbHOCTb B obnactn aAMUHNCTPATMBHON,
X0359ACTBEHHOW, AOKYMEHTALMOHHON U OpraHM3aLOHHOW MNOAAEPXKKN

basoBble OCHOBbLI MHGOPMATUKN, NOCTPOEHNA UHPOPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl  06paboTkn MHopMaUMU C  UCMONb30BaHWEM MPOrpaMMHOro
obecrneyeHnsi U KOMMNbIOTEPHBLIX CPEACTB

lMpaBuna genoBon nepenncku

I'IpaBVlna OEIoBOro aTuKeTa

CTpyKTypa opraHusaumm

Apyrve -
XapaKTepPUCTUKM

3.8.3. TpynoBas cyHKuusA

drHaHCOBbIV aHanu3, GIaXeTMpoBaHNE U

ynpaBneHne AeHeXHbIMM NOTOKaMu Ha YpoBeHb
HaumeHoBaHve | agMWHUCTPATUBHYIO, XO3SNCTBEHHYIO, Kog [H/03.7 | (nogypoBeHb) 7

OOKYMEHTALMOHHYIO 1 OPraHN3auOHHYI0 KBanudvkaumm

[eATenbHOCTb

MpouncxoxaeHue X 3anmcTBOBaHO

p uruHan
TPYLAOBOW OyHKLMK Op a 13 opurMHana
Kopg, PernctpaunoHHbIn
opurnuHana HomeEp
NpodeccUoHarnbLHoro
cTaHgapTa

Tpyaosble gencteusa | [ocTaHoBKa (hMHaAHCOBBLIX Lenen nogpasgeneHmsm

OueHka COOTBETCTBMS (PMHAHCOBBLIX Lerneil noapasneneHuin  Tekylwemy
bVMHAHCOBOMY COCTOSIHUIO OpraHu3auum
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dopmupoBaHme GlogKeTa Ha  aAMUHUCTPATUMBHYIO,  XO3SAWCTBEHHYIO,
OOKYMEHTALUMOHHYIO Y OPraHM3auMOHHY0 NoaaepxKy

YnpaBneHve AeHEeXHbIMW MOTOKaMW Ha aAMUHUCTPATUBHYIO, XO3SACTBEHHYHO,
OOKYMEHTALMOHHYI0 M OpraHum3auuoHHY  MOAAEpPXKY B pamkax
yTBepXaeHHoro Brompxketa

YyacTtue B GHOIKETHON KaMnaHuu, (bOpMVIpOBaHVIe nnaHoB onepaunoHHbIX U
KanntarnbHbIX pacxoaoB

HoseneHne yTBEPXOAEHHOIo GroopxeTa fo HEeNocpeacCTBEHHbIX UCMONHUTENEN

AHanm3 ” oueHka UHAHCOBBLIX PUCKOB B  paMKax BbIMOSHEHUS
MOCTaBMEeHHbIX 3a0a4 U AesATENbHOCTM OpraHM3aLmm

KOHTpOJ'Ib NCnonHeHns Owoaxeta Ha AOMUHNCTPATUBHYIO, X03ﬂl7ICTBeHHYIO,
OOKYMEHTaUMOHHYIO N OpraHn3alMOHHYO OeATEeSIbHOCTb

PaspaboTtka cTpaterm u TakTukm B obnactu ¢UHAHCOBOW MOMUTUKM
9KOHOMMYECKOTO CyObekTa

BHeceHne nameHeHuin B ouHaHCOBbIE MnaHbl

Heobxoanmble nJ'IaHI/IpOBaTb ncnosrnb3oBaHne q)I/IHaHCOBbIX pecypcoB B KpaTKOCpO‘-IHOIZ 7
YMEeHUA ,D,OJ'IFOCpOLIHOIZ nepcrnexkTtnee

lMnaHupoBaTtb 1 pa3pabaTbiBaTb G0OXKETHI

MpoBepATb  KayecTBO  WMHcpopMauuu,  MOSlyYEHHOM B Mpouecce
GloKETUPOBAHUS OeATENbHOCTM noApasaeneHns

Mcnonk3oBatb MeToAbl (PMHAHCOBBLIX BbIYUCIIEHUA N aHan13a

Pa3pabaTtbiBaTtb HOBble pelueHus peanvsauum MPOEKTOoB "
GU3HEC-NPOLECCOB B Criyyae WX U3MEHEHWs W U3MEHEHUs! PMHaHCOBbIX
noTpeGHOCTEN Ha UX peanv3aumio B pamMkax yTBepxaeHHoro Gogxkera

KoHTponunpoBaTb " OpraHu3oBLIBaTb npoLecchl yrnpaBrneHus
aAMUHUCTPATUBHON, XO3ANCTBEHHOMN, OOKYMEeHTauUNOHHOM "
OpraHM3aumMoHHON NoaAEPXKKON

Mcnonb3oBaTb METOAMKM aHanmM3a OCHOBHbIX (haKTOpoB, onpeaensitomx
HEeOOXOAMMOCTb U3MEHEHWUA B CTpaTerMm ynpaeleHust afMUHUCTPATUBHOWN,
X035MCTBEHHOW, AOKYMEHTALNOHHON U OpraHU3aLMOHHOW NOAAEPXKKON

OnpegenaTe crnocoObl OOCTMXKEHMS Lienel M peanv3aumy MNoCTaBfeHHbIX
3aJay B KpaTKOCPOYHOM U  [OMrOCPOYMHOW  MepcrnekTuBe  pasBUTUS
opraHusaumm

Mcnonb3oBaTb METOAMKU BHEOPEHUS KOPMOPATMBHBLIX HOPM W MpaBun
yrnpaBneHns agMUHUCTPATUBHOMW, XO3ANCTBEHHOW, [AOKYMEHTALMOHHON W
OpraHM3auMoHHON NOAAEPKKON OpraHn3aumm

BbicTpamBaTb GU3HEC-NPOLECCHI, OCYLLECTBNATbL GU3HEC-NNaHNpoBaHNe

npOI/I3BO,EI,I/|Tb aHanna 7 onpenenatb Sd)d)eKTI/IBHOCTb pa6OTbI
nop,pas,qeneHMVl noanepXXkn Ha OCHOBE CBOAHbIX YYETHbIX U OTYEeTHbIX
LOOKYMEHTOB
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P83pa6aTblBaTb n BHEOPATb  JIOKallbHble HOpMaTuBHbIE aKThbl n
pernamMmeHTupyrowme JOKYMEHTbI

BbisBNATL M OUeHMBaTb PUCKW, B TOM 4YMChe PUCKU OT 3noynoTpebneHun, u
onpeaenaTe Npoueaypbl, HanpaBneHHbIe HA MUHUMU3AUMIO 3TUX PUCKOB

Pacnpegenste wmexgy paboTHUMKaMM  MOSIHOMOYMSl, 06A3aHHOCTU U
OTBETCTBEHHOCTb 3a BbINOMHEHWE COOTBETCTBYIOLMX 3afay, OCYLLECTBMATb
NPOBEPKY UX BbINOMHEHUS

O6o6wartb M cucTemaTsMpoBaTb MOCTYMalLWylo MWHGPOPMaUuio, Ha ee
OCHOBaHUN HaxoauTb Hanbonee 3PEKTVBHbIE pPeLleHns Ans peanusauuu
MocTaBneHHbIX 3aaad

OpFaHM3OBbIBaTb 1N KOHcoIngnpoBaTb 6M3HeC-ﬂp0Ll,eCCbI, NCMONHUTENEN U
paGOTHI/IKOB C LeJ1blo OCTUXEHNA OOHOro peayribtata

PabotaTtb ¢ 6onbwmM 06beMOM MHOPMaLLMK

Wcnonb3oBaTb  KOMMbIOTEPHblE  NpOrpaMMbl AN BedeHus  ydeTa,
cucTeMaTMsaumMm M aHanusa gaHHblX, cocTaBneHusa 6as gaHHbIX, BeOeHUS
AOKyMeHTo06opoTa, CNpaBOYHO-NPaBOBbIe CUCTEMBI, pecypcebl
WHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

OueHuBaTh CBOK [OEATENBHOCTb C TOYKM 3peHnsa 3dpeKkTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaSpaGaTblBaTb nogxoAdbl, BKMto4Yaa HecCcTaHAapTHble, K BbIMNOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTtBoM UCMOJIb30OBaHMUA cneunarnbHbIX 3HAHUN K“
3KCNepPTHbIX NCTOYHUKOB I/IH(*)OpMaLLI/IVI

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyaundax wninm B Criydasx
HenpeaBnageHHOro UsMeHeHud niaHa peann3aunm rnpoeKkToB

Heobxoaumble OcHoBbl (hMHAHCOBOIrO MEHEAKMEHTA
3HaHusA

MeToguyeckme 4OKYMEHTbI NO (OPUHAHCOBOMY aHanmsy

MeTogunyeckne OOKYMEHTbI No 6I'OLI,)I(€TMpOBaHMPO N ynpaBneHn geHeXxXHbIMn
NOTOKaMun

OcHoBbI ynpaBneHus opraHusauunei

OcHosBbl 6M3HeC-ﬂﬂaHI/IpOBaHVIﬂ

MeToabl KOHTpOMst OM3HEeC-NpPoLLECCOB

MeTogbl aHanu3a 6|/|3Hec-npou,eccos

MeTombl NOCTPOEHMs! BU3HeC-NNaHoB

OcHosBbl PUCK-MEHEe)KMEeHTa

OcHosBbl ynpaBlieHna NpoekTaMmm n USMeHeHNAMU
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CTpyKkTypa 1 NpMHUUMLI OpraHn3auumn agMMHUCTPaTMBHOW NOAAEPXKKM

CTpyKTYypa 1 NPMHUMMbI OpraHn3aummn Xo3sMcTBEHHOW NoaaepKKu

CTpyKkTypa 1 NpMHUUMLI OPraHn3aLumn JOKYMEHTaLUMOHHOM NOAOEPXKKN

CprKTypa 1 npuHUnnbl opraHnsaunmn OpFaHVI3aLI,VIOHHOl7I noaaep>Kkun

[MepenoBon OTEYECTBEHHLIN OMbIT aAMUHUCTPATUBHOMW, XO3SNCTBEHHOM,
[OOKYMEHTaUNOHHOW U OpraHn3auoHHON NoaaepKKn

MepemoBon 3apyOexHbI  OMbIT  AOMWHUCTPATMBHOW, XO3SMCTBEHHOM,
OOKYMEHTaLMOHHOM 1 OpraHn3aunoHHOW NOAAEPKKN

lMoHATME O cermeHTe PbIHKa, B KOTOPOM pa60TaeT opraHmn3auus

Ctpatervs pa3sutusl opraHusaumm

BbuaHec-nnaH opraHunsauunmn

MeToaunka pa3paboTku fiokanbHbIX HOPMATUBHBIX aKTOB

MeToguka BHeOPEHNA NoKaribHbIX HOPMaTUBHbIX akTOB

B3akoHopaTenbcTBo Poccunckon depepauumn n HopmaTuBHo-npasoBasa 6asa,
perynupytowime NeAaATenbHOCTb B obnactn aAMUHNCTPaTMBHON,
X0359WCTBEHHOW, AOKYMEHTALMOHHON U OpraHM3aLOHHOW NOAAEPXKKM

basoBble OCHOBbLI MHGOPMATUKN, NOCTPOEHNA UHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMM

Cnocobbl 06paboTkn MHopMaUMK C  UCMNONb30BaHWEM MPOrpaMMHOro
obecrneyeHnsi U KOMMNbIOTEPHBLIX CPEACTB

lMpaBuna genoson nepenncku

I'IpaBVlna OEINoBOro 3aTUKeTa

CTpyKTypa opraHusaumm

Apyrve -
XapaKTepPUCTUKM

3.8.4. TpynoBas chyHKUuuA

YnpaBneHve nepcoHanomM CTPYKTYPHbIX

noapasaeneHnii, ocyLLecTBSAOLLNX YpoBeHb
HaumeHoBaHve | agMWHUCTPATUBHYIO, XO3SNCTBEHHYIO, Kog [H/04.7 | (nogypoBeHb) 7

OOKYMEHTALMOHHYIO 1 OPraHN3auOHHYI0 KBanudmkaumm

noaaepxKy

MpouncxoxaeHne

X 3anmcTBOBaHO
TPyAoBoun dhyHKLMN

nrnHan
Op a N3 opurnHana
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Kon PerncrpaumoHHbIn
opurmHana Homep
NpodeccUoHanLHoro
cTaHaapTa

TpypoBble genictBus | KoHTponb 1M oueHka  3dpeKkTMBHOCTM  OeATENbHOCTM  pabOTHUKOB
noapasgeneHnin, OCYLLECTBISOWNX agMUHUCTPATUBHYHO, XO3SINCTBEHHYIHO,
OOKYMEHTALMOHHYIO Y OPraHM3auyOoHHY0 NoaaEPXKKY

OnpegeneHve KpuTepueB [ONs OLEHKN 3PEPEKTUBHOCTM AeATenbHOCTU
paboTHMKOB  MoapasgeneHuin,  OCYLLIECTBNALWMX  agMUHUCTPATUBHYHO,
XO35IMCTBEHHY, OKYMEHTALMOHHYIO U OpraHW3aLMoHHYI NOAAEPXKKY

dopmMUpoBaHKe U NOCTPOEHWE CTPYKTYPbI NoapasaeneHuii

OnpegeneHve HOpM W Mpoueayp YNpaBreHUsi NepcoHanoM noapasneneHuii
noaaepkku

OpFaHlASaLl,I/Iﬂ KOHTPOIIA UCMNOJTHEHNA NePCOHaroM NPUHATbIX peLIJeHMI7I

OueHka ypoBHA NpPOdECcCUOHamNbHbIX 3HaHUM W YMEHUn pPaboTHUKOB
nogpasgeneHni noaaep»ku

WHnunaums nposeaeHunA MepOI'IpI/lﬂTI/Iﬁ C Uenblo pa3BUTUA MNepcoHana u
NOBbILWLEHNA ero I'IpO(beCCVIOHaﬂbHOFO YPOBHA

OnpepeneHuve kputepues nogbopa nepcoHana v npuema B nogpasgeneHuns
aAMWHNCTPaTUBHOWN, XO3SNCTBEHHOMN, OOKYMEHTaLUNOHHOM "
OpraHM3aunoHHON NOAAEPKKN

Heobxognmble OnpepensaTb nokasaTenu achbekTnBHOCTHM paboThbl nepcoHana
yMeHUs nogpasgenenunmn

yﬂpaBﬂﬂTb MOTMBaUMEN nepcoHana, ero BoBJfie4EHHOCTbIO U avncumnnnuHon

KoHTponunpoBaTtb 7] OpraHu3oBbLIBaTb npoLecchl yrnpaeneHus
aAMWHNCTPaTUBHOWN, XO3SNCTBEHHOMN, OOKYMEHTaLUNOHHOM "
OpraHn3aLnoHHON NoaaepKKom

KoopauHupoBaTb B3avMOAENCTBME M KOMMYHUKALUMU MEXOy COTPYAHUKaMM
nogpasaeneHnii, a Takke ¢ NpeacTaBUTENAMI BHELLHEW cpefbl opraHusaLm

Mcnonb3oBaTb METOAMKU BHEOPEHUS KOPMOPATMBHbIX HOPM W MpaBwUn
ynpaBneHns agMUHUCTPATUBHOMW, XO3SANCTBEHHOW, [AOKYMEHTALMOHHON W
OpraHM3auMoHHON NOLAEPXKKON opraHu3aLmm

BbICTpaI/IBaTb 6M3HeC-I'IpOLI,eCCbI, OCyLUeCTBNATb 6M3HeC-I'IﬂaHVIDOBaHVIe

MpomsBoaute aHanu3 wn  onpefensatb  3dekTMBHOCTL  paboThl
nogpasgeneHnn MNOAAEPKKM Ha OCHOBE CBOAHbIX YYETHbIX WM OTYETHbIX
[OKYMEHTOB

MpMMeHsTb HaBblkM NPEOAOSIEHMS COMNPOTUBIIEHUS PaOOTHUKOB BHEAPEHMIO
M3MEHEHNN

Pa3pa6aTblBaTb n BHEOPATb  JIOKallbHble HOpMaTuMBHbIE aKThbl n
pernamMmeHTupyrowme JOKYMEHTbI
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BbisiBNATL 1 oueHMBaTb PUCKKN, B TOM 4HUCne pUCK1N ot 3noyn0Tpe6neHm7|, n
onpenendatb npouenypbl, HanpaBJfieHHbIe HA MUHUMN3aUno 3TUX PUCKOB

Pacnpegenate wmexay paboTHMKaMu  MorHOMOYMHA, 00S3aHHOCTU U
OTBETCTBEHHOCTb 3a BbIMOMIHEHNE COOTBETCTBYIOLUMX 3aJay, OCYLLUECTBMATb
NPOBEPKY UX BbINOMHEHNS

BecT neperoBopbl M [OernoByilo Nepenncky, cobniopgas HOpMbl AernoBOro
aTukeTa

O6o6wartb M cucTemaTsMpoBaTb MOCTYMalLWylo MWHGPOPMaUuio, Ha ee
OCHOBaHUN HaxoauTb Hanbonee 3PEKTVBHbIE pPeLleHns Ans peanusauuu
MocTaBneHHbIX 3aaad

OpFaHM3OBbIBaTb N KOHcoJngnpoBaTb 6M3HeC-ﬂp0Ll,eCCbI, NCMONHUTENEN U
paGOTHI/IKOB C LeJ1blo OCTUXEeHNA OOHOro peayribtata

PabotaTtb ¢ 6onbwmnM 06beMOM MHOPMaLMK

Wcnonb3oBaTb  KOMMbIOTEPHblE  NpOrpaMMbl AN BedeHus  ydeTa,
cucTeMaTMsaumMm M aHanusa gaHHblX, cocTaBneHusa 6as gaHHbIX, BeOeHUS
AOKyMeHTo06opoTa, CNpaBOYHO-NPaBOBbIe CUCTEMBI, pecypcebl
WHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpencrtesa KOMMyHUKaLUn

OueHuBaTh CBOK [OEATENBHOCTb C TOYKM 3peHnsa 3dpeKkTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaSpaGaTblBaTb nogxoAdbl, BKMto4Yaa HecCcTaHAapTHble, K BbIMNOJIHEHUIO
TPyAoOBbIX 3agaHun nocpencTtBoM UCMOJIb30OBaHMUA cneunarnbHbIX 3HAHUN K“
3KCNepPTHbIX NCTOYHUKOB I/IH(*)OpMaLLI/IVI

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyaundax wninm B Criydasx
HenpeaBnageHHOro UsMeHeHud niaHa peann3aunm rnpoeKkToB

Heobxoanmble OcHosBbl ynpasneHna nepcoHasrioMm n ero motTmeauum
3HaHuA

MeToabl OLEHKM NepcoHasna u pesynbTaToB Tpyda

OcHosBbl KOHd)J'II/IKTOJ'IOFI/II/I

OcHoBbI NCUX0nornu, AenoBoro ooLLLeHns

Monutuka ynpasrieHna nepcoHanom opraHnsauunm

CouuanbHas nonuTrka opraHusaumm

CTpaTervm Pa3BUTUA opraHn3auunm

BuaHec-nnaH opraHmMsaumm

OcHosBbl ynpasneHua opraHmsauMeVl

OcHoBbl 63Hec-NaHMpoBaHUs

MeTogabl KOHTpONSA GU3HEC-NPOLIECCOB
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MeTogbl aHanu3a 6|/|3Hec-npou,eccos

MeTombl NOCTPOEHMs! BU3HeC-NNaHoB

OcHosBbl PUCK-MEHE)KMEHTa

OcHosBbl ynpaBrieHna NpoekTaMmm n USMeHeHNAMU

CprKTypa 1 NpuHUnnbl opraHn3aunmn aﬂ,MMHI/ICTpaTMBHOVI noaaep>Xkmn

CTpyKTypa 1 NpUHLMMbI OpraHn3aumnm Xo3sanCTBEHHOW NOAOEPXKKA

CprKTypa 1 NpuHUnnbl opraHn3aunmn D,OKyMeHTaLI,I/IOHHOIZ nogaepXxku

CTpyKTypa 1 NpUHLMNbLI OpraHn3aumnm opraHM3aLoHHON NOAAEPKKN

lMepenoBON OTEYECTBEHHbLIN ONbIT AaAMWHUCTPATMBHOMW, XO3SNCTBEHHOWN,
[OKYMEHTALMOHHOW M OpraHn3aLMoOHHON NOAAEPXKKM

MepemoBon 3apybexHbIn  ONbIT  A4MWHUCTPATMBHOW,  XO3SMCTBEHHOM,
[OOKYMEHTaUNOHHOW U OpraHn3aLoHHON NoaaepKkn

MoHsATUE O cermMmeHTe pbiHKa, B KOTOPOM paboTaeT opraHu3aums

MeTtoavka pa3pa60TKM JNOKarnbHbIX HOPMATUBHbLIX aKTOB

MeToguka BHegpeHNA NoKalbHbIX HOPMAaTUBHbLIX akTOB

3akoHogaTenbcTBo Poccuiickon depepauum n HopMmaTuBHO-NpaBoBas 6asa,
perynupytoLue neaTenbHOCTb B obnactu aAMUHUCTPATUBHON,
X035MCTBEHHOW, AOKYMEHTALNOHHON U OpraHU3aLOHHOW MOAAEPXKKN

BasoBble OCHOBbI MHPOPMAaTUKK, NOCTPOEHUS UH(OPMALMOHHBIX CUCTEM U
0cobeHHOCTM paboTbl C HAMMN

Cnocobbl 00paboTtknm wHdOpMauMmM C WCMNONb30BaHWEM MPOrpaMMHOro
obecneyeHns N KOMMNbITEPHbIX CPEACTB

MpaBmna genoBon Nepennckn

lMpaBnna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Apyrve -
XapaKkTepucTukn

IV. CBegeHunsa 06 opraHusauusx - paspadboTymkax
npodeccuoHanbLHOro craHaapTa

4.1. OTBeTCTBEHHAA opraHn3auus-paspaboTUmnK

Accoumaums "ObbeanHeHne agMUHUCTPaTMBHO-X03ANCTBEHHLIX NpodeccroHanoB”, ropon Mocksa

www.consultant.ru CrpaHuua 96 us 97
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Mpuka3 MuHTpyaa Poccumn ot 02.02.2018 N 49H
"06 yTBEpXaAeHUM npodeccnoHansHoro ctaHgapTa "Cneupanmct

AAMNHUCTPATUBHO-XO034 ...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 19.08.2019

Mpe3ngeHT npodeccnoHanbHoOro coobLlecTea BarmaHaH Onecsa BanepbeBHa

4.2. HammeHoOBaHUA opraHu3auun-paspadboTYMKoB

1

AO "Meralla6bc", ropog Mockea

2 | BAO "Cb6epbaHk-KMB", ropog Mocksa

3 | 3AO "Cubupckasa CepsucHasa Komnanns", ropog Mockea

4 | KomnaHus ¢ orpaHnyYeHHon oTBeTCTBEHHOCTLIO "lMaparoH KoHcTpakwH Jlnmutea", ropoq
Mocksa

5 | OA"APMO", ropog MockBa

6 | OO0 "AHKOP Odwuc JTanH", ropoa Mockea

7 | 000 "AdUN PYC", ropoa Mockea

8 | OO0 "Muuybucn Anektpuk (PYC)", ropog Mocksa

9 [OOO "CAIl CHI™, ropog Mockea

10 | NMAQO "OTkpbiTe XonamHr", ropog Mockea

11 | NAO "CoBkombaHK", ropog Mocksa

12 | NpenctaButensctBo koprnopauuu "Mroynunr BJTT (MHTepHawHn) UHK.", ropog Mocksa

13 | ©o'BOY BO "duHaHcoBbIV yHUBepcuTeT npu NpasutensctBe Poccuiickon ®enepauun”, ropos

Mocksa

<1> O6LLEPOCCUNCKNI KNacCUPUKATOP 3aHATUN.

<2> O6LepoCcCUnCKMin knaccudmnkaTop BUAOB SKOHOMUYECKOW AEATENTbHOCTH.

<3> EanHbin kBanMuKaLMOHHbIN CNPaBOYHMK AOIMKHOCTEN PYKOBOAUTENEN, CNELMANUCTOB U CNY>XaLluX.

<4> O6Lwepoccuincknii knaccudurkatop npodeccuii paboumnx, JOMKHOCTEN CNyXaLMX U TapudHbIX pa3psagos.

<5> Ob6Liepoccumncknin knaccudurkaTop cneumnansHoOCTen No 06pasoBaHuto.

<6> depepanbHbiii 3akoH oT 10 gekabpst 1995 r. N 196-®3 "O 6e3onacHocTn gopoxHoro aswxeHus" (CobpaHue
3akoHogaTtenbcTBa Poccuiickon ®epepaumn, 1995, N 50, ct. 4873; 1999, N 10, cT. 1158; 2002, N 18, cT. 1721; 2003, N
2, cT. 167; 2004, N 35, cT. 3607; 2006, N 52, cT. 5498; 2007, N 46, cT1. 5553, N 49, cT1. 6070; 2009, N 1, cT. 21, N 48, cT.
5717; 2010, N 30, cT. 4000, N 31, cT1. 4196; 2011, N 17, cT. 2310, N 27, cT1. 3881, N 29, cT. 4283, N 30, cT. 4590, 4596;
2012, N 25, c1. 3268, N 31, cT. 4320; 2013, N 17, c1. 2032, N 19, cT. 2319, N 27, cT1. 3477, N 30, cT. 4029, N 48, cT.
6165, N 52, ct. 7002; 2014, N 42, c1. 5615; 2015, N 24, cT. 3370, N 29, cT. 4359, N 48, cT. 6706, 6723; 2016, N 15, cT.
2066, N 18, cT. 2502, N 27, cT1. 4192, 4229; 2017, N 31, cT. 4753).
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